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CHAPTER 1
DEFINITIONS

Article 1. Definitions and Meaning.

1.1.

Samiti means the Navodaya Vidyalaya Samiti, an autonomous body (registered
as a Society under the Societies Registration Act, XXI of 1860)!! set up by the
Ministry of Human Resource Development, Government of India, to establish,
administer and manage the Navodaya Vidyalaya.

Committee means the Executive Committee constituted under Rule 22 of
Navodaya Vidyalaya Samiti.

Chairman means the Chairman of the Navodaya Vidyalaya Samiti and its Ex-
ecutive Committee who is the Minister of HRD, Govt. of India.

Vice-Chairman means a Minister of State, Ministry Human Resource Devel-
opment, Government of India.

Commissioner means the Commissioner of the Navodaya Vidyalaya Samiti,
appointed by the Government of India under Rule 12 of Navodaya Vidyalaya
Samiti.

Joint Commissioner means the Joint Commissioners of the Samiti. The Joint
Commissioner (Admn.) will also be Ex-officio Secretary of the Samiti and the

Executive Committee.

Deputy Commissioner means the Deputy Commissioners of the Samiti at

Headquarters and Regional Offices/NLIs.

Assistant Commissioner means Assistant Commissioners appointed at Head-
quarter and Regional Offices of Samiti/NLIs.

Region means the educational region comprising specified area of the country

and placed under the charge of a Deputy Commissioner.

. Navodaya Leadership Institute or NLI22 means the training institutes consti-

tuted under a Deputy Commissioner/Asstt. Commissioner for the purpose of

imparting training to teaching and non teaching staff and officers of Jawahar

' Registered vide Certificate of Registration No. S/10428 of 1989.
2F.No.16-9/2008-NVS(Admn.) dated 31.05.2011 ( Compendium Vol.III Pg. No. 323).

9| Page Navodaya Education Code-2019




1.21.
1.22.

1.23.

1.24.

1.25.

Navodaya Vidyalayas and Samiti and for the purpose of research and develop-

ment activities.

. Vidyalaya means a Jawahar Navodaya Vidyalaya set up under the scheme of

Navodaya Vidyalaya Samiti.

. Vidyalaya Management Committee means a committee appointed by the

Samiti for a Vidyalaya to look after the general management of the affairs of the

Jawahar Navodaya Vidyalaya.

. Principal means the Principal of a Jawahar Navodaya Vidyalaya who shall be

responsible for its proper management and running.

. PGT means a Post-Graduate Teacher in the employment of the Samiti.
. TGT means a Trained Graduate Teacher in the employment of the Samiti.
. CBSE means the Central Board of Secondary Education, Delhi.

. Rules mean all rules enacted by the Navodaya Vidyalaya Samiti including Gov-

ernment of India Rules, which have been mutatis mutandis adopted by the

Samiti.

. Academic Year means a period of 12 months beginning from the 1st of April to

31st March of the following year.

. Vacation means the Summer/Winter/Monsoon Vacation normally comprising

ninety days or such period as many be notified by the Commissioner in this

behalf for which the Jawahar Navodaya Vidyalaya is closed.

. Periodical/Unit Test means a test conducted in the class after the teaching of

a unit/topic/lesson.

Term Test I means a test conducted at the end of the first term.

Term Test II means formal examination conducted at the end of the academic
year.

Term means any of the parts of the academic year into which the academic
year is divided.

Unless the context otherwise indicates words importing the singular number
shall include the plural number and vice versa.

Unless the context otherwise indicates Words importing the masculine gender

shall include the feminine gender.
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CHAPTER II

THE ORGANISATIONAL SET-UP OF THE SAMITI

Article 2: The Samiti
Navodaya Vidyalaya Samiti (NVS) is an autonomous registered society which

manages and regulates the functioning of Jawahar Navodaya Vidyalayas (JNVs)
throughout the country. It was registered as a society under the Societies Registra-
tion Act (XXI of 1860) on 20t February, 1986 and its first meeting was held on 28th
November, 1986. (Appendix I) Navodaya Vidyalaya Samiti (NVS) is an Autonomous
organization under Ministry of HRD (Dept. of School Education & Literacy) Govt. of
India. The objectives for which the Samiti has been established are detailed in the

Memorandum of Association and Rules re-produced at (Appendix-II).

The Minister of Human Resource Development is the Chairman of the Samiti.

The Vice-Chairman of the Samiti is to be nominated by the Government of India. The

Financial Advisor to the Ministry of HRD shall be the Finance Member of the Samiti.
The other members of the Executive Committee of the Samiti shall be appointed by
Government of India as per the Memorandum of Association and Rules. The Joint
Commissioner (Admn.) shall be the ex-officio Secretary of the Samiti.

The Annual General Meeting of the Samiti shall be held once in a year. Special
meetings may, however, be convened by the Chairman whenever considered neces-
sary.

All meetings of the Samiti shall be called by a written notice under the signa-
tures of the Secretary of the Samiti. Seven members present in person shall consti-
tute a Quorum at any meeting of the Samiti with its present membership. The Ad-

dress of the NVS is :-

Postal Address : Navodaya Vidyalaya Samiti,
B-15, Sector-62,
Institutional Area, Noida (U.P.)-201307

Website : www.navodaya.gov.in
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Article 3: Members of Samiti.
The following members constitute the Samiti as a Society.

Minister in the Ministry of Human Resource | Chairman
Development (MHRD).
Vice-Chairperson of the society to be nominated by | Vice-Chairperson
the Govt. of India.
Secretary (SE & L), Ministry of Human Resource | Member
Development.
Representative of the Ministry of Human Resource | Member
Development.

Representative of the Ministry of Finance

Chairman, Central Board of Secondary Education | Member
(CBSE).
Vice-Chancellor, National University of Educational | Member
Planning and Administration (NUEPA).
Director, National Council of Educational Research | Member
and Training (NCERT).
Commissioner, Kendriya Vidyalaya Sangatan. Member

Two Education Secretaries of the State / Union Ter- | Member
ritories to be nominated by the Ministry of Human
Resource Development

Two Directors of Public Instruction or Directors of | Member
Education of State/UT Governments to be nomi-
nated by the MHRD.

Four Educationists/Scientists to be nominated by | Member
the MHRD).
Two representatives from the Industry to be nomi- | Member
nated by the Ministry of HRD.
Two Principals of Jawahar Navodaya Vidyalayas to | Member
be nominated by the MHRD.
Four Members of Parliament from Lok Sabha (out of | Member
which one shall be a lady member) and Two
Members of Parliament from Rajya Sabha to be
nominated by the MHRD. Out of 6 members of
Parliament 01 member may be nominated from SC
category and O1 from ST category.

Commissioner, Navodaya Vidyalaya Samiti. Member

Joint Commissioner (Admn.), NVS & and Ex-officio | Member Secretary
Secretary of the Society.

12 | Page Navodaya Education Code-2019




Article 4: Main Objectives of Navodaya Vidyalaya Samiti.

4.1

13 | Page

To establish, endow, maintain, control and manage schools and to do all
acts and things necessary for or conducive to the promotion of such
schools which will have the following objectives:

4.1.1 To provide good quality modem education including a strong compo-
nent of inculcation of values, awareness of the environment, adven-
ture activities and physical education to the talented children predo-
minantly from the rural areas without regard to their family’s socio-
economic condition.

4.1.2 To provide facilities, at a suitable stage, for instruction through a
common medium viz. Hindi and English, all over the country.

4.1.3 Offer a common core curriculum for ensuring comparability in stan-
dards and to facilitate an understanding of the common and compo-
site heritage of our people.

4.1.4 To progressively bring students from one part of the country to
another in each school to promote national integration and enrich the
social content.

4.1.5 To serve as a focal point for improvement in quality of school educa-
tion through training of teaching in live situations and sharing of ex-
perience and facilities.

To lay down policies regarding curricula, medium of instruction, admis-

sion of students and other programmes of Navodaya Vidyalayas.

To establish, develop, maintain and manage hostels for the residence of
students of Vidyalayas.

To aid, establish and conduct other institutions as may be required for the
furtherance of the Society's objects in any part of India.

To do all such things as may be considered necessary, incidental, or con-

ducive to the attainment of all or any of the objects.
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Article 5: The Executive Committee
Being the principal organ of the Samiti, the Executive Committee has been

charged with the responsibility of carrying out the object* of the Socio as set forth in

the Memorandum of Association re-produced at Appendix-II. The Committee is
mainly responsible for the management of all affairs and funds of the Samiti and is
authorized to exercise all powers of the Samiti. The Committee has also to exercise
control and supervision over the functioning of the Vidyalayas.

Minister for Human Resource Development is the Chairman of the Committee.

The composition of the members of the Executive Committee is given in the
Memorandum of Association at Appendix-I.

The Committee shall meet whenever the Chairman thinks fit and at least once
in every quarter. For every ordinary meeting of the Committee at least 10 days notice
shall be given in writing to each member. Five members of the Committee present in
person shall constitute a Quorum at any meeting of the Committee with its present
membership.

5.1. The following members constitute the Executive Committee of Samiti.

Minister in the Ministry of HRD Chairman
Vice-Chairman of the NVS Vice- Chairman
Secretary (SE&L) Ministry of HRD Member
Representative of the Ministry of HRD Member
Representative of the Ministry of Finance (Ex-officio) Member
Chairman, CBSE (Ex officio) Member
Vice-Chancellor, National University of Educational Plan- | Member

ning and Administration (NUEPA).
Commissioner, Kendriya Vidyalaya Sangatan Member
Ex-officio)
Director, NCERT (Ex-officio) Member
Commissioner of the Navodaya Vidyalaya Samiti (Ex- | Member
officer)
Educationist who is member of the society Member

Educationist who is the member of the society Member
Joint Commissioner (Academic) NVS Member
Joint Commissioner (Admn.) and Ex-officio Secretary of | Member
the Society tary
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Any person who ceases to be a member of the Society ipso facto ceases to be a

member of the Executive Committee.

Article 6: Finance Committee33..
Under Rule-43 of the Memorandum of Association, there shall be a Finance

Committee, a Sub-Committee of the Executive Committee, consisting of six members
of which the representative of the Ministry of Human Resource Development, the Fi-
nancial Member, the Commissioner, NVS and the Chief Accounts Officer & Internal
Financial Adviser of Navodaya Vidyalaya Samiti shall be ex-officio members.

6.1. The following members constitute the Finance Committee of Samiti.
1 | Joint Secretary and Finance Advi- | Chairman
sor, MHRD
2 | Joint Secretary (SE-II) Department | Member
of School Education & Literacy.
Commissioner, NVS Ex-Officio Member

Chairman, CBSE Member

Commissioner, KVS Member

CAO & IFA, NVS Member Secretary

6.2 Functions : The Finance Committee shall have the following duties:
6.2.1 To scrutinize the accounts and budget estimates of the Samiti and
to make recommendations to the Executive Committee.
6.2.2 To consider and make recommendations to the Executive Commit-
tee on proposals for new expenditure on account of major works

and purchases which shall be referred to the Finance Committee

for opinion before they are considered by the Executive Committee.

6.2.3 To scrutinize re-appropriation statements and audit notes and
make recommendations thereon to the Executive Committee.
6.2.4 To review the finances of the Samiti from time to time and have

concurrent audit conducted whenever necessary, and;

3 F.No0.6-5/90-NVS(Admn.) dt. 25.03.1992 (Compendium Vol. II Pg. No. 27).
*F.N0.8-64/88-NVS(GA) dt. 04.08.1988 ( Compendium Vol. II Pg. No. 39).

15| Page Navodaya Education Code-2019




6.2.5 To give advice and make recommendations to the Executive Com-

mittee on any other financial questions affecting the affairs of the

Samiti.

Article 7: Academic Advisory Committee.
There shall be an Academic Advisory Committee, a sub-committee of the Execu-

tive Committee consisting of the following members.

1

Commissioner, NVS. Chairman.

2

Four persons to be nominated by the Chairman of | Members.
the Society from amongst outstanding education-

ists.

Representative of NCERT. Member.

Representative of NUEPA. Member.

Commissioner/Joint Commissioner (Acad), KVS. Member.

Joint

Commissioner (Acad), NVS. Member Secretary.

The term of the nominated members of the Academic Advisory Committee

shall be three years. The Committee shall function notwithstanding the ab-

sence of one or all nominated members.

7.1. Functions.

7.1.1.

7.1.3.

7.1.4.

To advise the Samiti/Committee about the academic and co-
curricular programmes to be introduced in the Jawahar Navo-
daya Vidyalayas.

To help prepare guidelines for the implementation of these pro-
grammes.

To review periodically these programmes and suggest measures
for overcoming any shortfalls.

To help Jawahar Navodaya Vidyalayas realize, among others, the

following objectives of the Society :

7.1.4.1.To develop the Navodaya Vidyalayas as ‘Schools of Excellence’

in the context of the national goals of education.

7.1.4.2. To initiate and provide experimentation in education in colla-
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boration with other expert bodies like CBSE, NCERT, etc.

7.1.4.3. To promote national integration.

7.1.4.4. To initiate all actions necessary for the furtherance of the

objectives of the Jawahar Navodaya Vidyalayas.
To advise the Committee about the training programmes, both pre-
service and in-service for the teachers of the Navodaya Vidyalayas
and prepare guidelines for the implementation programmes; and

7.1.6. To review the publication programmes of the Samiti.

Article 8: Headquarters of the Navodaya Vidyalaya Samiti
The Headquarters of the Navodaya Vidyalaya Samiti are located at Noida (U.P.)

with the following administrative functionaries:
8.1. Commissioner

The Commissioner shall be the Executive Head of the Samiti and is responsible
for the proper administration of the affairs of the organization and also responsible
for the implementation of the policies as laid down by the Executive Committee. He
shall be assisted by three Joint Commissioners, Deputy Commissioners and other

Officers and the staff, as sanctioned from time to time.

8.2. Joint Commissioner (Administration)

The Joint Commissioner (Admn.) is ex-officio Secretary of the Society and his

main functions are:

8.2.1. He shall be in-charge of the registered office of the Samiti.

8.2.2. He shall exercise all administrative and financial powers as may
be delegated to him by the Commissioner with the approval of the
Executive Committee.

. He shall prepare the budget for the approval of the Executive
Committee.

8.2.4. He shall attend all the meetings of the Samiti and the Executive
Committee and record proceedings thereof.

8.2.5. He shall execute the decisions and resolutions passed by the Sa-

miti and Executive Committee.
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8.2.6. He shall execute and sign on behalf of the Samiti or the Commit-
tee all contracts, deeds and other instruments, except instru-
ments relating to assurances of property, unless duly empo-
wered in this regard by a power of attorney executed by the Com-

mittee.

8.3. Joint Commissioner (Academic).

He shall be the Member Secretary of the Academic Advisory Committee and will
be responsible in implementing various programmes for Academic Achievement,
Scholastics and Co-scholastics activities, etc.

Beside above, he will also be responsible;

8.3.1. To inspect and supervise the academic functioning of the Vidya-
layas and issue directions for the development of education in Ja-
wahar Navodaya Vidyalayas.

To collaborate syllabus and curriculum from class VI to VIII.

To get the text-books prepared based on the approved curriculum.
To formulate plans and schemes for the development of senior sec-
ondary education on the lines of the scheme of CBSE.

To promote Physical Education and issue directions for organizing
sports, games and other ancillary activities.

To look after the welfare and professional education including in-
service training of teachers/Principals and other staff along with
monitoring of NLIs.

To prescribe examination and promotion rules for the Jawahar Na-
vodaya Vidyalayas.

To conduct Jawahar Navodaya Vidyalaya Selection Test (JNVST) and Lat-

eral Entry Examinations in an effective manner with utmost confidential-

ity.

8.4. Joint Commissioner (Personnel)

Joint Commissioner (Pers.) shall assist the Commissioner in looking after all
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personnel matters i.e. recruitment, promotion, placement, transfer and seniority etc.

of the Samiti staff at all levels.
8.5. Internal Financial Advisor & Chief Accounts Officer

8.5.1. He will advise the Commissioner in financial accounting and audit
matters pertaining to the Samiti and its units.

8.5.2. He will supervise day-to-day work of budget and finances, audit
and accounts sections.

8.5.3. He will inspect the accounts of the Jawahar Navodaya Vidyalayas,
Regional Offices and Headquarters and issue suitable instructions.
He will call for such information from Jawahar Navodaya Vidya-
layas, Regional Offices and Headquarters which may be required for
the preparation and finalization of budget estimates, preparation of
annual accounts and processing of objections raised in internal as
well as external audit.

8.5.5. He will manage the affairs of Navodaya Vidyalaya Samiti’'s em-
ployees Contributory Provident Fund and NPS.

8.6. General Manager (Construction)

The main function of the General Manager (Construction) is to initiate
plan and execute the construction activities of Jawahar Navodaya Vidyalayas’
buildings.

Article 9: Regional Offices of Navodaya Vidyalaya Samiti.

The Memorandum of Association provides that Navodaya Vidyalaya Sa-
miti may establish as many Regional Offices of the Samiti as may be consi-
dered necessary. The Samiti has already established 08 Regional Offices, lo-
cated at Bhopal, Chandigarh, Hyderabad, Jaipur, Lucknow, Patna, Pune and

Shillong. The Regional Offices have been given functional autonomy.

Article 10: Deputy Commissioner (Regional Officer)

The Navodaya Vidyalaya Samiti shall have as many Regions as may be ap-
proved by the Executive Committee, each headed by a Deputy Commissioner, who

shall be responsible for the proper administration, supervision, inspection and con-
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trol of the Jawahar Navodaya Vidyalayas falling in the Region. He will be responsi-
ble for administering the Jawahar Navodaya Vidyalayas, allotted to his / her
region, under the overall guidance of the Commissioner and in accordance
with the policies laid down by the Samiti/Executive Committee.

The Deputy Commissioner of the Region shall be assisted by Assistant
Commissioners and other supporting staff.

The organizational chart of the Samiti is as follows.

Commissioner

Joint Commissioner(Admn.) |.F.A&C.A0 Joint Commissioner(Acad. Joint Commissioner(Pers.) General Manager(Constn.)

Dy. Commissioner Dy. Commissioner ~ Dy.Commissioner  Dy.Commissioner Dy.Commissioner
(Admn.) (Fin) (Acad.) (Trg)  (Pers. & Estt. )

‘ [ | [ I [ Astt. I | | | |

Astt. Astt. Commissioner ey

[ |
Astt. Astt. Astt.

Astt. §
Commissioner | Commissioner Commissioner Commissioner Astt Astt. Commissioner Commissioner Commissioner ExEngr.  ExEngr.| ExEngr.  ExEngr.
Commissioner Commissionar :

=l —

50 50 s0 50 50 50 50 50
(Admn.) (DDO) (G.Admn.) (Fin.) (Budget) (Audit) (Estt.) [Constn.) Engr.

N

Regional Office

1. Bhopal

2. Chandigarh Deputy Commissioner

3. Hyderabad | | [ | | I |

, Astt. Astt. Astt. Astt. Astt. Ex. Engineer Accounts
4. Jaipur Commissioner Commissioner Commissioner Commissioner Commissioner Officer

5. Lucknow

o re ]

7. Pune SO(Adm.) SO(Fin.)

\8. Shillong /
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10.1. The Committee shall generally carry out the activities to fulfill the objec-

tives of the Samiti as set forth in the Memorandum of Association.

10.2. The Committee shall manage all affairs and funds of the Samiti and shall
have authority to exercise all the powers of the Samiti.

The Committee shall have powers to frame rules, regulations, in consis-

tent with the Rules/Regulations of the Samiti for the administration and

management of the affairs of Samiti. Without prejudice to the forgoing
provisions, these regulations shall provide the following :-

10.3.1. Preparation and sanction of budget estimates, sanctioning of
expenditure, making and execution of contracts, investment of
funds of the Samiti and the sale or alteration of such invest-
ment, accounts and audit.

Procedure for appointment of the officers and the staff of the
Samiti, the schools and other institutions managed by the Sami-
ti and various programmes and services established and main-
tained by it.

Creation of posts and laid down procedure for selection and ap-
pointment of officers and staff of the Samiti, the school and the
other institutions managed by the Samiti subject to the condi-
tions as may be prescribed by the Govt. of India from time to
time.

To review the Samiti’s transfer policy from time to time.

Terms and tenure of appointment, emoluments, allowances,
rules of discipline and other conditions of service of the officers
and staff of the Samiti.

Terms and conditions governing scholarships, fee ships, finan-
cial and other concessions, grant-in-aid, deputation, research
schemes and projects in relation to students and staff of the

schools and other institutions managed by the Samiti.
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To constitute Boards, Committees or other bodies as may be
deemed fit and to prescribe their functions tenure, etc., and also
dissolve the Boards, Committees or other bodies set up by it.
To acquire, hold, deal and dispose of property in any manner
what-so-ever for the purpose of the Samiti.
To determine procedures for payment of pension, gratuities or
provident fund of employees of the Samiti for their wives,
children or other dependents.
To lay down procedures regarding admission of students.
Such other matters as may be necessary for the furtherance of
the objectives of the Samiti and the proper administration of its
affairs.

The committee may, by resolution, appoint Advisory Boards or other

committees or bodies including local Management Committees for schools

with such powers as it may think fit, and also dissolve any of the commit-

tees and advisory bodies set up by it.
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CHAPTER III
FUNCTIONS AND POWERS OF VARIOUS AUTHORITIES AND
OFFICERS OF THE SAMITI

The main duties and powers of the various authorities and officers of the Sami-
ti, including the Principals of the Jawahar Navodaya Vidyalayas are detailed in the
succeeding articles. All residual powers which are not specifically assigned to any of
the aforesaid authorities/officers vest in the Committee. The delegated powers53,66 ,
“7shall be exercised by the respective authorities and officers in accordance with the

extant rules and regulations in force from time to time.

Article 11: Functions and Powers of the Executive Committee.

Article 12: Chairman of Samiti/Executive Committee
The Chairman shall ensure that all decisions taken by the Samiti/Executive

Committee are implemented. He shall exercise such other powers as may be dele-
gated to him by the Samiti or the Executive Committee, provided that the action tak-
en in exercise of such powers shall be reported at the next meeting of the Samiti or

the Executive Committee, as the case may be.

Article 13: Vice-Chairman of Samiti/Executive Committee
The Vice-Chairman shall chair the meetings of the Committee/Samiti in the

absence of the Chairman.
Article 14: Commissioner
14.1. Administrative Powers
The Commissioner shall be the Principal Executive Officer of the Samiti and
subject to any decision that may be taken by the Committee, he shall be re-

sponsible for the proper administration of the affairs of the Samiti and the

> F.No.6- 1/96-NVS(ADMN.) dt. 20.08.2001 (Compendium Vol. II Pg. No. 226 — 250).
6 F.6-1/96-NVS(Admn.) dt. 11.02.2003 (Compendium Vol. II Pg. No. 251 — 252).
7 F.No.6-1/96NVS(Admn.) dt. 26.04.2004 (Compendium Vol. II Pg. No. 255 — 256).
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properties and institutions such as the Jawahar Navodaya Vidyalayas, play-

grounds, gymnasia, hostels, residential quarters for teachers and other em-

ployees, etc. under the direction and guidance of the Chairman and the

Committee.

14.1.1.
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To make appointment to all posts at the Headquarters and
Regional offices/NLIs as well as Jawahar Navodaya Vidyalayas,
corresponding in status to Group ‘A’ excluding Deputy Commis-
sioner and above, on the recommendation of the Appointment
Committee/DPC.

To post, transfer and assign any duties to all officers and staff at
the Headquarters, Regional offices, Navodaya Leadership Insti-
tutes (NLIs), Jawahar Navodaya Vidyalayas as well as any subor-
dinate offices of NVS.

To create posts in Jawahar Navodaya Vidyalayas for teaching and
non-teaching categories.

To create posts for the Headquarters/Regional offices of the Sami-
ti/NLIs for a period up to six months.

To approve probation and grant confirmation to Group ‘A’ officers
(including Joint Commissioners).

To forward applications of Group ‘A’ officers of the level of Deputy

Commissioners and above of the Headquarters and Regional offic-

es /NLIs for posts outside the Samiti subject to any general or-

ders.

Navodaya Education Code-2019




25 | Page

To depute all the employees of the Headquarters of the Samiti,
Regional offices as well as NLIs and Jawahar Navodaya Vidyalayas
for training abroad, subject to general directions, if any, given by
the Committee/Government of India.

To inspect and supervise the working of the Jawahar Navodaya
Vidyalayas and to issue directions for development of education in
Jawahar Navodaya Vidyalayas to Principals and other officers of
the Headquarters.

To approve and prescribe text books for all classes including
those recommended by the CBSE for classes IX to XII.

To formulate plans and schemes for development of higher educa-
tion on the lines of the scheme embodied in the Navodaya Vidya-
laya Scheme and to obtain the approval of the Committee and the
Government of India.

To grant permission to all employees of the Headquarters, Re-

gional offices, NLIs and Navodaya Vidyalayas to write books or to

pursue higher studies or to take up other literary work.

To prescribe admission, examination and promotion rules for Vi-
dyalayas.

To prescribe school timings of Jawahar Navodaya Vidyalayas, Vi-
dyalaya term, Vidyalaya year, vacation and other breaks.

To prescribe the Headquarters and territorial jurisdiction of Depu-

ty Commissioners and other officers of the Headquarters office.
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To grant scholarships and stipends to students in accordance
with the scheme approved by the Board.

To issue orders on the analogy of FR9 (6) (b) of the Compilation of
the Fundamental Rules that employees of the Samiti in certain
circumstances be treated as on duty. In the case of deputation of
an employee abroad, this power shall be subject to the concur-
rence of the Finance Member of the Samiti.

a) To sanction advance increments up to a maximum of three in-
crements in a timescale to teaching staff of Jawahar Navodaya Vi-
dyalayas on their initial appointment, subject to the recommenda-
tion of the selection Committee.

b) To sanction advance increments in a time-scale/pay matrix to
non-teaching staff of Jawahar Navodaya Vidyalayas up to a max-
imum of three increments on initial appointment, subject to the
recommendation of the Selection Committee.

To permit an employee of the Samiti to undertake work for which
a fee is offered, subject to the maximum of Rs. 5000/- in each

case.

To sanction leave up to the rank of Deputy Commissioners, NVS.

To require Group ‘A’ officers to produce medical certificate of fit-
ness on return form leave on medical grounds.
To extend leave of Group ‘A’ officers in order to regularize over-

stayal of leave.
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14.1.23. To decide whether an employee is vocational or non-vocational
staff.
14.1.24. To accord administrative approval and expenditure sanction in
respect of all construction and maintenance works.
14.2. Financial Powers

The Commissioner shall have powers analogous to the powers of the Head of
the Department under the supplementary Rules, General Financial Rules, Central
Treasury Rules, Medical Attendance Rules and NVS (Employees) Provident Fund
Rules.

Some of the relevant powers of the Commissioner under the above mentioned

rules are detailed in the statement at Appendix-III.

Article 15: Joint Commissioner (Administration)
15.1. Administrative Powers

15.1.1. To make appointment to all posts corresponding in status to
Group ‘B’ and ‘C’ at the Headquarters and Regional offices and
NLIs on the recommendations of the Selection Committees.
To forward applications of Group ‘B’ officers of Headquarters, Re-
gional offices and NLIs.
To approve probation and grant confirmation to Group ‘B’ and ‘C’
officers including Vice-Principals of Vidyalayas.

To forward applications of all Group ‘A’ officers of Headquarters,

Regional officers, NLIs and Vidyalayas other than Deputy Com-

missioners and above for posts outside the Samiti subject to any

general orders.
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To grant permission to Group ‘A’ and ‘B’ officers of the Headquar-
ters, Regional office, NLIs as well as Vidyalayas for appearing at
public examinations.

To Grant leave up to the level of Deputy Commissioners at Hqrs.
and Deputy Commissioners at Regional offices and NLIs.

To look after the welfare of the employees of the Samiti.

To extend leave of Group ‘B’ officers and Group ‘C’ employees in

order to regularize the overstayal of leave.

To allow change in the name/surname of Group ‘A’ officers of
NVS, up to the level of Assistant Commissioners, in NVS Hqrs.,
Regional offices, NLIs and Vidyalayas.

To grant permission to Vice-Principals and Group ‘B’ Officers of
Headquarters, Regional Offices, NLIs to write books or to pursue
higher studies.

To issue NOC for obtaining Pass-Port and visiting abroad in re-
spect of Principals/Vice-Principals of NVS Group ‘A’ and ‘B’ offic-
ers of ROs except DCs and Group ‘B’,C’ and sub staff of Head-
quarters.

To appoint AMAs (other than the panel drawn by the Central Gov-
ernment Employees Welfare Coordination Committee).

To sanction Annual Increment up to the level of Deputy Commis-
sioners in Headquarter and in respect of Deputy Commissioners

of Regional Offices/NLIs.
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To sanction Transport Allowance at double the normal rate of
physically Challenged employees up to the level of Group ‘C’ staff
of Hqrs/ROs/NLIs.

To fix up pay in respect of DCs of Hqrs./ROs/NLIs and up to the
level of Group ‘C’ staff of Headquarter.

To reimburse cost of stamp duty incurred on mortgage of property
to NVS for grant of HBA.

To grant Medical Advance in respect of all staff of NVS Hqrs. and
ROs up to the level of Deputy Commissioners.

To act as prescribed authority in terms of explanation no.2 below
rule 18 of CCS (Conduct) Rules in respect of Group ‘A’ and ‘B’ Of-
ficers of ROs and NVS (Hqrs.) up to the rank of DCs including
Principals and Vice Principals.

To Change Home Town for the purpose of LTC as per Rule 5 of
CCS (LTC) Rules in respect of staff/Officers of NVS up to the rank

of Deputy Commissioner.

To act as Controlling Officer for purposes of travelling allowance

in respect of Group ‘B’ officers at the Headquarters of the Samiti,
Regional offices and NLIs.

To require Group ‘A’ & B’ officers to produce a medical certificate
of fitness on return from leave.

To sanction Charge Allowance in respect of Vice Principals of

NVS.
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To sanction cash handling/ duplicating allowance in respect of
Group ‘C’ staff of NVS Hqrs.

To function as the Secretary of the Finance Committee and Works
Committee of the Samiti.

To advise the Commissioner in financial, accounting and audit
matters pertaining to the Samiti and its constituent units.

To supervise the day to day work of the Budget and Finance, Au-
dit and Accounts sections at the Headquarters of the Samiti.

To inspect the accounts of the Vidyalayas, Regional offices NLIs
and Headquarters office and to issue suitable instructions, whe-
rever necessary.

To call for such information from the Vidyalayas, Regional offices,
NLIs and the Headquarters office as may be required for the prep-
aration and sanction of Budget Estimates, preparation of Annual
Accounts and processing of objections raised in internal as well as

external audit.

To manage the affairs of the Navodaya Vidyalaya Samiti Em-

ployees’ Provident Fund, Group insurance scheme, NPS, etc.

To act as Controlling Officer for purposes of travelling allowance
in respect of Group ‘B’ Officers at the Headquarters of the Samiti
and Deputy Commissioners of Regional Officers, and NLIs.

15.2. Financial Powers
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He shall have powers analogous to powers under the Supplementary

Rules, General Financial Rules, Central Treasury Rules, Medical Atten-

dance Rules and NVS Employees’ Provident Fund Rules as detailed in

Appendix III.

Article 16: Joint Commissioner (Academic).
16.1. Administrative Powers.

16.1.1.

To arrange seminars, refresher courses, in-service training and work-
shops etc.

To depute officers and staff of Headquarters/Regional Offices/NLIs of
the Samiti for training in India and for participation in educational pro-
grammes, seminars and conferences in India where such train-
ing/participation is considered to be in the Samiti’s interest, subject to
general directions, if any, given by the Committee.

To approve and prescribe text books for classes VI to VIIL.

To promote physical education and issue directions for organizing
sports and games meets and other ancillary activities.

To look after the welfare and professional education (including in-service
training) of teachers and other staff of Vidyalayas.

Formulation of plans and schemes for development of higher education
on the lines of the Scheme embodied in the Navodaya Vidyalaya

scheme.

16.2. Joint Commissioner (Personnel)

Joint Commissioner (Pers.) shall assist the Commissioner in looking after all

personnel matters i.e. recruitment, promotion, placement, transfer and seniority etc.
of the Samiti staff at all levels.
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Article 17: Deputy Commissioner (Regional Office and NLIs)
17.1. Administrative Powers

17.1.1.
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To make appointments to teaching and non-teaching posts in
Group ‘B’ (except vice principals) and ‘C’ in Jawahar Navodaya Vi-
dyalayas, Regional offices/NLIs.

To approve probation and grant confirmation to the Group ‘B’ and
‘C’ employees in Jawahar Navodaya Vidyalayas and Regional of-
fices except Vice-Principals.

To forward applications of employees up to Group ‘B’ (including
Vice- Principals) of Jawahar Navodaya Vidyalayas and Regional
offices for posts outside the Samiti but not for the posts abroad
and to grant permission for registration with the Employment Ex-
change.

To grant permission up to Group ‘B’ (excluding Vice-Principals) of

Jawahar Navodaya Vidyalayas and Regional offices/NLIs for ap-

pearing at public examinations.

To depute teaching staff of Group ‘B’ (excluding Vice-Principals)
and Group ‘C’ establishments of the Jawahar Navodaya Vidya-
layas and Regional Offices/NLIs for training/participation in edu-
cational programmes in India where such training/participation

is considered to be in the Samiti’s interest.
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To inspect and supervise Jawahar Navodaya Vidyalayas to ensure
that curricular and co-curricular activities are properly carried
out and to suggest improvements, if any.

To inspect, supervise and suggest improvements in the adminis-
tration of Jawahar Navodaya Vidyalayas.

To allow alteration in the name/surname of the Group ‘B’, ‘C’ em-
ployees of the Jawahar Navodaya Vidyalayas, excluding Vice-
Principals.

To look after the welfare of the employees of the Jawahar Navo-
daya Vidyalayas/Regional offices/NLIs.

To grant permission to the Group ‘B’ and ‘C’ employees of Jawa-
har Navodaya Vidyalayas/ Regional offices (Excluding Vice-
Principals)/NLIs to pursue higher studies or to write books or to
take up any literary work.

To issue orders on the analogy of FR 9(6)b of the Fundamental

Rules in respect of Group ‘C’ employees of the Jawahar Navodaya

Vidyalayas/Regional Offices/NLIs that an employee in certain cir-

cumstances be treated as on duty, subject to such instructions as
may be issued.

To transfer Jawahar Navodaya Vidyalaya staff other than the
Principals and Vice-Principals from one place to another within

the Region in accordance with power delegated by NVS Hqrs. sub-
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ject to general orders of NVS Hqrs. issued from time to time in
this regard.

To dispense with a medical certificate of fitness in respect of
Group ‘C’ employees of Jawahar Navodaya Vidyalayas and the Re-
gional offices/NLIs.

To sanction annual increments to Group ‘B’, ‘C’ employees of the
Regional offices and Principals and Vice-Principals of the Jawahar
Navodaya Vidyalayas in the prescribed timescale/pay matrix.

To sanction the undertaking of work for which a fee is offered and
an acceptance of the fee by the staff of the Jawahar Navodaya Vi-
dyalayas (other than the Principal) and the Regional offices sub-
ject to a maximum of Rs. 2500/- in each case.

To grant leave preparatory to retirement and refuse leave, etc. to
Group ‘B’ and ‘C’ employees of Jawahar Navodaya Vidyalayas.

To grant leave to Group ‘B’, ‘C’ employees of the Regional offic-
es/NLIs and Principals of Jawahar Navodaya Vidyalayas.

To issue NOC for obtaining passport and visiting aboard in re-

spect of staff of ROs and Principals/Vice Principals.

To sanction Charge Allowance up to the Post of PGTs as per

norms of NVS.
To sanction Annual increment up to Assistant Commissioners of

ROs and Principals/Vice-Principals.
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To sanction Transport Allowance of double the normal rate of
Physically Challenged employees for all staff of NVS including
Principals.
To fix up pay in respect of all staff of NVS up to the level of Prin-
cipal and all staff of ROs up to Assistant Commissioners.
To sanction Cash handling/Duplicating Allowance in respect of
Group ‘C’ staff of NVS and RO.

17.1.24. To grant Medical Advance in respect of all staff of NVS.

17.2. Financial Powers
He shall have power analogous to powers under the Supplementary Rules,
General Financial Rules, Central Treasury Rules, Medical Attendance Rules and NVS

Employee’s Provident Funds Rules as detailed in Appendix III. Deputy Commission-

ers at NVS, Headquarters shall exercise administrative and financial powers at par

with the Deputy Commissioners of Regional Offices.

Article 18: Branch Officers at the Headquarters

The work of various sections and other supporting staff in the Headquarters of-

fice shall be supervised by various Officers at the Branch level as per distribution of

work approved by the Commissioner.

Article 19: Assistant Commissioner
The functions of the Assistant Commissioner shall be as under:-

19.1. To assist the Deputy Commissioner in administrative functions as per distribu-
tion of work approved by the Commissioner and Deputy Commissioner in the
case of Regional Offices;

19.2. To supply resources needed by teachers and Principals;

19.3. To assist in comprehensive evaluation all activities of Jawahar Navodaya Vidya-

layas.
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To encourage experimentation and innovations;
To guide and assist the teachers in CCA fields;
To develop programmes for slow and gifted children;
To guide to achieve excellence;
To draw programmes in special areas of curriculum - Vocational Education,
Work Experience, Physical Education, Arts. Music, etc.

19.9. To act as specialist in certain fields;

19.10. To monitor the functioning of concerned cluster JNVs allotted as per the Clus-
ter System.

19.11. To conduct Panel Inspections of JNVs as per the direction of the RO/Head
Quarters.

19.12. To give demonstration lessons. Assistant Commissioners at NVS, Headquarters
shall discharge such duties as assigned to them by Commissioner, NVS from
time to time.

19.13. To discharge the role of cluster coordinator as per the Allotment of Clusters of

Navodaya Vidyalaya Samiti®s.

Article 20: Assistant Commissioner (Administration)
To perform the duties as per directions given by the NVS Hqrs. and Regional

Office from time to time.

Article 21: Duties & Responsibilities of Accounts Officer of Re-
gional Office

21.1. To coordinate the finance, accounts and audit work in the Region.

21.2. To ensure release of funds to Jawahar Navodaya Vidyalayas as approved

by the Samiti under the guidance of Deputy Commissioner of the Region.

s F.2-6/2018-(NVS-Estt)/Pt/8279 dt. 02.07.2018
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. To compile the monthly/yearly accounts of the Regional Office and Jawa-
har Navodaya Vidyalayas and furnish the same to the Headquarters.

. To conduct the internal audit of Jawahar Navodaya Vidyalayas within the
jurisdiction of Regional Office and to ensure that the objections contained
in the reports are settled within a reasonable time.

. To prepare the consolidated budget proposals/revised estimates/figures of
the financial grant of the Region after getting requisite data from the con-
cerned Jawahar Navodaya Vidyalayas.

. To advise the Deputy Commissioner of the Region on all financial matters.

. To perform any other duty pertaining to finance/cash that may be en-

trusted by the Deputy Commissioner of the Region.

Article 22: Principal®®
22.1. Administrative Powers

22.1.1. To function as the administrative head of the Jawahar Navodaya
Vidyalaya and to act as the Drawing and Disbursing Officer of the
staff employed in the Jawahar Navodaya Vidyalaya, subject to the
detailed instructions given in this regard.

To engage teachers on part time/contractual basis as TGT/PGT
subject to relevant instructions in this regard.
To make appointments to sub staff (erstwhile Group ‘D’) posts and

to approve probation and grant confirmation of such employees in

’ Safety & Security of Children F.No.1-1/2010-NVS(JC-Acad.)/180, dt. 30.07.2010 (Compendium
Vol.IIl Pg.No.183).
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22.1.11.
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Jawahar Navodaya Vidyalayas subject to relevant instructions in
this regard.

To ensure that academic activities are organized properly, par-
ticularly with reference to the residential character of Jawahar
Navodaya Vidyalayas for a rapid and harmonious growth of the
students.

To take appropriate measures necessary for proper health and
hygiene of the Vidyalaya Community.

To ensure proper planning and implementation of activities relat-
ing to Remodeled System of Evaluation for students as prescribed
by CBSE/NVS.

To draw up and issue necessary standing orders covering all as-
pects of Jawahar Navodaya Vidyalaya administration and to cons-
tantly review and update such orders.

To incur expenditure strictly in accordance with the relevant rules
and budgetary allocations and to exercise effective financial con-
trol.

To ensure proper accounting of all funds, stores and equipment,
etc., and introduce appropriate checks to avoid any misappropria-

tion, embezzlement, loss or misuse of Vidyalaya money.

To follow the prescribed procedure and regulations for purchase

of various items.

To conduct physical verification of cash at least once in a month.
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In view of the residential character of Jawahar Navodaya Vidya-

layas, the Principal shall ensure the following;

22.1.12.1.

22.1.12.2.

22.1.12.3.

22.1.12.4.

22.1.12.5.

22.1.12.6.

Preparation of plan of action for scheduled and un-
scheduled visits of Principal, Vice Principal, House
Masters, AHM, Counselors, Caretaker/Matron and
ensuring appropriate reports thereof.

Happy atmosphere in the Hostels

Review of actions taken on the sport by the officials as
at 22.1.12.1 above in resolve the issues/problems of
the students in general and the students requiring
special attention in particular and reporting to the
authorities thereof.

Proper maintenance of Jawahar Navodaya Vidyalaya
buildings, Hostel and Mess.

Proper and optimum utilization of all accommodation
and other assets of the Vidyalaya.

Proper provision of required physical facilities like
furniture, water, electricity, utensils, etc., for Jawahar

Navodaya Vidyalaya Hostel/Mess.

To provide academic and professional leadership and support to

the Staff.

Preparation of academic time-tables and calendar for Vidyalaya

activities.
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To hold periodical staff meetings to review the progress of stu-
dents in general and students requiring special support in partic-
ular and to take suitable remedial measures.

To maintain cumulative records of the students records and send
periodical report to parents.

To supervise the work of House Masters/ House Mistresses.

To establish rapport with the schools in the vicinity and provide
guidance to primary schools for improvement of standards and
sharing of facilities.

To organize activities and projects for inculcation of proper values.
To forward applications to Group ‘C’ employees of the Jawahar
Navodaya Vidyalaya for posts outside the Samiti except posts
abroad and to grant permission for registration with the Employ-
ment Exchange.

To grant permission to Group ‘C’ employees of the Jawahar Navo-

daya Vidyalaya for appearing at public examinations.

To implement the instructions and policies of the Samiti in re-
spect of curricular and co-curricular activities and to take steps to
bring about healthy development of Jawahar Navodaya Vidyalaya
in all fields.

To administer Jawahar Navodaya Vidyalaya on sound lines and to

develop healthy teacher-pupil relationship.
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To be responsible for the proper maintenance of accounts and
school records, service-books of teaching and non- teaching staff,
returns and statistics as prescribed by the Samiti form time to
time.

To look after the welfare of the employees of the Jawahar Navo-
daya Vidyalaya.

To handle the official correspondence relating to Jawahar Navo-
daya Vidyalaya and to furnish within the prescribed dates all re-
turns and information required by the Samiti.

To provide the basic facilities, viz school uniforms, text books,
daily use items to the students well before the commencement of
the academic session.

To make all payments including salaries, etc. of teachers and oth-
er staff in time and according to rules.

To ensure that Navodaya Vikas Nidhi (NVN) is realized and cre-
dited to the corpus fund account in time.

To make purchase of stores, etc. required for Jawahar Navodaya
Vidyalaya in accordance with the prescribed procedure, to enter

all such stores in Stock Register, to scrutinize the bills and make

payment.

To conduct physical verification of Jawahar Navodaya Vidyalaya

property and stocks at least once a year and to inspect the stock
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registers occasionally, to ensure their proper maintenance in ac-
cordance with the rules.

To be responsible for proper utilization of the Navodaya Vikas
Nidhi for which a separate account shall be maintained. This ac-
count will be operated and the funds will be utilized in accordance
with the rules laid down by the Samiti from time to time.

To make satisfactory arrangements for supply of drinking water
and other facilities for the students and to ensure that the school
building and its fixtures and furniture, office equipment, laborato-
ries, play grounds, school garden, etc. are properly and carefully
maintained.

To grant to his Jawahar Navodaya Vidyalaya local holidays, not
exceeding seven in an academic year for educational and other

bonafide purposes.

To supervise, guide and control the work of the teaching and

non-teaching staff of the Vidyalaya.

To overall be in-charge of admissions in the Jawahar Navodaya
Vidyalaya, preparation of school time-table, allocation of duties to
teachers, provision of necessary facilities to them in the discharge
of their duties and conduct of examinations and tests in accor-
dance with the rules prescribed by the Samiti/CBSE from time to

time.
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To plan the year’s academic work in advance in consultation with
his colleagues and to hold subject committee and staff meetings
at least once a month to review the work done during the month,
and to assess the progress of the pupils.

To help and guide teachers and promote their professional growth
by actively encouraging their participation in courses designed for
in- service training.

To promote initiative of teachers for self- improvement and en-
courage them to undertake experiments which are educationally
sound.

To encourage teachers for study of the curriculum and syllabus in
use with a view to analyze the objectives of teaching of various
topics and adapting instructional programmes, with due regard to
inter—subject co-ordination. Such study would be particularly ne-
cessary when a new curriculum or syllabus is introduced.

To ensure that the teacher’s diary is maintained in a manner that
(i) it helps the teachers in his day to day work and (ii) it helps oth-

ers to understand and appreciate his work.

To supervise classroom teaching and secure co-operation and

co-ordination amongst teachers of the same subject area as well
as of other subjects.
To provide special help and guidance to teachers newly entering

the profession.
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To plan and prescribe a regular time-table for the scrutiny of writ-
ten work and home assignments of students and to ensure that
their assessment and corrections are carried out effectively.

To make necessary arrangements for organizing special instruc-
tions for the students according to their need.

To inform the teachers about the new rating schedule which may
be prescribed from time to time for assessing their yearly work. To
evaluate their work objectively and also to bring to the notice of
the Deputy Commissioner/Samiti meritorious work done or suc-
cessful experiments undertaken by any teacher to improve the
Jawahar Navodaya Vidyalaya.

To organize and co-ordinate various co-curricular activities
through the House System or in any other effective way.

To periodically organize educational excursions after proper plan-
ning.

To develop and organize the library resources and reading facili-
ties in Jawahar Navodaya Vidyalaya and ensure that the students
and teachers have access to it and use books and journals of es-
tablished values and worth.

To encourage the formation of Parent Teachers Council (PTC) in

order to establish contacts with and secure co-operation of par-

ents/guardians in the activities of the Vidyalaya.
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To send regularly the progress reports of the students to their

parents/ guardians and to show the answer books of all the ex-
aminations to the parents on demand.

To promote amongst students physical well-being, high standards
of cleanliness and healthy habits, and to arrange two medical ex-
aminations of the students in a year and send medical reports to
parents/ guardians.

To sanction increments of all staff of the Jawahar Navodaya Vi-
dyalaya excluding Vice-Principals in the approved time scale.

To sanction leave other than leave preparatory to retirement and
refuse leave to teachers and non-teaching staff of the Jawahar
Navodaya Vidyalaya in accordance with the rules laid down by the
Samiti.

To ensure the safety and security of the students in Jawahar

Navodaya Vidyalaya campus.

To carry out the M&R works of the Vidyalaya building and cam-

pus.

To ensure the compliance of Guidelines of migration of students.

To ensure necessary arrangements for conduct of JNVST Class VI

and Lateral Entry for Class IX & XI as per provision of the Samiti.
22.2. Financial Powers: The administrative and financial powers of the Princip-

al shall be as defined in the Appendix IV.
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Article 23: Vice-Principal'®'?
The post of Vice-Principal in JNVs is non-vacational. The Vice-Principal shall

work under the overall control and guidance of the Principal and will be accountable to
him /her for various duties and responsibilities assigned to him / her from time to time.
The following are the various duties and responsibilities attached to the post of Vice-Principal
in Jawahar Navodaya Vidyalayas.

23.1. Academic Duties

23.1.1. Preparation Academic Calendar and Institutional Plan.

23.1.2. To perform this duty the Principal will constitute a committee
consisting of Vice Principal, PGT (minimum 2) TGT (2), Miscella-
neous / Creative Teachers (1), Non-Teaching Staff (1), School
Captain, Class Captain (1), Boy (1) and Girl (1), House Captain
Boy (1) & Girl (1) and prepare meticulous Institutional Plan based

on available human and other kind of resources need of the Vi-

dyalaya and feasibility of the programme. Various points to be

covered during preparation of institutional plan & calendar of ac-
tivities.
Planning & Supervision of Library in the following main areas.

1. Formation of Library Committee to identify requirement of Li-
brary Books, Magazines and News Papers.
Maintenance of Library.
Development of Career Counseling corner, book review corner,
New arrival corner.

Computerization of Library.

YF.No.1-15/98-NVS(Estt) dt. 10.12.1998 ( Compendium Vol. I Pg. No. 294-295).
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Availability of various resources in library.
Timely procurement of library books, Text books, model pa-

pers, sample papers, other resource study materials, etc.

Conduct of certain library activities to promote reading habits

of students.

23.1.4. Supervision & Checking of Home works & Assignments.

1. Regular verification of timely checking of home & class as-
signments of students by their subject teachers.
Recording of observation of checking of class & home assign-
ments in one register.
Recording of suggestions given to subject teachers for im-
provement.
Issue instructions to those teachers who do not complete
checking of home and class assignments timely and effective-
ly. Ensure timely submission by them.

23.1.5. Supervision of Class Room Teaching of the Teachers.

The following areas need to be supervised.
1. Quality of teaching — learning.
Class room control.
Use of teaching aids and ICT.
Conduct of activities and experiments.
Distributions of questions and variety of questions.
Proper use of various teaching skills.
Physical environment of the class.

Motivation, Guidance and counseling of low achievers.

© ® N o s LD

Timely remediation of under performers.

10. Use of innovative & creative methods.

11. Use of modern methods of teaching.

12. Any other activity to make teaching -learning effective.

23.1.6. Supervision of Preparation of the Examination Papers.
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1. Preparation of question papers by the teachers as per split
up of syllabus.

2. Preparation of variety of question papers.

3. Stiffness of question papers for all set of students as per
CBSE guidelines.

4. Inclusion of HOTS question as per CBSE instruction.

5. Weightage to questions as per CBSE instructions.

Supervision of Conduct of Tests.

1. As per guidelines of CBSE.
2. Variety of tests from oral to written and activity based.
3. As per requirements of Periodic Written Test and Term Test.

Preparation of Time Table.

1. Formation of Time Table Committee.

2. Preparation of feasible time table for all classes as per para-
meters of CBSE from class VI to XII as per Perspective Aca-
demic Plan (PAP).

3. Supervision and implementation of Time Table.

Maintenance of Mark Register & Records of Remodelled system of
Evaluation.

1. Supervision of maintenance of marks register and Remo-
delled system of evaluation records by examination in-
charge and concerned teachers.

2. Regular verification of marks registers and records and re-
cording of other observation along with suggestions given to

examination in-charge or subject teachers.

3. To ensure timely preparation of marks registers, report

cards etc. as per CBSE guidelines.

23.1.10. Conduct of Practicals.
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Besides all above points, all activity related to maintenance of all
labs, use of ICT, simultaneous conduct practicals with theory will
also be supervised by the Vice- Principal throughout the session.
In case there is problem in smooth conduct of any activity, the VP
will maintain the record of it and submit that to the Principal for
further action.

Safety and Security of Students.11111212 1313 1414

Take action on the following points under supervision and direc-
tion of the Principal and in close collaboration of Principal, House
Masters and House Captains.
1. Ensure strict compliance of 14 points programme in the Vidya-
laya and submission of regular reports to Regional Office.
. Ensure that Grievance / Complaint Box is properly maintained
and timely action taken on the complaints / grievances re-
ceived.

. Cases of students’ indiscipline!515 are promptly and effectively

handled and appropriate decision taken.

Supervision and Monitoring of House System.

1. Day to day House visit register to record observation during
house visit & to provide suggestions for improvement.

. Record of regular interaction of Vice-Principal with students of
different Houses.

. Recording of observations about upkeep of the Houses, cleanli-
ness in the Houses, toilets and bathrooms. Display of different
information about house related activities, students’ creative
work, availability of physical facilities, maintenance of discip-

line among the students, details of sick students & their wel-

"F No. 5-31/97-NVS(SA) dt, June 1997 (Compendium Vol. I Pg. No. 380 - 382).

' F.No.5-31/97-NVS(SA) dt. 24.02.1998 (Compendium Vol. I Pg. No. 383-384).

“ F.No0.5-31/2000/NVS(SA) dt, 19.10.2000 (Compendium Vol.I Pg. No. 385 — 387).
“F.N0.2-41/2001-NVS(SA) dt. 13.08.2001 ( Compendium Pg. No. 390 — 400 )

Y F.No. 16-2/90-NVS(Acad.) dt.22.2.94 (Compendium Vol.I Pg. No.36 )
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fare by Staff Nurse. Development of House garden, inculcation
values and life skills among house inmates by House Masters &
AHMs, proper utilization of time by the students during their
stay in Houses. To ensure timely reporting of students for dif-
ferent activities by HMs & AHMs. Timely issue of various daily
use, uniform & bedding items stationary, books and any other
important points related to house system like welfare of sick
students & regular visit of Vidyalaya doctor and day to day
M&R related issues.

Supervise & monitor the Co-curricular Activities, Sports and

Games NCC, Scouts & Guides and Other Related Activities.

1. Conduct of co-curricular activities, sports and Games, NCC,
Scouts and Guides and other related activities by the con-
cerned in-charges as per schedule.

2. Types of sports — games disciplines, CCA areas NCC activities,
scout and guide programme etc. and impact of these pro-
gramme on students.

3.To ensure that concerned in charge of different activities are
providing opportunity to participate to maximum number of
students. Every student should be given opportunity to partici-
pate in at least 2-3 programmes out of various activities con-
ducted under sports, games NCC, CCA, Scout & Guide club ac-

tivities etc.

Management of Vidyalaya Mess!6* and to exercise powers re-

lating to Mess Management, Mess Expenditure and day to day

matters relating To Vidyalaya Mess.
The Vice Principals will be responsible for the management of the
Mess in Jawahar Navodaya Vidyalayas. All the powers related to

management, funding and day to day matters will vest with the

16 Incorporated vide F.No.5-4/2001-NVS(SA) dated 19.10.2001(Compendium Vol.I page 436).
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Vice-Principals. The Vice-Principal will be able to pass all the mess

bills and to incur all the mess expenditure, of course, subject to

the limit of amount budgeted for the year. In those Jawahar Navo-

daya Vidyalayas where the Vice-Principals are acting as In-charge

Principals and where the post of Vice-Principal is lying vacant, the

Senior Most PGT will function as in-charge of the mess affairs.

For performing the above duties effectively, the Vice-Principal will

maintain the following records.

1. Mess Menu.

2. Timely conduct of mess meeting.

3. Changes decided in menu after mess committee meeting con-
ducted every month.
Instruction to concerned staff for timely arrangement of mate-
rials for mess as per menu.
Record to ensure timely duty by HMs, AHMs & other teachers
during all 3 meals as per schedule.
Regular observation of mess activities and suggestion given to
CA, Mess staff, HMs, AHMs and other teachers for maintaining
quality of food, cleanliness in mess & dining hall , to ensure
discipline among students during all meals , to check wastage
of any food item and availability of purified drinking water.
Verification of record of special diet for sick students. Verifica-
tion of maintenance of hygienic condition in toilets & bath-
rooms attached to mess with the help of concerned staff.
Verification of development of small garden around the mess
block.

Assist the Principal in required purchases for the Vidyalaya

including Vidyalaya Mess and other related activities.

Take minimum 12 periods per week.
The Vice Principal will take minimum 12 periods per week

and will compulsorily handle classes from X to XII.
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The Vice-Principal shall be compulsorily a member of all the
Committees formed at the Vidyalaya level and would also be a
co-signatory of the cheques, etc. issued by the Principal.

To look after the physical upkeep and cleanliness of the
school and proper maintenance of property and stock. Assist
the Principal in conducting physical verification of school
property for its careful and proper maintenance.

To exercise certain specific administrative powers assigned to
him when the Principal is either on leave or away from the

Vidyalaya on duty.

Article 24: Duties of the Office Superintendent.:717,1818
The Office Superintendent, as the supervisory head of the Jawahar Navodaya

Vidyalaya’s office, will be mainly responsible for its proper organization and smooth

and efficient functioning and he will work directly under the Principal. The Office Su-

perintendent will be mainly responsible for the following: -

24.1.

24.2.
24.3.
24.4.
24.5.

24.6.
24.7.
24.8.

For proper organization of the office, correct delegation and balanced dis-
tribution of work amongst Group ‘D’ and clerical staff of the Vidyalaya.
To maintain strict discipline in the office.

To supervise the work of the office staff under him.

To keep all confidential files and documents under the safe custody.

To issue necessary orders and instructions w.r.t. the directives from
Hgrs. /Regional Office/Principal

To maintain personal files of the school staff and of the students.

To keep office files, registers, records, etc. properly and in safe custody.
Proper filing, indexing and updating of Rules and of orders issued by the
Samiti and its Regional Offices.

To ensure compliance over timely submission of accounts, audit observa-

tion, reports and returns prescribed by the Hqrs./Regional office.

Y No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 (Compendium Vol. II Pg. No. 280-282)
¥ Ref.N0.2-17/05-NVS(Estt.) dated 15-6-2005.
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. To ensure that subsequent orders and instructions, or amplifications is-

sued by the Principal from time to time, are kept in a separate file, and

amendments to office orders are issued as and when necessary.

. To maintain stock and account register in respect of all the stores, furni-

ture and equipment of the Vidyalaya.

. To make arrangements for proper security of the Vidyalaya building and

its assets.

. To observe proper procedure in the matter of purchase, accounts, main-

tenance of record, etc.

. To ensure prompt and timely action towards correspondence pertaining

to administrative arrangements made for dispersal of students, proceed-
ing on vacation and for their reception in the school on return from vaca-

tion.

. To arrange bulk purchase of office stationery and ensure that the statio-

nery purchased is correctly received and accounted for in the stationery
ledger. He will also maintain proper record of the issue of stationery to

various branches.

. Proper and regular maintenance of accounts of the Vidyalayas in the

manner prescribed and to get them audited.

. To assist the Principal in procurement and purchase of furniture, Hostel

equipment, etc.

.To maintain and supervise telephone bills and trunk -call regis-

ter/payment of outstanding bills.

. To assist the Principal in preparation of quarterly reports pertaining to

court cases, etc.

. To forecast the requirement of Vidyalayas for purchase of catering items,

store fixed asset items and arrange to procure in a logical manner to

avoid wastage of expenditure at the close of the year.

. To make arrangement for proper storage and safe custody of all cash,

stores and equipment as well as other valuable documents.
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To carry out periodical checks, including surprise check and verification
of cash, stores and accounts.
To rectify accounting mistakes and procedural irregularities, if any, de-
tected in the Vidyalaya accounts.
To ensure preparation and submission of monthly reconciliation of bank
statement, Annual Account Statement, etc. to the Principal for his ap-
proval.
To maintain all relevant registers and accounting documents auditable or
otherwise, in the Vidyalaya.
To assist and advise to the Principal in the matters connected with
cash, accounts, stores, administration, etc.
Besides exercising supervisory control of the Vidyalayas Offices and giv-
ing necessary advice to the Principal in Admn. / Financial matters, the
Office Supdt. will also be responsible for the preparations, proper main-
tenance and upkeep of the following office/accounts records:
24.27.1. Service Books, personal files and leave accounts of the Vidyalaya
staff.
24.27.2. Maintenance of all correspondence files on administrative matters
as well as purchases, etc.

24.27.3. Preparation of Vidyalaya budget.

24.27.4. Preparation of Vidyalaya monthly and annual accounts.

24.27.5. All accounts registers required to be maintained including Asset
Register and Property Register.

24.27.6. Stamp and dispatch account.

24.27.7. Timely remittance of all deductions, with schedules to Samiti, var-
ious departments.

24.27.8. Payment of L.S./P.C. and obtain refund of salary paid to deputa-
tionists.
Timely submission of all returns prescribed by Regional Offic-

es/Hqrs.
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24.27.10. Maintenance of logbook of the vehicle and maintenance and re-

pairs of the vehicles.
Article 25: Duties of the SSA/UDC19%°

25.1. SSA/UDC will be responsible to handle cash and to maintain the ledgers
and cash book.2020

25.2. Maintenance of Cash book of the Jawahar Navodaya Vidyalaya Accounts
(Main and Petty) and vouchers files and reconciliations of entries i.e. Cash
Book with the Bank.
Preparation of Yearly ledger accounts of the Jawahar Navodaya Vidyalaya.
Maintenance of Mess Account of the Jawahar Navodaya Vidyalaya.
Stock registers and submission of annual verification report to RO.
Preparation of Pay bills, etc.
Will provide necessary assistance (administrative, secretarial and typing)
to the Principal and Office Superintendent in discharge of their duties.

. SSA/UDC will also keep and maintain the office records viz. files, registers
etc. properly in the manner, as directed by the Office Superinten-
dent/Principal.

. SSA/UDC will work under the direct guidance and supervision of the

Office Superintendent.

Article 26: Duties of the JSA?121/Lower Division Clerk2222
26.1. Typing.
26.2. Filing work and maintenance of files and records.
26.3. Diary and dispatch.
Article 27: Duties of the Staff Nurse2323
27.1. Staff Nurse shall be in-charge of first aid and sick room of the Jawahar

Navodaya Vidyalaya and shall look after its maintenance.

Y No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 (Compendium Vol. II Pg. No. 282--283).

2 Change of Nomenclature vide O.0. No.1-1/2017-NVS(Admn.)/345 dt. 27.03.2018.
*! Change of Nomenclature vide O.0. No.1-1/2017-NVS(Admn.)/345 dt. 27.03.2018
?No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 (Compendium Vol. II Pg. No. 283).

“No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 (Compendium Vol. II Pg. No. 283).
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He/she will assist the Medical Officer during his/her visit to the Jawa-
har Navodaya Vidyalaya and carry out instructions given by him/her
with regard to the treatment of the sick students, if any.

He/she will maintain a record of all the children who report sick and
the treatment given to them, if any.

In the event of a child requiring specialized medical treatment, the Staff
Nurse shall immediately inform the Principal.

Staff Nurse shall keep a record of medicine purchased and administered
to the children/employees of the Vidyalaya. For this purpose, a register
containing the details of medicines purchased and issued shall be
maintained by him/her which should be counter-signed by the Princip-
al at least once in a fortnight.

Staff Nurse shall also visit the Vidyalaya Mess daily to guide Catering
Assistant to maintain proper hygienic conditions in and around the din-
ing hall and dormitories and to give suitable dietary instructions in case
of sick students.

He/she shall be the ex-officio member of the Mess Committee of the
Jawahar Navodaya Vidyalaya.

He / She will take care of all cleanliness in the Jawahar Navodaya Vi-
dyalaya premises.

He/she shall carry out any other duty assigned by the Principal.

He /she shall maintain a regular clinic with necessary first aid.

He / She will taste the food for whether it is fit to be served to the stu-

dents before serving the same to the students.

Article 28: Duties of the Catering Assistant2424
28.1. To manage the Mess of the Jawahar Navodaya Vidyalaya under strict

hygienic conditions.

*No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 ( Compendium Vol. II Pg. No. 283-284).
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To formulate daily menu considering local conditions / customs /tastes
/ availability.

To provide special diet (as recommended by Nurse/MO) to sick children.
To prepare and submit requisitions of provisions for Mess to the Prin-
cipal/competent authority.

To assist in the procurement of provisions as per laid down purchase
procedure.

At the time of taking delivery of material purchased, he should ensure
that the material received are counted, measured or weighed, as the
case may be. He should also ensure that the quantities received are cor-
rect. Their quality is good and they are according to approved specifica-
tions.

To prepare the Daily Consumption Report (DCR) and monthly report

and submit to Vice Principal and Principal.

To exercise utmost economy and ensure that wastage of food is reduced
to minimum.

To assist maintenance of mess stock/stock register and issue register.
To receive and issue provisions, to cooks as per the menu and the

number of dining members.

To supervise cooking and to inspect preparation before they are served.

To put up list of consumable/non consumable items for writing off as
per rules.
To look after maintenance of Mess, Dining Hall, utensils, cutlery, crock-

ery, etc.

. To look after cleanliness of Mess and its surroundings.

To assign duties to Mess staff with the approval of the Vice-Principal /
Principal and supervise their working.

To keep a watch on discipline and turn out of mess staff.

. To arrange periodic medical checkup of the mess staff and maintaining

such records.
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28.19.

Catering Assistant will be the member secretary of the Vidyalaya Mess
Committee and will call monthly meetings of the committee and main-
tain its records.2525

To perform any other duty assigned by the Vice- Principal / Principal.

Article 29: Duties of the Store Keeper2626

29.1.

29.2,

To maintain stock register with proper entries on regular basis for each
item of store.

To prepare indents in respect of all consumable and non-consumable
items of stores required for Jawahar Navodaya Vidyalaya, hostel, Mess,
Staff Quarters, etc.

To maintain files for procurement of stores and submission of proposals
thereof for approval.

To procure and distribute of stationery items and other items of stores.
To submit proposals for condemnation of unserviceable items of store
for its write off.

To submit proposals for disposal of condemned articles through auc-

tion, etc. and maintenance of the Condemnation Register.

Any other duty assigned by the Office Superintendent/Principal.

At the time of taking delivery of the material purchased, he shall ensure

that the materials received are counted, measured or weighed, as the
case may be. He should also ensure that the quantities received are cor-
rect, their quality is good and they are according to approved specifica-
tions.

To get verified the stores physically from Physical Verification Commit-

tee once in a year.

» F.No0.25-5/99-NVS(Acad) dated 26t Feb. 2001(Compendium Vol. I Pg. No. 427).
**No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 (Compendium Vol. II Pg. No. 284).
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Article 30: Duties of the Laboratory Attendant2727
30.1. Cleaning of laboratory and dusting of its furniture.

30.2. Maintenance of laboratory furniture including its polishing and paint-
ing.
30.3. Maintenance of Botanical Garden, Aquarium, etc. in the Jawahar Navo-

daya Vidyalaya.

30.4. Cleaning, setting and arranging of apparatus in the laboratory under

the guidance of concerned teacher.

30.5. Carrying the apparatus to classroom as required by the concerned
teacher.
Minor repairs of apparatus.
Collecting material for practical work.
Making local purchases for Vidyalaya laboratory as directed by the con-
cerned authority.
Maintenance of proper stock registers of the laboratory.
Reporting of any accidental damage or loss of apparatus to the in
charge of the laboratory.
Making arrangements for the functions exhibitions, etc. organized in the
Vidyalaya under the guidance of the concerned in charge.

. Assisting examination in-charge in the Vidyalaya during examination

days.
Maintenance and updating of Lab Logbook.

. Any other work assigned by the Principal of the Vidyalaya.
Whenever laboratories are closed or there is no work in the laboratories,
the Laboratory Attendant will be attached with the Administrative Office
of the Jawahar Navodaya Vidyalaya so that their services can be utilized
for miscellaneous work of the Vidyalaya.
Article 31: Officiating arrangement during the absence of the Principal.
31.1. When the vacancy is of less than two month’s duration: During the ab-

sence of the Principal from the Vidyalaya, whether on account of illness or

*’No. F. 7-4/91-NVS(Estt.) dt. 06.05. 91 (Compendium Vol. II Pg. No. 284-285).
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otherwise, the Senior Most PGT or teacher of that Vidyalaya to take over
charge of the duties of the Principal, provided that there is no Vice Prin-

cipal posted in that Vidyalaya. The teacher so appointed will be in charge

of routine duties of the Principal in addition to his own. No charge allow-

ance will be admissible for such officiating arrangement, but intimation
shall be sent to the Regional Office about the arrangements made.
When the Vacancy is of more than two months’ duration: In case of va-
cancies exceeding two months, the person to be appointed will hold cur-
rent charge of the duties of the post of Principal. Such arrangement
shall be made by the Deputy Commissioner of the Region.

31.2.1. A Post-Graduate Teacher promoted as Vice Principal and posted
simultaneously as In-charge Principal may be given the option ei-
ther to draw the pay of the post of Vice Principal or the pay and
allowance of Post Graduate Teacher. The option will be exercised
within one month of this appointment as in-charge Principal.

If a Vice Principal is appointed as in-charge Principal of the
School in which he is already working as Vice Principal, in the ab-
sence of Principal, he may not be allowed to draw the charge al-
lowance in addition to his pay as Vice Principal provided that the
post of Vice Principal held by him is not filled.

Where a Vice Principal is transferred as in-charge Principal to
some other school he would continue to draw the pay to the Vice

Principal only.
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CHAPTER IV
VIDYALAYA MANAGEMENT COMMITTEE

Article: 32
For proper running of Jawahar Navodaya Vidyalayas and for a day-to-day

management, Vidyalaya Management Committee (VMC)28282929is constituted by the
Samiti. Such Committee will manage the Jawahar Navodaya Vidyalaya with funds
provided by the Samiti within the framework of the policies. The Vidyalaya Manage-
ment Committee shall meet at least 3 times in a year and special meetings may be
called by the Chairman of the Vidyalaya Management Committee as and when neces-
sary.
32.1. Tenure of the Vidyalaya Management Committee.
32.1.1. The Chairman of a Jawahar Navodaya Vidyalaya will be the Dis-
trict Magistrate/Collector/Deputy Commissioner of the District.
In his ex-officio capacity, he may nominate some local senior of-
ficer, in case District Magistrate’s Headquarters is located at some
distance from the Vidyalaya.
The Principal of the Jawahar Navodaya Vidyalaya will be the
Member Secretary.
The tenure of the office of the members of the Vidyalaya Manage-

ment Committee of a Jawahar Navodaya Vidyalaya shall be 3

years but they will be eligible for re-nomination.

Member/office bearers of the VMC will continue beyond the term
of 3 terms till the new committee is re-constituted. For a Commit-
tee of a newly started school for a limited period till a regular
committee to be constituted, the Principal will submit the propos-
al for the constitution of the Vidyalaya Management Committee
through the Regional Officer to the Commissioner for approval.

32.2. Functions/Powers of the Vidyalaya Management Committee

» F.No.14-10/87-NVS dt. 24.04.1987 (Compendium Vol. I. Pg. No. 458 — 461).
» F.No.14-10/92-93/NVS(SA) dt. 30.05.2001 (Compendium Vol. I Pg. No. 469).

61 | Page Navodaya Education Code-2019




32.2.5.

32.2.6.

32.2.7.

32.2.8.

To exercise control over expenditure in respect of the funds raised
by the Samiti for the Vidyalaya and all other rules in the manner
laid down by the Samiti. This specifically implies proper custody
of funds, due control over expenditure and ensuring of payment
to proper persons and parties of correct amount and proper main-
tenance of accounts.

To prepare budget estimates for the next financial year and send-
ing suggestions in recurring of new items and expend with the
justification thereafter. This will include non-repairable items
such as buildings, sub-recurring, furniture and equipment, etc.
To make selection of staff for the Vidyalaya on contract basis and
in accordance with the procedure prescribed by the Samiti.

To exercise general supervision over the proper running and func-
tioning of Vidyalaya including maintenance of discipline among
students as well as members of staff.

To exercise general supervision over the proper function of hostel,
including the catering management by the Vidyalaya itself.

To make suggestions for any improvement or reform or other pro-
cedure relating to the Vidyalaya.

To assist the Vidyalaya to secure local assistance and cooperation

for its better working and growth.

To scrutinize and approve the Annual Report of the Vidyalaya.

32.3. Powers of the VMC Chairman

32.3.1.

He will be the Chairman of the Vidyalaya Appointment Committee
and Principal will be ex-officio Member Secretary.

All appointment of group ‘D’, LDC & adhoc teaching posts of the
Vidyalaya will be made by the Vidyalaya Management Committee
through the Vidyalaya Appointment Committee.3030

**F.No.14-10/87-NVS dated 12.11.1987 (Compendium Vol. I Pg. No. 463).
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The Vidyalaya Appointment Committee may co-opt any local sub-
ject expert in case some teaching and non-teaching staff required
on contract basis. 3 persons shall form the quorum. The Chair-

man may nominate any other member of the Vidyalaya. The

Chairman may nominate any other member of the Vidyalaya

Management Committee as Chairman of the Vidyalaya Appoint-
ment Committee in any of its meeting. Local non official members
of Vidyalaya Management Committee or its sub-committee when-
ever required to attend official meeting, convened by the Chair-
man and will be entitled for honorarium as per NVS norms.

In order to have responsive participation of parents in the day-to-
day management of the Vidyalaya, it has been decided to include
two parents representative (one male, and one female) in the Vi-
dyalaya Management Committee. The revised composition of Vi-

dyalaya Management Committee will be as follows: -

District Magistrate/Collector/Deputy Commissioner | Chairman

District Education Officer Member

Executive Engineer of State P.W.D. (Building) Member

Principal of some local college or a Senior Secondary | Member

School preferably a residential school.

Vice Principal/Senior most teacher of the Vidyalaya | Member

Member of public (whose nomination is to be ap- | Member
proved by the Chairman, NVS who is the competent
authority)

Chief Medical Officer of the district Member

Two representatives from parents (One male and one | Member

female to be nominated by Chairman, VMC

Principal, Jawahar Navodaya Vidyalaya. Member
tary
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Article 33: Sub Committees of the Vidyalaya Management Committee
33.1. Purchase Advisory Sub-Committee3131

The Purchase Advisory Committee shall comprise of the following:-

The Principal of the concerned Jawahar Navodaya Vidyalaya Chairman

Nominee of the Chairman of VMC Member

District Education Officer or Executive Engineer Member

Vice Principal/Senior most teacher of the concerned Vidya- | Member

laya

One more member of VMC Member

The Committee shall be associated with the purchase of items costing more

than Rs. 50,0003232 from the stage of selection of the firms for inviting quota-

tions till the purchases are actually made. All purchases are to be made after
following the prescribed purchase procedures.

33.2. Vidyalaya Appointment Sub Committees3333
For the smooth and effective functioning of the Vidyalayas two different Appoint
Sub Committees shall be constituted:
33.2.1. Appointment Sub Committee (For Group ‘D’ and LDC)
i. Principal of the concerned Vidyalaya : Chairman
ii. District Education Officer or his nominee : Member
iii. One local Educationist (Preferably a Principal : Member
of a residential college or school)

33.2.2 Appointment Sub Committee

*' F.N0.14-10/87-NVS dt. 30.10.1987 ( Compendium Vol.l Pg. No. 462 ).
32 Revised to Rs. 50000/ - vide Circular No. 3-9(6)/2018-19/NVS(F&A)/Vol.IV/ 176 dated 11-01-2019.
** F.N0.5-17/89-90/NVS(Admn.) dt. 12.09.1989 ( Compendium Vol. | Pg. No. 464 — 466 )
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(For adhoc appointment of all categories i.e. teaching as well as non

teaching staff other than Group ‘D’ & LDCs)

i. Chairman of VMC or his nominee

ii. District Education Officer or his nominee

iii. One Educationist (Preferably a Principal
of a residential college or school)

iv. Subject expert, if any.

v. Principal of the concerned Vidyalaya

Article 34: Vidyalaya Advisory Committee

: Chairman
: Member

: Member

: Member

: Member Secretary

There shall be a Vidyalaya Advisory Committee. The composition of the Advi-

sory Committee shall be as follows:

(1) District Magistrate/Chief Secretary of Zila Parishad/ : Chairman

District Development Officer, Zila Parishad/
Chief Executive Officer, Zila Parishad.
(2) Local M.P. to be nominated by Chairman, NVS
(3) Chairman, Zila Parishad or his nominee from
Zila Parishad (an elected representative only)
(4) Principal of a school/residential school
(to be nominated by District Magistrate).
(5) District Education Officer
(6) One Educationist of the area to be nominated

by the District Magistrate.

: Member

: Member

: Member

: Member
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(7) District Executive Engineer (PWD) : Member
(8) Principal of the Navodaya Vidyalaya : Member Secretary

For each Jawahar Navodaya Vidyalaya the Regional Office shall constitute an

Advisory Committee within the frame work of rules and regulations and direc-

tives laid down by the Samiti and the Executive Committee. The Advisory Com-
mittee shall meet at least twice in a year and special meetings may be called by
the chairman of the Committee, any time during the period. The tenure of the
Advisory Committee shall be for a period of 5 years.
34.1 Powers and Functions of Vidyalaya Advisory Committee
The Vidyalaya Advisory Committee shall have the following functions
and roles.

34.1.1 To assist the Samiti in making suggestions for any improve-
ments of reforms in the academic or other procedure relating
to the Jawahar Navodaya Vidyalaya, including amendments in
the prescribed rules and regulations.

34.1.2 To assist the Jawahar Navodaya Vidyalaya to secure local
assistance and co-operation for its better working and
growth.

34.1.3 To assist the Jawahar Navodaya Vidyalaya to organize cul-

tural programme in collaboration with other Vidyalayas in
the district.

34.1.4 To function as a bridge between the Jawahar Navodaya
Vidyalaya and the local community.

34.1.5 To assist in organizing the participation of the children of the
Jawahar Navodaya Vidyalaya on occasions like Indepen-

dence Day, Republic Day, Gandhi Jayanti and other similar
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programme organized in the district and the state Headquar-
ters.

34.1.6 To assist in organizing activities for children about their cul-
ture, to be made aware of their environment and to undertake
adventure activities.

34.1.7 To mobilize public support by way to donations/gifts, etc. for
strengthening the activities of the Jawahar Navodaya Vidya-
layas.

34.1.8 To assist the Jawahar Navodaya Vidyalaya in making them
pace setting institutions in every possible manner through

training of staff in local schools, extension of new methods of

teaching, in dissemination of information and in evaluation.

34.1.9 To organize activities to make each Jawahar Navodaya Vi-
dyalaya a focal point for improvement in quality of school
education in general through sharing of experiences and fa-

cilities.
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CHAPTER V

CLASSIFICATION, RECRUITMENT, TERMS & CONDITIONS OF SERVICE

The classification of posts, appointment, confirmation, promotion, seniority,
etc. in NVS shall be as per the NVS Recruitment Rules notified on 7t June, 1991,
22nd June, 1995 as modified vide notification dated 29t December, 19993434, 16th Ju-
ly, 20073535, 14th November 20183636 & any other notification/administrative instruc-
tions issued by the Samiti from time to time. (Appendix-V)
Article 35: Procedure for Direct Recruitment

Direct Recruitment to the posts of Principal and all teaching as well as non-
teaching staff for Jawahar Navodaya Vidyalayas except the posts of Sub Staff and car
Driver shall be made centrally by the Headquarters and, when necessary, on the ba-
sis of an all India advertisement and in accordance with the provisions of the Navo-
daya Vidyalaya Samiti - Recruitment Rules notified on 7t June, 1991, 22nd June,
1995 as modified vide notification dated 29th December, 1999, 16t July, 2007, 14th
November 2018 & any other notification/administrative instructions issued by the
Samiti from time to time.

Sub Staff on daily wages be engaged only for work which is of casual or sea-

sonal or intermittent nature or for work which is not of fulltime nature. Such person/

persons shall be engaged through laid down procedure as prescribed by Samiti from

time to time. The daily wage workers shall be paid minimum wages notified by the
State Govt. /Central Govt. / Administration, as per the Minimum Wages Act, whi-
chever is higher. Such workers to be engaged for short term period.

35.1 An exception to the recruitment procedure prescribed above can be consi-

dered only in the following cases:

**F.No.1-5/98-NVS(Admn.) dt. 29.12.1999 ( Compendium Vol. Il Pg. No. 178 — 193).
** F.No.1-2/2005-NVS(Estt.Il) dated 16-7-2007 (Compendium Voll.IIl Pge No. 69-134).
*® Notification No. 1-3/2018-NVS(GA) dated 14-11-2018.
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Proposal for appointment of a son/ daughter or other near relative of an
employee who dies in harness, leaving his family in indigent circums-
tances; and;

Proposal for appointment of such persons as had ceased to be in service
on the ground that they failed to resume duty after the expiry of the max-
imum period of extra-ordinary leave admissible to them for reasons
beyond their control as temporary employees.

Proposals for relaxation of the normal procedure of recruitment
through the Employment Exchange shall be made to the Samiti giving full
justification. The Commissioner may, in deserving cases, pass orders indi-
vidually, relaxing the normal procedure of recruitment through the Em-
ployment Exchange. In the case of appointment on compassionate
grounds, applications shall be submitted in the prescribed form as devised
by Samiti accompanied by marks sheets, pass certificates, etc. and death

certificate of the deceased.

Article 36: Special Provision for Recruitment of Female Teachers.
36.1 Since JNVs are residential schools and having approximately 50% of ad-

mitted children being girl students, it should be ensured that at least 33%

of the teachers appointed are Female teachers.3737

36.2 While making fresh appointment of women to teaching or non- teaching

cadres, it shall be ensured that no maternity leave will be required by the

candidate within six months of their joining service. Before actual ap-

*’ F.No.2-22/2005-NVS(Estt). Dated 09-02-2007. (Compendium Vol.III Pge.No.31).
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pointment, the Jawahar Navodaya Vidyalaya shall ask the woman candi-
date to produce a medical certificate from a Government/ Municipal Hos-
pital to this effect in case a formal medical examination will take time and
the appointment cannot be postponed. The appointing authority will be
free to withdraw the offer and keep it in abeyance in case leave is likely to
be required by a selected candidate within six months of her joining ser-

vice. However, offer of appointment will be renewed after the fitness certif-

icate is produced as per instruction of the Navodaya Vidyalaya Samiti is-

sued from time to time.
Women employees already appointed on regular basis / on probation even
though temporary, but who have not completed service for one session

may be granted maternity leave, wherever admissible.

Article 37: Reservations
Reservation in the services of NVS shall be as per directions of Govt. of India,
Department of Personnel and Training issued from time to time.

37.1

Direct Recruitment

Categories vation

Percentage of Reser-

Scheduled Castes 15%

Scheduled Tribes. 7.50%

Other Backward Classes 27% With effect from 8.9.1993

In addition, there shall be horizontal reservations as under:-

Categories vation Remarks

Percentage of Reser-

Ex- serviceman 10% Group ‘ C’ Posts only

Blindness or low vision 1%

Direct recruitment to the

Hearing impairment 1% Group A, B and C, posts
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Loco motor disability or
cerebral disability or cere-
bral palsy 1%

In the posts identified for each disability
Blindness or low vision 1%

Hearing impairment exceed
75% 1% Promotion to Group C
Posts in which the ele-
ment of direct recruit-
ment, if any, does not ex-
ceed 75%

Loco motor disability or

cerebral disability or cere-
bral palsy In the posts
identified for each disabili-

ty

37.2 Promotion

The percentage of reservations in promotions for SC / ST wherever applicable
shall be the same as for direct recruitment on All India bases by open competition.
Reservation shall be applicable for promotion in all grades and services in which the

element of direct recruitment, if any, does not exceed 75%

Article 38: Guidelines for Reservation
38.1 The reservation of SC/ST/OBC, etc. shall be as per directions of Govt. of

India, Department of Personnel and Training issued from time to time.
38.2 A register of roster shall be maintained by the appointing authority in the
format prescribed by the Govt. of India, Deptt. of Personnel & Training

38.3 There shall be no reservation for OBCs in promotion

Article 39: Appointing, Disciplinary, Appellate & Reviewing Authorities.
The appointing, disciplinary, appellate and reviewing authorities of various cat-

egories of employees in the Samiti shall be as given in Samiti’s Notification F.No.3-
7/05-NVS(Estt.II) /220 dated March 06,2007)

71 | Page Navodaya Education Code-2019




Article 40: Staff Strength of Vidyalayas3838 (Teaching & Non[Teaching)
The staff strength for each Vidyalaya shall be determined and sanctioned by

the Commissioner on the basis of workload and other requirements in accordance

with the norms approved from time to time.

Article 41: Appointment Order
Subject to availability of duly sanctioned posts, all appointments in the Jawa-

har Navodaya Vidyalayas shall be made by the Appointing Authority in order of merit
of the panel of candidates selected by a duly constituted selection committee. No
travelling allowance or joining time shall be permissible in the case of fresh appoint-
ment. Existing teachers of Navodaya Vidyalayas holding regular appointments, shall,
however be eligible on their selection and on appointment to a higher post, to travel-
ling allowance as on transfer. Joining time shall, however, be restricted to two days
for preparation, in addition to the actual journey period involved in transit.
41.1 Production of Certificates on Appointment

The appointment will be subject to:

41.1.1 Declaration and production of a certificate of fitness from compe-
tent medical authority (Civil Surgeon or Medical Officer of equiva-
lent rank).

Submission of declaration about marriage.

Taking of oath of allegiance/faithfulness to the Constitution of In-
dia or making solemn affirmation to that effect. Oath shall be tak-
en before Chairman/principal at the time of joining on first ap-

pointment.

41.2 Production of the following original certificates

41.2.1 Character certificates from two gazetted Officers of Central/State
Govt. or stipendiary magistrate in the prescribed form in the case
of candidates not already in govt. service pending receipt of satis-
factory report through District Authorities on the character and

antecedents of the appointee.

*No. F.1-3/91-NVS(Estt.) dt. 17.07.1992 ( Compendium Vol. II Pg. No. 261 — 264).
72 | Page Navodaya Education Code-2019




Degree/diploma/certificate of educational and teaching qualifica-

tions.

Certificate of age.

Discharge Certificate, in the prescribed form, from previous em-

ployer, if any.

Requirement in respect of items (i) to (iv) may be waived in respect
of candidates who are in the service of Govt. or autonomous bodies and

have already satisfied these requirements. If any declaration given or in-

formation by the appointee is proved to be false or he is found to have

willfully suppressed any material information, he will be liable to be re-
moved from service and such other action as the Appointing Authority

may deem necessary.

Article 42: Pay Scale
The scales of pay, allowance and benefits in addition to pay will be determined
by the Samiti from time to time.

Article 43: Leave Rules
Leave will be admissible to employees in accordance with the provisions of the

Central Civil Services (Leave) Rules, 1972 as amended from time to time and as ex-

tended to Navodaya Vidyalaya Samiti employees.

Article 44: Retention of Lien
Permanent employees of the Samiti who are selected for appointment in Cen-

tral Govt. or State Govt. institutions/Public Sector Undertakings/Autonomous Bo-
dies/Semi-Government organizations, etc. will be permitted to retain their lien on
their permanent post for a period of two years or till they are permanently absorbed
in that Department/Undertaking, whichever is earlier, subject to specified condi-
tions. However, temporary employees of the Samiti shall be asked to resign from the

Samiti service before they are appointed in such Departments/Undertakings, etc.

Article 45: Terminal Benefits
45.1 The employees of the Samiti shall be eligible for terminal benefits of Con-

tributory Provident Fund scheme, EL/HPL encashment and Gratui-
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ty3939.4010 Payment as admissible to the Central Govt. servants and as per
NVS Notifications from time to time.4141

45.2 The employees of the Samiti, joining the services on or after 01/04/2009
shall be eligible for New Pension Scheme#242 as applicable, to the Central

Government employees. Such employees are not entitled for Gratuity.

Article 46: Age of Retirement?*3*3 111 usi5
Every employee of the Samiti shall retire in the afternoon of the last day of the

month in which he attains the age of sixty (60) years, except those who are born on
the 1st day of the month who shall retire on the last day of the previous month. Two
ears extension in service shall be granted to National Awardee teachers on year to
year basis subject to Govt. of India decision from time to time and physical fitness

and mental alertness of the teacher.

Article 47: Re-employment
47.1 Teachers Retiring on Superannuation

Retired employees including Principals and Vice-Principals are eligible for
appointment on contract basis up to the age of 65 years. This re-
employment shall be regulated by the Appointing Authority subject to the
following conditions:
47.1.1 No disciplinary case/vigilance case is pending against him/her
and he/she is physically fit and mentally alert.
47.1.2 There is no teacher surplus to requirement in the Vidyalaya in the
particular category/subject.

47.2 Nonteaching Retiring on Superannuation.4646

** F.No0.1-18/2001-NVS(Admn.) dt.23.11.2001 ( Compendium Vol.ll Pg. No. 132).

0 F.NO.1-18/2001-NVS(Admn.)/1133, dt. 10.11.2009 ( Compendium Vol.lll Pg.151 ).
*F.1-18/2001-NVS(Admn) dated 30.05.2008 (Compendium Vol.III Pge.No.35).
“2F No. 18-1/2008-NVS(Admn.) dt. 04.08.2009 ( Compendium Voll.lll Pg.No. 144).

** F.No.1-1/98-NVS(Admn.) dt. 16.06.1998 ( Compendium Vol. Il Pg. No. 129).

** F.N0.25012/8/98-Estt.(A) dt. 30.05.1998 (Compendium Vol. Il Pg. No. 130-131).

** OM No.F1-1/98-NVS(Admn) dated 16-6-1998 (Compendium.

*® Circular No.PER-14013(11)/24/2018-Estt-111/737-8000 dated 12t Feb. 2019.
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Retired non teaching employees of Samiti are eligible for appointment on
contract basis up to the age of 65 years. This re-employment shall be re-
gulated by the Appointing Authority subject to the following conditions:
47.2.1 Only retired nonteaching staff having good record of service and
sound health shall be engaged
Engagement will be on short term contract basis against clear va-
cancy and shall be terminated on joining of a regular incumbent.
Maximum contract engagement period of retired employees at one
time is limited to one year or till the joining of a regular incum-
bent. It shall be extended up to 65 years maximum.
Persons engaged on contract shall be paid remuneration equiva-
lent to minimum of the pay scale from which they retired plus DA
as on date.
Article 48: Promotions
48.1 Assessment of vacancies — The number of regular vacancies to be filled
in the year shall be estimated taking in to account the vacancies arising
out of retirement, promotions and deputation for the period of more than

a year, etc.

Date of Eligibility — The length of service prescribed for eligibility for

promotion, etc. shall be counted with reference to 1st January of the year
unless prescribed otherwise in the statutory service rules.
48.3 Method of promotion
The method followed for promotion shall be

1. Selection method

2. Non- selection method

48.3.1 Selection Method
48.3.1.1 Zone of consideration — The zone of consideration of
eligible candidates with reference to the assessed va-

cancies, prescribed with extended zone for SCs/ STs
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to ensure the promotion chances against the reserved

quota for them shall be as given in table below:

No. Of Va- Extended Zone for con-
cancies Normal Zone sideration of SC/ST

1 5 5
2 8 10
3 10 15
4

12 20

twice the number 5 times the number of
of vacancies +4 vacancies

(b) Assessment of officers- The assessment of each of-
ficer shall be made on a fair, just and non- discrimi-
natory evaluation of the APARs (Annual Performance
Assessment Report) for the preceding five years only
in all cases. No extra weightage will be given to an of-
ficer already officiating in the higher grade. The APAR
proforma for Group A, B, C and Teachers is attached

at Appendix VI.

The DPC (Departmental Promotion Committee)
shall make its own assessment of the officers
without being merely guided by the grading, if any,
recorded in the APARs, and take into account, in ad-
dition, award of penalty or conveying of displeasure of
superior authority as reflected in the APARs, and
remarks, if any, against the column * integrity’. Where
the remarks of the Reporting Officer have been
over- ruled by the Reviewing Officer, the latter  re-
marks will prevail, provided the over-ruling is justified

with reference to the contents of the Reports. DPC will
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give their final grading as Outstanding, Very Good,
Good, Average and unfit.

The DPC shall take suitable note of
non-communication of any adverse remark in APARs.
Where the time allowed for representation against an
adverse remark is not over, or a decision on the re-
presentation has not been taken, the DPC may defer

consideration of the case until a decision is taken.

48.3.1.3 Benchmark, Grading and Preparation of Select List

Category of officers. Benchmark | Grading | Preparation of Select List
to be giv-
en By
DPC

Selection for all Group ‘C’, Fit/ Unit | Those who are graded as
Group ‘B’ and Group ‘ A’ ‘Fit" shall be included in
Posts below the Level of the select panel in order of
Rs.15600-39100 ,Grade Pay their inter seniority in the
Rs 7600(Level-12 of Pay feeder grade subject to
Matrix) & below) (including) availability of vacancies.
Promotions from Lower
Groups to Group A
posts/grades/ services)

For all Group ‘A’ posts of | Very Good
the level of Rs15600-
39100/- with Grade pay Rs
7600 and above (Level-12
and above of Pay Matrix).

When sufficient number of officers with the required Benchmark/ Grade is not avail-

able, those to the extent available will be placed on the panel. For the unfilled vacan-
cies, fresh DPC shall be held for considering the required number of officers beyond
the original zone. Where the Benchmark is ‘Very Good’, the DPC may assess the sui-
tability of employees in the zone of consideration up to a number which is considered
sufficient against the number of vacancies and need not consider the remaining em-

ployees in the zone of consideration.
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48.3.2 Non - selection Method
The principle of zone of consideration shall not be applicable .There shall be no com-

parative evaluation of the officer’s merit. The DPC will categories the officers ‘Fit’/Not

Yet Fit’. Names of officers found fit will be arranged according to their inter — se se-

niority in the feeder grade.

48.4 Provisions for SC/ST Officers-

48.4.1 For posts / services within Group ‘A’ carrying ultimate salary of
Rs.67000 or less: SC/ST officers coming within the zone of con-
sideration so as to be within the number of vacancies for which
the select list is to be drawn up, will be included in the select list
notwithstanding the prescription of bench — mark, provided they
are not considered ‘unfit’.

For posts / services in Group ‘B’ within Group ‘B’ and from Group
‘ B’ to the lowest rank in Group ‘A’ : If adequate number of SC/ST
officers are not available within the normal zone, it may be ex-
tended to five times the number of va-
cancies. SC/ST officers coming within the extended zone shall al-
so be considered against the vacancies reserved for them. Any
shortfall shall be made up by selecting candidates of these com-
munities, who are in the zone of consideration, irrespective of me-
rit and benchJwork, provided they are considered ‘fit’.

In Groups ‘C’ and ‘D’ posts/services: Select list of SCs/ STs shall
be drawn up separately in addition to the general list. Those with-
in the normal zone of consideration shall be considered along with
others and those selected will be included in the general select
list, in addition to their being included in the separate lists for
SCs/STs. Those in the separate lists will be adjusted separately
amongst themselves and if selected, will be included in the con-
cerned separate lists, irrespective of merit and the bench(imark

determined. If SCs/STs in the general select list are lesser than
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the vacancies reserved for them, the difference will be made up by

candidates of those communities in the separate select lists.

48.5 When DPC does not meet for a number of years due to unavoidable

reasomns:

The first DPC that meets shall observe the following procedure:-

48.5.1

48.5.2

Determine the number of vacancies that arose in each of the pre-
vious years and in the current year separately.

Consider in respect of each of the years those officers only who
would have been within the zone of consideration with reference

to each year starting with the earliest year onwards.

Prepare a select list by placing the select list of the earlier year

above the one for the next year and so on.

While evaluating the merit of the officers, the scrutiny of the
records shall be limited to the records that would have been
available, had the DPC met at the appropriate time. Promotions
effected on the basis of the consolidated select list will have only
prospective effect, even in cases where the vacancies relate to ear-

lier years.

Article 49: Foreign Service Terms
The Central Government employees or State Govt. employees, appointed on de-

putation on Foreign Service, to post in the Samiti, will be governed by the terms and

conditions of deputation as agreed to by the parent Department and Samiti.

Article 50: Jurisdiction
In case of any dispute or claim arising as a result of employment under the Sa-

miti, the Central Administrative Tribunal alone shall have the jurisdiction.
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CHAPTER- VI
CODE OF CONDUCT

Article 51: For Teachers.
The provisions of the CCS (Conduct) Rules, 1964 shall apply mutatis mutandis

to all the employees of the Navodaya Vidyalaya Samiti. In addition to this, the follow-
ing code of conduct shall also be applicable to teachers. Violation of these shall make

an employee liable for action under the CCS (CCA) Rules, 1965.

51.1 Every teacher shall, by precept and example, instill in the minds of the
pupil, entrusted to his care, love for the motherland.

51.2 Every teacher shall, by precept and example, inculcate in the minds of
his pupils respect for law and order.

51.3 Every teacher shall organize and promote all school activities which fos-
ter a feeling of universal brotherhood amongst the pupils.

51.4 Every teacher shall, by precept and example, promote tolerance for all re-
ligions amongst his pupils.
No teacher shall be a member of any political party or carry on activities
either openly or in camera in support of any such party. He shall also not
have any association with either any political party or any organization
which has been declared by the Samiti to be carrying out its activities
against the aims, objects and functions of Jawahar Navodaya Vidyalayas.
The teacher shall always be on the alert to see that his pupils do not take

active part in politics.

No teacher shall be a member of the State or Central Legislature. He

shall resign his job before contesting for elections as a candidate.
Every teacher shall take a stand against unhealthy and bad customs and
practices in modern society and must strive his best to instill in the

minds of his pupils the principles of col operation and social service.
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51.

51.

51.18

51.19
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Every teacher shall co-operate with and secure the co-operation of other
persons in all activities which aim at the improvement of the moral, men-
tal and physical well-being of pupils.

Every teacher shall be strictly impartial in his relations with all his pu-
pils. He shall be sympathetic and helpful particularly to the slow learn-
ers.

Every teacher shall be a learner throughout his life not only to enrich his
own knowledge, but also of those who are placed in his care. He shall
plan out his work on approved lines and do it methodically and vigilant-
ly, eschewing all extraneous considerations.

Every teacher shall regard each individual pupil as capable of unique de-
velopment and of taking his due place in the society, and help him to be
creative as well as co-operative.

Every teacher shall be temperate and sober in his habits. He shall scru-
pulously avoid smoking, chewing of betel leaves and such other undesir-
able habits in the presence of students and within the precincts of the
Vidyalaya.

Every teacher shall have an exemplary moral character. His dealing with
the members of the opposite sex in the Vidyalaya or outside, shall not be
such as would cause reflection on his character or bring discredit to the
Vidyalaya.

Every teacher shall take pride in his calling and try to promote the digni-
ty and solidarity of his profession.

Every teacher shall be an advocate of freedom of thought and expression
and the development of scientific temper in himself and his students.

No teacher shall indulge in or encourage any form of malpractice con-
nected with examinations or other school activities.

Confidential matters relating to the institution and the Department shall
not be divulged by any teacher.

No teacher shall undertake private tuition or private employment or oth-

erwise engage himself in any business.
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51.29
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20. Every teacher shall be clean and trim. He shall not be casual and
informal, while on duty. His dress shall be neat and dignified. He shall
on no account be dressed so as to become an object of excitement or ridi-
cule or pity at the hands of students and his colleagues.

Every teacher shall be punctual in attendance in respect of his class
work as also for any other work connected with the duties assigned to
him by the Principal. He shall realize that he is a member of the team
and shall help in developing a corporate life in the school.

Every teacher shall abide by the rules and regulations of the Vidyalaya
and show due respect to the constituted authority, diligently carrying out
instructions issued to him by the superior authority.

Every teacher shall avoid monetary transaction with the pupils and par-
ents and refrain from exploiting his Vidyalaya influence for personal
ends. He shall generally conduct his personal matters in such a manner
that he does not incur a debt beyond his means to repay.

No teacher shall prepare or publish any text-book or keys or assist di-
rectly or indirectly in their preparation, or use such publications without
obtaining prior approval of the Samiti.

No teacher shall engage himself as a selling agent or canvasser for any

publishing firm/trader.

No teacher shall apply for an assignment or job outside the Samiti direct-
ly. He shall invariably forward his application through proper channel.

No teacher shall present his grievances, if any, except through proper
channel, nor will he canvass for any non-official or outside influence or
support in respect of any matter pertaining to his service in the Vidya-
laya.

28. Every teacher shall consider Vidyalaya property and funds as if
placed in trust with him and shall exercise the same with prudence and
care as he would do in respect of his own property or funds.

No teacher shall accept or permit any member of his family or any other

person acting on his behalf to accept any gift from any pupil, parent or
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any person with whom he has come into contact by virtue of his position
in the Vidyalaya except as provided under Rule 13 of the CCS (Conduct)
Rules, 1964.

No teacher shall, except with the previous sanction of the Samiti, give
any talk on the radio, publish any statement or document either in his
own name or anonymously, pseudonymously or in the name of any other
person, which has the effect of an adverse criticism of any current or re-
cent policy or action of the Central Government or a State Government,
or which is capable of embarrassing the relations between the Central
Government and a State Government or between the Central Government
and the Government of any foreign state.

No teacher shall, except with the previous sanction of the competent au-
thority, ask for or accept contribution or other collections in cash or in

kind in pursuance of any object whatsoever.

51.32 It shall be the duty of every teacher:
51.32.1 To respect the National Flag and the National Anthem.

51.32.2 To promote harmony and the spirit of common brotherhood

amongst all the people of India transcending religious, linguistic
and regional or sectional diversities and to renounce practices de-
rogatory to the dignity of women.

(iii) To develop scientific temper, humanism and spirit of enquiry
and reform.

(iv) To safeguard public property and to abjure violence.

(v) To strive towards excellence in all spheres of individual and
collective activity so that the nation constantly rises to higher le-

vels of endeavor and achievement.

51.33 If a teacher is convicted by a Court of Law or arrested, it shall be his duty
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to inform his immediate superior the fact of his conviction or arrest
and the circumstances connected there with as soon as it is possi-
ble for him to do so. Failure to do so, will be regarded as deliberate sup-

pression of material information.
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51.34

Every teacher shall at all times

51.34.1 Maintain absolute integrity.
51.34.2 Maintain devotion to duty.

51.34.3 Do nothing which is unbecoming of an employee of the Samiti

51.35

Nothing contained in part (a) of this Article shall be deemed to take away
or abridge the right of a teacher:-

51.35.1 toappear at any examination to improve his qualifica-

tion;

51.35.2 to become or to continue to be a member of any literary, scientific

or professional organization;

51.35.3 to make any representation for the redressal of any bonafide

51.36

51.37

grievances, subject to the condition that such representation is
not made in any rude or in decorous language.
Every teacher shall ensure that he/she is not using mobile phones in the
class rooms.
It is the responsibility of the class teacher or the teachers to ensure secu-
rity and safety of the children under his control and supervision in the
discharge of his duties. The teachers who are to escort children to excur-
sions, tours, Scout & Guide camp, NCC Camps, & Sports Meets, etc.,
shall ensure the safety and security of the children.

51.38 A teacher is described as a role model, a guru from time immemorial and

51.39
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he should maintain moral and ethical values and set an example to the
children. He must not demonstrate unethical activities towards the child-
ren. He should keep reasonable distance from the female students and
female teachers and shall not indulge in un welcome sexually determined
behaviour like (i) physical contact and advances (ii) demanding or re-
questing for sexual favours (iii) passing on sexually coloured remarks (iv)
showing any pornography and (v) any other unwelcome physical, verbal

or non verbal conduct of sexual nature.

Jawahar Navodaya Vidyalayas being fully residential institutions, the

teachers are required to stay in the Vidyalaya campus. In addition to
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normal teaching duties, the teachers are required to perform additional
responsibilities attached with residential system like House Mastership,
Master on Duty, remedial and supervisory studies, organization of co-
curricular activities, escorting of students on migration and in general
looking after students’ welfare.

51.40 There will be zero tolerance policy in so far as sexual abuse and corporal
punishment of students by employees is concerned. Any violation of
this policy shall be dealt with in the strictest possible manner. Apart
from it teachers will maintain a vigilant outlook and convey the appre-
hension or knowledge of sexual abuse of any student, if any, by anybody
to the appropriate authority in the NVS at the earliest.

51.41 Teachers are liable to sign a document describing the policies and proce-

dures of the school to demonstrate understanding and agreement regard-

ing the Code of Conduct as a teacher at the time of joining.

Article 52: Disciplinary Proceedings on Students
52.1 The following acts and conduct on the part of the students will amount to

misconduct:
52.1.1 Misbehavior towards teachers or any other employee of the
school.
52.1.2 Intentional disturbance of classes.
52.1.3 Absence from classes without the permission of the teacher/ Vice-
Principal / Principal
52.1.4 Bullying & Ragging / intimidation of others.

52.1.5 Eve- teasing / misbehavior towards girl- students.
52.1.6 Damaging/ disfiguring school property.
52.1.7 Propagating a strike / disruption of classes.
52.1.8 Association with banned organizations.
52.1.9 Propagating communal / caste feeling amongst the students.
52.1.10 Indulging in physical violence in any manner.
52.1.11 Disobeying lawful orders of the teacher / Vice — Principal/ Prin-
cipal
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Bringing unauthorized people / articles inside the school.
Theft / pilferage of school/ students’ property.

Any behavior unbecoming of a student.

Indulging in acts of moral turpitude. In above acts of misconduct,

Principal shall take suitable action as per observation of the dis-
ciplinary committee depending on the gravity of the misconduct,
which may include:

52.1.16 Oral / written warnings to the student and parents.

52.1.17 Suspension from attending classes / school for a specified period.

52.1.18 Recovery of loss to school property

52.1.19 Issue of Transfer Certificate

52.1.20 Expulsion / rustication from school
52.2 Issue of TC :-
52.2.1 Principal of Jawahar Navodaya Vidyalaya is empowered to issue TC of
class XII passed / course completed students of his JNV.
52.2.2 In the case of class X and lower class student’s approval of the Deputy
Commissioner of the concerned Region has to be obtained by forwarding

the request of the parent in the TC Proposal Format along with other

related documents submitted by the parent. Principal and staff shall
encourage class X passed students to join other eligible streams in sis-
ter JNVs if they are not eligible to get the admission in their own Vidya-
laya.

In case of mini migration the Principal shall send TC to the linked Vi-
dyalaya after completing the process of admission. Those candidates
who are placed in Compartment and clearing the subject through Com-
partmental Examination are eligible to continue study in Vidyalaya.

In any situation an application submitted by the student shall not be
considered for issue of TC. Request of parent is must to process TC re-
quest at Vidyalaya level.

In the case TC on medical ground the medical certificate of the Govt.
Medical Officer / Civil Surgeon. Principal, Staff Nurse or Teachers shall
not request the parent of child to apply for TC on medical ground in-
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stead medical leave may be sanctioned by the Principal for the period

up to 1 month, the Deputy Commissioner, RO can grant medical leave
up to 03 months and all medical cases above 03 months shall be for-
warded to Commissioner, NVS who is the competent authority to sanc-
tion medical leave above 03 months.

Principal can issue TC with the approval of DC, RO to those class
VIII/IX students who refuse to go on migration.

Principal may also issue TC to the students who are involved in serious
indiscipline, ragging & bullying etc. After completing necessary inquiry
by a specially constituted committee and taking the approval of the
DM/VMC Chairman and inform such cases to concerned Regional Of-
fice

52.3 WITHDRAWAL :-

A child admitted in Navodaya Vidyalaya in Class VI is entitled to continue and
complete his class XII education in the same Jawahar Navodaya Vidyalaya or any
other JNV as per the arrangement by Navodaya Vidyalaya Samiti. Early withdraw-
al of a child is to be discouraged except in emergency situation. Withdrawal can be
allowed only on the specific application for TC by the parent on valid reasons
with the approval of the Deputy Commissioner of concerned region and with the
approval of the competent authority.

MINIMIZATION OF WITHDRAWAL OF STUDENTS & LONG ABSENCE

JNVs have the mandate of providing quality modern education in a residential
set up to the talented students. It is expected that JNVs shall work persistently to
provide good quality education and training on overall personality growth of stu-
dents. Since the applicants participate in a competitive test to seek admission in
JNVs, it is expected that they have highest expectation of quality education in
JNVs. This expectation is to be maintained. An application for withdrawal there-
fore raises a question on the quality of deliverables mandated. In case of lack of
adjustment of students, the Vidyalaya has the responsibility to employ corrective
measures in time in supporting the students. In the light of the above withdrawal,
absence and issue of Transfer Certificate, therefore, go against the theme of resi-
dential school.

A. Issue of TC on Disciplinary ground:

Issues related to maladjustments and tendency towards untoward behaviour to be re-
solved by counseling by teachers, counselor, staff, Vice Principal & Principal. Qualita-
tive inputs in classroom and wide range freedom to students to have academic discus-
sions and references, regular classes by VP & Principal, House Masters dining with the
house students, daily interaction by HMs & Class Teachers, regular organization of
sports and Games, cultural activities and creative academic contests, effective coun-
seling are effective platforms of assessing the emotional needs of the students. Sincere
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efforts in the implementation will keep the students positively engaged and will help in
getting advance indication of possible disturbances.

Addressing misconduct:

Issues related to unacceptable misconduct are to be examined by a duly constituted
Committee at Vidyalaya level which will inquire and recommend to Cluster I/c AC along with
remarks and details of circumstances leading to the situation and recommendation of Prin-
cipal. DC Ro will consider the recommendation for issuing TC. After exhausting the correc-
tional measures at JNV level and AC level DC, RO shall follow the following steps.

Providing chance for continuation of education in another JNV with regular follow up
of academic support by the new school and all functionaries in the new school shall follow a
fresh and positive association with the shifted student and provide appropriate care in the
new school for positive change. Daily report shall be given by RO to Commissioner.

In case of repeated misconduct the DC may consider order of issuing TC based on the
fresh report of the Committee, recommendation of the Principal and Cluster I/c. This shall
be reflected in the daily report of RO.

At each stage of disturbance the parent shall be informed and ensure that the dignity
of the child and parent is taken care. On approval by DC, the Principal, JNV may issue TC.
This is appealable before the Commissioner, NVS.

Extreme Indiscipline:

Principal may issue TC after recording reasons in writing and send report to DC, NVS,
RO through Cluster I/c AC with details of the case necessitating the issue of TC. This is ap-

pealable before the DC, NVS, RO by the student/parent. DC, RO will consider the report suo
moto as an appeal and provide proactive opportunity to the parent/student for remedy. If DC
RO, NVS takes a contrary view, alteration on the admission register shall be made by men-
tioning the orders of the DC. RO shall closely monitor the process to control misuse of power.
This shall be reported in Daily Report to the Commissioner.

Every case of issuing TC and shifting of student to another JNV on\disciplinary
ground shall also be brought to the notice of the Commissioner separately.

B. Long Absence & Condonation:
a. CBSE Provision

75% of attendance is mandatory including physical presence in the class (theory and
practical separately)

15% condonation permitted in representing national games organized by CBSE /SGFI

Beyond this 15% attendance can be condoned by the Chairman, CBSE only in ex-
ceptional circumstances due to medical grounds such as serious disease like cancer,
AIDS, TB or similar diseases requiring long period of hospitalization. This is applicable
to students in class IX and onwards.
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As per rules of NVS the following provisions are made for condonation of absence.
Sl.No. Period of absence Condoning Authority

1. Up to 30 days of absence Principal
from JNV
2. 31 days to 90 days Deputy Commissioner

3. Beyond 90 days Commissioner, NVS

JNVs shall represent issues related to long absence of students in classes IX and on-
wards to CBSE for regularization after the due grant of condonation by NVS authori-
ties such as Principal, DC and Commissioner. In the case of other classes the regula-
rization shall be recorded as per NVS guidelines. While the process of condonation is
in progress, the child shall be provisionally allowed to continue his education subject
to certified medical fitness by authorized Vidyalaya doctor. Condonation does not
mean passing of student without examination. The child has to complete the left over
academic requirement and the school will give him complete support to achieve learn-
ing level. Student will appear in the equivalent examination conducted by the JNV at
an appropriate time and obtain minimum score for promotion.

C. General:

Efforts to be made by all JNVs to accommodate own students in the same JNV in Sr.
Secondary classes. No TC shall be issued on non availability of stream. Remedy: Mini-
migration within the Region. No TC shall be issued on absence on Medical ground
Remedy: Condonation of absence. No readmission in JNVs after issue of TC unless it
is decided by the appellate authority. Every alteration in Admission Register shall be
brought to the notice of Samiti.

TC once issued cannot be considered for readmission by the Deputy Commis-
sioner at RO level and necessary approval of Commissioner would be required. TC is-
sued on wrong ground shall be treated as noncompliance of rules and necessary ac-
tion shall be taken against the erring officials for misconduct. Issue of TC in the mid-
course of the academic session should be minimised.

Misconduct of students is to be considered for counseling as a correctional
measure. Absence of students from campus is to be strictly monitored at various le-
vels. Regular presence of students in the campus and participation in activities is to
be ensured. Lapses shall be taken seriously. Admission Register shall be audited and
corrections made shall be certified on the relevant page. IT shall be reflected in the
audit report.

Efforts made by JNV, Cluster I/c AC and DC, RO for remedying the problem s
of students at each stage shall be recorded.

89 | Page Navodaya Education Code-2019




90 | Page

Transfer of parent from the district and if he wanted to the keep the
child with him or her. The parent is at his liberty to keep the child in
same JNV, if he desires so. Child cannot be given transfer to the JNV of
the district where the parent got transfer.
Prolonging medical illness and treatment.
No parent shall be forced to withdraw the child on account of poor per-

formance in academics.

The parent withdrawing the child in between the academic year and

who has been the paying NVN fee shall have to make the full payment of
that year.
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CHAPTER VII

MISCELLANEOUS MATTERS RELEVANT TO SERVICE IN VIDYA-

LAYAS

Article 53: Service Records

53.1
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Service Book: In respect of each individual member of staff on roll of the
Vidyalaya, a Service Book in the form as applicable to Central Government
servants shall be maintained to show the date of appointment, name of
the post, scale of pay, date of increment, date of promotion, period of leave
and nature of leave taken, leave travel concession taken, suspension,
awards and nominations for Provident Fund, Family Pension and Group
Insurance Scheme etc. In short, every event in the official career of the
employee shall be noted therein. Maintenance of service book shall be as
per rules.

Personal File: For each employee of the Navodaya Vidyalaya Samiti, NLI
& Jawahar Navodaya Vidyalayas, a Personal File shall be opened in the
respective Samiti/Vidyalaya soon after he/ she joins the Sami-
ti/Vidyalaya. On his/ her first appointment in the school, the particulars
of the employee shall be filled in a prescribed proforma (Appendix VII)

and one copy thereof sent to the Regional Office after counter — signature
of the Principal. The duplicate copy of the proforma shall be incorporated

in the personal file of the respective employee maintained in the Vidya-

laya. All the certificates including medical certificate of fitness required to

be produced by the employee at the time of fresh appointment shall be
kept in the personal file

Leave Account: leave account shall be maintained in the prescribed form
and it shall be consulted, before any staff is sanctioned leave, to verify if
the leave is actually admissible to him. Detailed instructions regarding
maintenance of leave account in the prescribed form shall be followed.
Verification of Character and Antecedents The character and antece-

dents of the employee of a Vidyalaya shall be got verified through the Dis-
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trict Magistrate concerned within six months from the date of appoint-
ment of such an employee on his/her first appointment. For Principals,
verification shall be done by the Samiti’s office. A copy of the Attestation
Form in which the particulars are to be sent to the District authorities, in

duplicate, is placed at Appendix-VII.

Article 54: Report on Probationers
As per terms and conditions of appointment, all employees will be on probation

for a period of two years which may be extended to three years by the appointing au-
thority. For this purpose, two special reports on probationers, one on completion of
11 months of service and the other on completion of 22 months of service, shall be
forwarded by the Principal to the Deputy Commissioner who has jurisdiction over
the particular Vidyalaya. Where the probationary period has been extended, a report
will also be written after 33 months from the date of appointment. The specimen

forms of the Reports on Probation for staff are placed at Appendix VIII.

Article 55: Annual Increment
The Principal shall be the competent authority for sanctioning annual incre-

ments to the staff of the Vidyalaya and in the case of the Principal; the Deputy Com-
missioner of the Regional Office shall be the competent authority, subject to the ful-
fillment of other conditions. The withholding of increments is a measure of punish-
ment and unless that punishment is inflicted through an order issued by the compe-
tent authority, the annual increments shall be released as and when these fall due.
In the first bill, in which a periodical increment is drawn for an employee of the Vi-
dyalaya, a certificate in the prescribed form duly signed by the competent authority

shall be appended.

Article 56: Last Pay Certificate (APPENDIX IX)
In case of transfer of an employee from one Vidyalaya to another Vidyalaya un-

der the orders of the Samiti, the employee transferred shall be paid only up to the

date of relief from the school and a Last Pay Certificate showing the particulars of pay

drawn, date up to which the employee was paid, etc. shall be issued by the Vidyalaya
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to the Principal of the Vidyalaya to which the transferee comes. Detailed instructions

for preparation of the Last Pay Certificate shall be as per prescribed format.

Article 57: Definition of Vacational and Non- Vacational Staff4747 4sis
57.1 The Following staff of the Vidyalaya shall be treated as Vacational Staff:

= All Categories of teachers (PGTs & TGTSs)
= Lijbrarian, SUPW, PET (M/F), Art Teachers & Music Teachers.
= Lab Attendant., Cook, Mess Helpers, Staff Nurse & Catering
* Assistants.
57.2 The following staff of the Vidyalaya shall be treated as Non- Vacational
Staff:
¢ Principal & Vice Principal
e Office Superintendents/SSA(Upper Division Clerk)/JSA(Lower Di-
vision Clerk)/Storekeeper/Driver/ECP/MTS.
Article 58: Admissibility of Vacation Pay to Teachers and Other Staff

Categorized as “Vacational”
58.1 The teachers and other staff of Vidyalaya who have been classified as va-

cational and who are not called for duty during the long vacation
58.2 Payment of Vacation Pay in advance to the teachers and other staff mem-

bers who are otherwise entitled to the same will not be permissible.

58.3 Teachers appointed on contractual basis shall be entitled for vacation pay

for the period of agreement only.

58.4 The Commissioner shall have full powers to issue such instruction and di-
rections as may be necessary for the implementation of the aforesaid pro-
visions.

Article 59: Payments of Allowances During Vacation.
Payment of allowances will be as per Government of India rules as applicable to

Samiti. Special Allowance of 10% is granted to Teaching staff of NVS including

Librarian.

*” F.No.1-37/87-NVS dt.18.06.1987 ( Compendium Vol. Il Pg. No. 273)
*®* F.1-47/88-NVS(Admn.) dt. 30.05.1988 ( Compendium Vol. Il Pg. No. 274).
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Article 60: Transport Allowance
Transport Allowance shall be payable with reference to the pay scale of the

employee and place of duty as per the classification prescribed by the Government
of India. It shall not be admissible to employees during absence from duty exceed-
ing 30 days in a calendar month due to leave/ vacation / training / tour, etc.
Article 61: Leave salary of Deputationists

The liability for leave salary of the deputationists devolves on the parent de-
partment. Whenever a deputationist applies for earned leave, the Principal or the
Chairman, as the case may be, shall be competent to sanction leave up to 120 days
under intimation to the parent department. For this purpose, the Vidyalaya shall

maintain a leave account with reference to the extract of the leave account of the

employee which may be obtained from the parent department. The Vidyalaya shall

make payment of the leave salary to the official concerned. Thereafter, the Vidya-
laya shall claim half- yearly reimbursement of leave salary so paid from the parent
department duly supported with details of the officials on deputation, nature and
period of leave sanctioned, rate of leave salary and amount of leave salary paid. The
half-yearly reimbursement shall be in respect of the period from 1st April to 30tk
September and 1st October to 31st March. Allowance like Dearness Allowance etc.
shall, however, be borne by the Vidyalaya at the appropriate rate (Dearness Allow-
ance per month on the basis of rate of leave salary per month, HRA and CCA at the
rates drawn prior to proceeding on leave subject to fulfillment of other conditions),

as per the provisions of the Govt. of India rules.

Article 62: Transfer Policy.
Navodaya Vidyalaya Samiti shall strive to maintain equitable distribution of its

employees across all locations to ensure efficient functioning of the organization and
optimize job satisfaction amongst employees. All employees are liable to be trans-
ferred anywhere in India at any point in time and transfer to a desired location can’t
be claimed as a matter of right. While effecting transfers the organizational interest
shall be given uppermost consideration and that the problems and constraints of
employee shall remain subservient. The guidelines are given in Transfer Policy-
2012 & Annual Transfer Drive 2016 and Annual Transfer Drive 2019.
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Article 63: Forwarding of Application for Posts Elsewhere4949
The staff should be discouraged from applying to outside posts, especially dur-

ing the period of their probation. After completion of probation, application may be

forwarded following the procedure mentioned below:-

63.1 There should not be any objection to forward applications to Govt./

Semi Govt./Subordinate offices and Autonomous Bodies of the Government
of India subject to general rules in this regard. These applications shall
not be forwarded to nonl[Govt. bodies.
Normally applications shall be forwarded as are in response to advertise-
ments in newspapers or circulars from Govt. offices.
All temporary employees shall have to resign from the Samiti, if selected
for the post applied for. An undertaking to the effect that they will resign
from the Samiti in the event of their selection to the post applied for shall
be taken from them at the time of forwarding their applications.
In the case of permanent employee, their lien shall be retained in the Sa-
miti for a period of 2 years. They shall either revert to the Samiti within
the period of 2 years or resign from the post in the Samiti at the end of
that period. They shall also agree to pay pension contribution for the pe-
riod of their service outside the Samiti. An undertaking to abide by these
conditions shall be taken from them at the time of forwarding the applica-
tions to other office.
All applications for posts shall be in response to advertisements in news-

papers or circulars from Govt. of India offices. Such applications shall be

forwarded. In the event of time given for receipt of applications through

proper channel being short, a copy of the application may be sent direct
by the candidate but the original application must be sent through the
Samiti.

The above restrictions are not applicable in cases where the teachers in
question apply for commission in the Armed Forces or competitive exami-

nations conducted by the UPSC or the State Public Service Commissions.

* Ref F.No.2-13/2006-NVS(Estt.) dated 8-9-2006 (Compendium Vol.IIl. Pge.No.28).
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The Principal of Jawahar Navodaya Vidyalaya would be competent to for-
ward four applications of an employee per academic year except of the
Vice-Principal. The Deputy Commissioner shall be competent to forward
applications of employees up to Group B (including Vice Principals) of Vi-
dyalayas and Regional Office/NLIs for posts outside the Samiti but not for
the posts abroad.
Article 64: Representation from Staff of Vidyalayas.
64.1 All representations from the staff (other than Principal) shall be submitted
through the Principal of the Vidyalaya. The same shall be forwarded to the
Samiti with the Principal’s comments. As regards the representations from
Principal, it shall be routed through the Deputy Commissioner of the re-
gion. No action shall be taken on the advance copies of any representation
received in the Samiti directly.
No action shall normally be taken on any anonymous and / or pseudonym-
ous complaints in respect of the affairs of Vidyalayas.
Article 65: Appointment of Navodaya Vidyalaya Teachers as Centre Superin-
tendents of Examinations Conducted by the Central Board of Secondary Edu-

cation.
If any member of the staff is appointed by the Central Board of Secondary

Education to act as Center Superintendent at any center of the all India Secondary
school or All India Senior School Certificate Examination, he shall accept this as-
signment only if the duty on behalf of C.B.S.E., is at the same station, and he can
attend to his day to day functions in addition to his duties as Center Supdt. Similar
assignments at local examination centers can also be accepted on behalf of other
Govt. semi Govt. Organizations etc. In other cases, the assignment may be accepted
only with the prior approval of the Commissioner. The absence on this account from

the Vidyalaya of such staff, who thus accepts this assignment, will be treated as du-

ty. The staff shall also be permitted to accept travelling allowance and honorarium

which is usually paid by the CBSE or the organization concerned for this purpose.
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Article 66: Permission to Teachers to Appear in Higher Examinations.
There shall be no objection to any of the teachers employed in a Vidyalaya ap-

pearing at some higher examination privately, provided that such pursuit of higher
studies is not prejudicial to the discharge of his duties and responsibilities in the Vi-

dyalaya.

Such permission shall be granted in the case of teachers other than the
Vice-Principal by the Principal, subject to the condition that the number of teachers
in a particular grade so permitted, does not at any time exceed the limit of 10% of the
strength in that grade. If the Principal in any case feels that permission to more than
10% of the teachers in any grade is necessary on human or public considerations,
prior approval of the Deputy Commissioner shall be obtained before the teachers

concerned are granted permission in this regard.

In the case of Principal and Vice-Principal, such permission shall be granted by
the Joint Commissioner (Admn.) on an application submitted through the Deputy

Commissioner of the region concerned.

The permission to appear at an examination will further be subject to the con-
dition that no preparatory leave for such examination shall be granted to the teacher
concerned. He will only be allowed leave of the kind due and if no leave is due, extra-
ordinary leave for the days of the examination plus the actual transit time to the
place of the examination (both ways) shall be sanctioned. If any departure is needed
from this rule, prior approval of the Deputy Commissioner/ Commissioner, as the

case may be, shall be obtained.

The Deputy Commissioner shall be competent to grant permission to
non-teaching staff of the Vidyalaya to appear in higher examinations, provided that

such pursuit does not interfere with the discharge of duties in the Vidyalaya and no

leave is asked for, for preparing for the examination, except for the actual days of the

examination and travel .The Deputy Commissioner may withdraw the permission so

granted as per his discretion.
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Article 67: Provision of Uniforms for Sub Staff Employees.
An amount of Rs. 5000/5050 will be granted as Dress Allowance to the Driver,

Group-D (MTS), Gestetner Operator (GO) of NVS Hqrts, Regional offices and JNVs

once in a year in the month of July as per NVS Hqrts. Notification No. 20-1/2017-
NVS (Admn)/3992 dated 30t May 2018. It covers the basic uniform of the employee,

its maintenance and washing. No other allowance/ reimbursement is payable sepa-

rately.

Article 68: Change of the Name of Employee.
68.1 A woman employee applying for change of name / surname on account of

marriage would be required to furnish:

(1) Photocopy of the husband’s passport/identity card, if any, and

(2) An attested copy of the marriage certificate issued by the Registrar of
Marriages or an affidavit from the husband and wife along with a joint
photograph.

Divorcees applying for change of name or for deletion of spouse’s name

must furnish:

(1) Divorce Deed duly authenticated by court or

(2) Deed poll / sworn affidavit ( Appendix-X)

Re-married applicants, applying for change of name / spouse’s name must

furnish :

(1) Divorce deed/ death certificate as the case may be in respect of the
first spouse, and

(2) Documents as at (a) above relating to the second marriage.

In other circumstances for the change of name, the applicants (both male

and female) would be required to furnish :

(1) Deed poll/sworn affidavit as given in Appendix-X.

(2) Paper cutting of two leading daily newspapers (one daily newspaper of
the area of applicant’s permanent and present address or nearby area);

(3) Court order.

*® Revised vide Notification No.20-1/2017-NVS(Admn.)/3992 dt. 30.05.2018.
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Article 69: Law Suits Against the Navodaya Vidyalaya Samiti or Jawahar Na-
vodaya Vidyalayas
Navodaya Vidyalaya Samiti “has been brought under the jurisdiction of

the Central Administrative Tribunal with effect from 1st January, 1999, vide
Govt. of India, Ministry of Personnel, Public Grievances and Pensions (Depart-
ment of Personnel & Training) notification No. GSR 748 LE dated 17. 12. 1998.
In case where a complaint is filed with a Bench of the Central Administrative
Tribunal against the Vidyalaya / Vidyalaya Management Committee / Navo-
daya Vidyalaya Samiti, immediate arrangements for defense shall be made in
consultation with the Central Government Standing Counsel / Advocate ap-
pointed as Presenting Officer for the Tribunal. The expenditure for this purpose
shall be met out of the contingent grant sanctioned to the Vidyalaya. However,
all such legal cases, with detailed background history thereof, shall be imme-
diately reported to the Samiti and prior concurrence of the Deputy Commis-
sioner / Commissioner obtained before filing counter- affidavit in the law court,
indicating details of the law suit, the defense proposed, the particulars of the
lawyer proposed to be appointed, the amount of legal charges payable, etc.
Article 70: Medical Facilities.

All categories of staff employed in Vidyalaya on regular basis (i.e. not contrac-
tual ) shall be entitled to medical benefits on the same scale and under the
same terms as is admissible to corresponding categories of Government em-
ployees, under the Central Services ( Medical Attendance ) Rules, 1994 and the
Government of India orders and decisions issued there under, from time to

time.

70.1 Wherever proper medical facilities are not available, Deputy Commissioner

shall be empowered to appoint Medical Officer in respect of employees of,
Navodaya Vidyalayas located there. Employees of NVS head quarters, some
Regional offices and a few JNVs, who have been brought within the purview
of CGHS facility, would pay a compulsory monthly contribution as decided
by the Govt. from time to time.
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70.2

The Controlling Authority for the purpose of sanctioning claims for reim-
bursement of staff other than the Principal shall be the Principal of the Ja-
wahar Navodaya Vidyalaya Concerned while for Principal, it shall be the
Deputy Commissioner of the Regional Office concerned.

A list of Authorized Medical Attendants for various categories of employees
of the Vidyalaya shall be obtained from the State Medical Officer. The em-
ployees obtaining medical treatment from such Authorized Medical Atten-
dants only will be entitled to reimbursement of expenditure incurred on
their own treatment as well as treatment of their dependent members of

family.

Article 71: Review of Region-wise Seniority list Maintained in respect of TGTs &

Below.

As per Samiti’s age old guidelines in vogue, the Seniority list of TGTs & below

are prepared and maintained region-wise & subject-wise by the Regional Office con-

cerned wherein:-

71.1

71.2

Seniority of persons appointed on direct recruitment basis are fixed accord-

ing to their merit/panel position in that particular year in that cadre.

In case of persons who have been transferred on request from one region to

another, they would lose their seniority and will be placed next to last in-
cumbent joined/promoted in that particular year in that cadre of the Re-
gion transferred to.

In case where Samiti orders for transfer on administrative grounds to any

other region including, NER and hard & very hard stations, seniority of

the employee will not be affected and seniority of such employees will be
maintained by their parent region.

Such method of preparation of Seniority list of TGTs & below was appropri-
ate till such time the recruitment of these categories was made region-wise.
However, consequent upon adoption of Centralized Recruitment System
since 2001 and on account of random allotment of candidates from the
panel to different regions, the continuance of fixation of seniority on same

methodology has become in fructuous and is leading to ambiguity in the
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preparation of inter-se seniority of these cadres for the purpose of consider-
ing promotion.

In view of the above, it is proposed that the methodology in vogue for prepa-

ration of seniority list of such cadres on regional basis may have to be got

reviewed & revised methodology for preparation of seniority list on All India
basis may have to be considered by an appropriate committee to be consti-

tuted for the purpose.
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CHAPTER VIII
DISCIPLINE

Article 72: Extension of the application of Central Civil Services (Classifica-
tion, Control and Appeal) Rules,1965.5151
72.1 All the employees of Jawahar Navodaya Vidyalayas, Regional Offices, NLIs

and the Headquarter of the Samiti shall be subject to the disciplinary con-
trol of the Samiti and the Central Civil Services (Classification, Control and
Appeal) Rules, 1965, as amended from time to time, will apply mutatis mu-
tandis to all members of the staff of the Samiti except when otherwise de-
cided. (In the above Rules, for the words “Government Servant” wherever
they occur, the words “Employee of Jawahar Navodaya Vidyalaya /NLI/
Navodaya Vidyalaya Samiti,” shall be substituted).

The posts under the Navodaya Vidyalaya Samiti and Jawahar Navodaya Vi-
dyalayas have been classified as Group A, B, C posts in the context of
Rule 6 of CCS (CCA) Rules, 1965.

The Appointing, Disciplinary, Appellate and Reviewing Authorities for vari-
ous posts in the NVS (HQ) office, Regional Offices, NLIs and Jawahar Navo-
daya Vidyalayas shall be as specified in the NVS (Appointment, Promotion,
Seniority, etc.) Rules,1971.

Article 73: Termination of Services in Certain Cases Special Procedure.
An exception to the rules mentioned in the preceding Article shall, however, be

made in the following types of cases;

73.1 (i) In the case of an employee who is known to be of doubtful integrity or
conduct, but where it is difficult to bring forth sufficient documentary or
other evidence to establish the charges, and whose retention in the Vidya-
laya, etc. will be prejudicial to the interests of the institution.

(ii) In the case of an employee suspected of grave misconduct, where the in-
itiation of regular proceedings against him in accordance with the provi-

sions of the CCS (CCA) Rules, 1965, is likely to result in embarrassment to

>! Administrative powers F.N0.10-66/2010-NVS(S.A.) dt. 19.03.2010 (Compendium Vol.lll Pg.No. 181)
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class of employees and / or is likely to endanger the reputation of the in-

stitution.

In cases of the above type, the Appointing Authority may record the
reasons for termination of the services of the employee in its own record
and, thereafter, terminate the services of the employee under the terms of ap-
pointment without assigning any reason. Where the Appointing Authority is the
Principal, action to terminate the services of an employee under the terms of
appointment shall be taken only after obtaining the prior approval of the Depu-
ty Commissioner.

Article 74: Termination of Services of an Employee found guilty of

Immoral Behaviour towards Students
Where the Commissioner is satisfied after such a summary inquiry as

he deems proper and practicable in the circumstances of the case that any
member of the Jawahar Navodaya Vidyalaya is prima-facie guilty of moral tur-
pitude involving sexual offence or exhibition of immoral sexual behaviour to-
wards any student, he can terminate the services of that employee by giving
him one month’s or three month’s pay and allowances accordingly as the guilty
employee is temporary or permanent in the service of the Samiti. In such
cases, procedure prescribed for holding inquiry for imposing major penalty in
accordance with CCS (CCA) Rules, 1965 as applicable to the employees of the
Navodaya Vidyalaya Samiti, shall be dispensed with, provided that the Com-

missioner is of the opinion that it is not expedient to hold regular inquiry on

account of embarrassment to student or his guardians or such other practical
difficulties. The Commissioner shall record in writing the reasons under which
it is not reasonably practicable to hold such inquiry and he shall keep the
Chairman of the Samiti informed of the circumstances leading to such termi-
nation of services.

Note: Wherever and as far as possible, a summary inquiry in the complaint of im-
moral behaviour by a teacher towards the students of Jawahar Navodaya Vidya-

layas may be got investigated by the Complaints Redressal Committees consti-
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tuted in the Regional offices.

Article 75: Appeal:
75.1 Appellate Authority — An employee of the Samiti, who has ceased to be in

Navodaya Vidyalaya Samiti services by virtue of an order passed against
him under relevant rules, may prefer an appeal against the aforesaid order
to the Vice-Chairman, NVS.

Period of Limitation of Appeals-No appeal preferred under this article
shall be entertained unless it is preferred within a period of 45 days from
the date on which a copy of the order appealed against is delivered to the
appellant; provided that the Appellate Authority may entertain the appeal
after the expiry of the said period, if the authority is satisfied that the ap-
pellant had sufficient cause for not preferring the appeal in time.
Form and Contents of Appeal- Form and contents of the appeal shall be
the same as prescribed under the CCS(CCA) Rules, 1965 and applicable
under this article.

Consideration of Appeal - In the case of an appeal under this article, the

Appellate Authority shall consider whether in the light of the provisions of

the NVS Code and having regard to the circumstances of the case, the or-

der of termination is justified or not and confirm or revoke the order ac-

cordingly.

The Appellate Authority shall consider the following and pass orders con-

firming or setting aside the order of termination passed under

1. Whether there querulent laid down under this article has been complied
with and, if not, whether such non-compliance has resulted in the viola-
tion of the Provisions of this article or in the failure of justice, and

2. Whether the order of the Commissioner is warranted by the material on
the record.

Implementation of Orders in Appeal — The Authority which made the order

appealed against shall give effect to the order passed by the Appellate Au-

thority.

104 | Page Navodaya Education Code-2019




75.7 Finality of Order Passed in Appeal-The order of the Appellate Authority
made under this Article shall be final and shall not be called in to question
by way of any further application / petition for revision, review, etc.

Note:

1. The above orders for appeal are effective from1st January, 1999 and

shall apply to those cases only where the order of termination was is-

sued on or after 1.1.1999. Appeal against the termination orders is-
sued prior tol.1.1999 will not be entertained, being not maintainable.

. If such an employee terminated from the services of the Navodaya Vi-
dyalaya Samiti preferring an appeal to the Vice-Chairman, Navodaya
Vidyalaya Samiti and having been re-instated in service upon consid-
eration of the facts and circumstances of the case and has consequent-
ly been given a posting at a hard station his request for change in the
place of posting in both intra and inter-station transfers may not be
considered before the completion of five years’ stay in the Vidyalaya.

Article 76: Suspension.

76.1 The Appointing Authority or any authority to which it is subordinate or the
Disciplinary Authority or any other authority empowered in that behalf by
the Chairman of the Navodaya Vidyalaya Samiti, by a general or special
order, may place an employee under suspension in the following circums-
tances:-

76.1.1 Where a disciplinary proceeding against him is contemplated or is
pending; or
Where, in the opinion of the aforesaid authority, the employee has
engaged himself in activities prejudicial to the interest of the se-
curity of the State; or
However, where the order of suspension is made by an authority
lower than the Appointing Authority, such authority shall forth-
with report to the Appointing Authority the circumstances in

which the order was made.
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76.2 An employee shall be deemed to have been placed under suspension by an
order of the Appointing Authority;

76.2.1 With effect from the date of his detention, if he is detained in

custody, whether on a criminal charge or otherwise, for a period
exceeding forty- eight hours.
With effect from the date of his conviction, if in the event of a con-
viction for an offence, he is sentenced to a term of imprisonment
exceeding forty —eight hours and is not forth with dismissed or
removed or compulsorily retired consequent to such conviction.

Explanation: The period of forty — eight hours referred to in clause(b) of this

sub- rule shall be computed from the commencement of the imprisonment af-

ter the conviction and for this purpose, intermittent periods of imprison-
ment, if any, shall be taken into account.

76.3 Where a penalty of dismissal, removal or compulsory retirement for service
imposed up on an employee under suspension is set aside on appeal or on
review under these rules and the case is remitted for further inquiry or ac-
tion or with any other directions, the order of his suspension shall be
deemed to have continued in force on and from the date of the original or-
der of dismissal, removal or compulsory retirement and shall remain in
force until further orders.

Where a penalty of dismissal, removal or compulsory retirement from ser-
vice imposed up on an employee is set aside or declared or rendered void in
consequence of or by a decision of a court of law and the Disciplinary Au-

thority, on consideration of the circumstances of the case, decides to hold a

further inquiry against him on the allegations on which the penalty of dis-

missal, removal or compulsory retirement was originally imposed, the em-
ployee shall be deemed to have been placed under suspension by the Ap-
pointing Authority from the date of the original order of dismissal, removal
or compulsory retirement and shall continue to remain under suspension

until further orders, provided that no such further inquiry shall be ordered
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unless it is intended to meet a situation where the court has passed an or-
der purely on technical grounds without going into the merits of the case.
An order of suspension made or deemed to have been made under this rule
shall continue to remain in force until it is modified or revoked by the au-
thority competent to do so.

Where an employee is suspended or is deemed to have been suspended
(whether in connection with any disciplinary proceeding or otherwise) and
any other disciplinary proceeding is commenced against him during the
continuance of that suspension, the authority competent to place him un-
der suspension may, for reasons to be recorded by him in writing, direct
that the employee shall continue to be under suspension until the termina-
tion of all or any of such proceedings.

An order of suspension made or deemed to have been made under this rule
shall be reviewed by the authority which is competent to modify or revoke
the suspension (before expiry of ninety days from the effective date of sus-
pension) on the recommendation of the Review Committee constituted for
this purpose and pass orders either extending or revoking suspension.
Subsequent reviews shall be made before expiry of the extended period of
suspension. Extension of suspension shall not be for a period exceeding
one hundred and eighty days at a time

The Competent Authority may, in the interest of the NVS /NLI/ JNV restrict
the movement of an employee placed under suspension and prohibit him

from entering any area or campus of the institution. The suspended em-

ployee shall not leave the station without prior permission from the Compe-

tent Authority, in writing.

(7)An order of suspension made or deemed to have been made under sub
rule(1) or (2) of this rule shall not be valid after a period of ninety days un-
less it is extended after review, for a further period before the expiry of ni-
nety days; provided that no such review of suspension shall be necessary in
the case of deemed suspension under sub rule (2), if the Government ser-

vant continues to be under suspension at the time of completion of ninety
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days of suspension and the ninety days period in such case will count from

the date the Government servant detained in custody is released from de-
tention or the date on which the fact of his release from detention is inti-
mated to his appointing authority, which is later.

Article 77: Penalties

The Penalties, to be imposed on the employees, will be the same as provided in CCS

(CCA) Rules —1965.

77.1 The Principal of the Jawahar Navodaya Vidyalaya can institute proceedings
against an employee of the Vidyalaya on whom he is empowered to impose
penalties under rule 11 of CCS (CCA) Rules.

77.2 Standard Forms of Penalties.

Standard forms shall be the same as provided in CCS (CCA) Rules,
1965. The standard forms of;
Order of suspension,
Certificate to be furnished by the suspended employee,
Order for revocation of suspension order,
Charge sheet for major penalties,
Order relating to appointment of inquiry Officer / Board of Inquiry,
Form for forwarding the inquiry report to the Charged Officer
Memorandum of charges for minor penalties

Order for taking disciplinary action in common proceedings

© N o s W=

Form of the order for appointment of Presenting Officer.
The standard formats for disciplinary proceedings are placed at Appen-
dix XI.
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CHAPTER IX
Annual Performance Assessment Reports

Article 78: Guidelines For Preparation and Maintenance of Annual
Performance Assessment Reports of the staff of Navodaya Vidyalaya Samiti
/NLIs & JNVs
78.1 IMPORTANCE
In the interest of efficiency of the Samiti and also of the
officers/officials,the Annual Performance Assessment Reports

(APARs) (Appendix VI) shall be written with the greatest possible care

so that the work,conduct, character and capabilities of the officers /
officials reported upon can be accurately judged from the recorded
opinion. Officers recording remarks shall realize the importance of these
entries as their own competency will be judged partly from the
Performance Assessment remarks they record about officers/ officials
working under them.

78.2 Writing of Performance Assessment Reports:

The following points shall be kept in mind while writing the Performance
Assessment Reports

78.2.1 The Reporting officer shall not be in a hurry to write the APARs of
all the staff working under him in a single day or two. He shall,
however, plan writing the reports in a phased manner and com-
plete them within the period stipulated.
While reporting upon their subordinates in the APARs,the officers
judging the subordinates shall do so fairly, reasonably and with
care and clarity so that their verdict is legible and intelligible.
Both the Reporting and Reviewing Officers shall indicate their
opinion by writing out in full the appropriate adjectives which
best describe the officer/ official’s qualities.

Cryptic, vague or non-committal remarks shall be avoided. The

reports containing entries which may not be meaningful shall be
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returned to the Reporting Officer for reconsideration, amplifica-
tion or explanation.

There shall be no hesitation on the part of the Reporting Officer to
record adverse remarks in justified cases. Such entries shall,
however, be based on established facts and not on mere suspi-
cion. Remarks like “doubtful character”, “complaints received
about taking illegal gratification” shall be avoided.

An entry relating to penalty awarded shall be recorded in the re-
port about the year in which the punishment order is issued, in-
dicating the period to which the incidents leading to the discipli-
nary proceedings relate.

Every warning/ reprimand / displeasure issued in writing need
not automatically find a place in the Assessment report. Only cas-
es in which despite such warning etc., the officer / official has not
improved, appropriate mention of such warning, etc., shall be
made in the Assessment Report.

The reporting officer shall take into consideration the self-
appraisal of the work of the officer / official reported upon while

recording his views in the Assessment report.

The Reviewing Officer shall consider it his duty to know personal-

ly and form his own judgement of the work and conduct of the of-
ficer reported upon. He shall exercise positive and independent
judgement on the remarks of the Reporting Officer under different
detailed headings in the form of the report as well as general as-
sessment. He shall express clearly his agreement or disagreement
with those remarks, more particularly in regard to adverse re-
marks.

It shall be ensured that no employee is adversely affected by pre-
judicial reports recorded without proper consideration. At the
same time, none should be rewarded for extraneous considera-

tions, by excessively flattering reports which are not based on
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facts, which may prejudice just claims of relatively deserving of-

ficers /officials. An employee shall not, therefore, be graded out-
standing unless exceptional qualifies and performances have been
noted about him. Grounds for giving such a grading should be
clearly brought out.
The Reviewing Officer shall be free to make his remarks on points
not mentioned by the Reporting Officer. Such additional remarks
would be necessary where the report is too brief, vague or cryptic.
Article 79: The Reporting Officers and Reviewing Officers for Annual
Performance Assessment Reports in respect of various categories of

employees in Navodaya Vidyalaya Samiti / Jawahar Navodaya Vidyalayas shall
be as under:-

S.No Name of the post Reporting Reviewing
Authority Authority

Commissioner Chairman Chairman

General Manager Commissioner
(Construction)

Internal Financial | Commissioner Commissioner
Adviser and Chief
Accounts Officer

Joint Commissioner | Commissioner Commissioner
(Admn)

Joint Commissioner | Commissioner Commissioner
(Acad.)

Joint Commissioner | Commissioner Commissioner
(Pers.)

Deputy Commissioner Joint Commissioner
Commissioner
(Admn)
Assistant Commissioner |dJoint Commissioner
(Admn) Commissioner
(Admn)
Assistant Commissioner | Deputy Joint Commissioner
Commissioner (Admn)
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Section Officer

Assistant
Commissioner(Admn)

Deputy Commissioner

Assistant Engineer (Civil)

Executive
Engineer

General Manager
Construction

Assistant Director (OL)

Assistant
Commissioner

Deputy Commissioner

Junior System Analyst

Assistant
Commissioner
IT)

Deputy Commissioner (IT)

Private Secretary

Commissioner

Commissioner

Executive Engineer

General Manager
Construction

Commissioner

Junior Engineer (Civil)

Executive
Engineer

General Manager
Construction

Junior Engineer
(Electrical)

Executive
Engineer

General Manager
Construction

Assistant Section Officer

Section Officer

Assistant Commissioner

Personal Assistant

Officer
Concerned

Officer Concerned

Audit Assistant

Section Officer

Assistant Commissioner

Legal Assistant

Assistant
Commissioner

Deputy Commissioner

Statistical Assistant

Assistant
Commissioner

Deputy Commissioner

Editorial Assistant

Assistant
Commissioner

Deputy Commissioner

Junior Hindi Translator

Assistant
Director

Deputy Commissioner

Computer Operator

JSA/
Section Officer

Assistant Commissioner

Senior Gestetnor
Operator

Section Officer

Assistant Commissioner

Gestetnor Operator

Section Officer

Assistant Commissioner

Care Taker

Section Officer

Assistant Commissioner

Driver

Section Officer

Assistant Commissioner

Electrician

Section Officer

Assistant Commissioner

Peon/Farrash

Section Officer

Assistant Commissioner
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Principal

Asstt.
Commissioner/
I/c Cluster

Deputy Commissioner

33.

Vice Principal

Principal

Asstt. Commissioner/ I/c
Cluster

34.

PGTs

Principal

Asstt. Commissioner/ I/c
Cluster

35.

TGTs

Principal

Asstt. Commissioner/ I/c
Cluster

36.

Music Teacher

Principal

Asstt. Commissioner/ I/c
Cluster

37.

Art Teacher

Principal

Asstt. Commissioner/ I/c
Cluster

38.

PET

Principal

Asstt. Commissioner/ I/c
Cluster

39.

SUPW

Principal

Asstt. Commissioner/ I/c
Cluster

40.

Librarian

Principal

Asstt. Commissioner/ I/c
Cluster

41].

Office Superintendent

Principal

Asstt. Commissioner/ I/c
Cluster

42.

Senior Secretariat
Assistant

Principal

Asstt. Commissioner/ I/c
Cluster

43.

Junior Secretariat
Assistant

Principal

Asstt. Commissioner/ I/c
Cluster

44.

Female Staff Nurse

Principal

Asstt. Commissioner/ I/c
Cluster

45.

Catering Assistant

Principal

Asstt. Commissioner/ I/c
Cluster

46.

Cook

Principal

Asstt. Commissioner/ I/c
Cluster

47.

Store Keeper

Principal

Asstt. Commissioner/ I/c
Cluster

48.

Electrician/Plumber

Principal

Asstt. Commissioner/ I/c
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Cluster

Asstt. Commissioner/ I/c

Lab Attendant Principal Cluster

Asstt. Commissioner/ I/c

Chowkidar/Sweepr Principal Cluster

Asstt. Commissioner/ I/c

Mess Helper Principal Cluster

Note:1) If the Reporting /Reviewing Officer is under suspension when the Annual
Performance Appraisal Report has become due to be written /reviewed, it
shall be got written/ reviewed by the officer concerned within two months
from the date of his having been placed under suspension or within one
month from the date on which the Report was due, which ever islater. An
officer under suspension shall not be asked to write/review APARs reports
after the time limit specified here.

When the Reporting Officer retires or otherwise demits office to leave
service, he shall be allowed to give there port on his subordinates within a
month of his retirement or such demission of office. However, a Reviewing
Authority shall not review the APARs after his retirement.

Article 80 : Time Schedule For Preparation/ Submission/ Completion Of
APAR

S.No Activity Date by which to be completed

Distribution of blank APAR forms to all st

31 March.
concerned.(i.e., to the officer to be reported (This may be completed a
upon where selfappraisal has begiven and to
reporting Officers where self appraisal is not
to be given.

week earlier.)

Submission of self appraisal to reporting 15" April
officer by officer to be reported upon (where

Submission of report by reporting officer to SOth June
reviewing officer

Report to be completed by reviewing officer 31st July
and to besent to Administration or concerned
section/cell
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Disclosure to the officer reported upon 01 September

Receipt of representation, if any,onAPAR 15 days from the date of receipt
of communication

Forwarding of repl.’esentations to the 21°% September

competent authority
Disposal of representation by the competent | Within one month from the date
authority of receipt of representation
Communication of the decision of the 15" November

competent authority on

The representation by the APAR cell

End of entire APAR process, after which the | 30™ Ngvember
APAR will be finally taken on record

Taken on record

Article 81 : The formats of APARs for various categories of posts in NVS(HQ),
Regional Offices and Vidyalayas are given in the Appendix VI.Appropriate
procedure notified on digital format of reporting shall be followed.

Article 82 : Disclosure of APAR to The Employees
The section entrusted with the maintenance of APARs after its receipt shall is

close the same to the Officer reported up on as per the time schedule
stipulated
Article 83 : Representation Against APAR remarks

83.1 Representation against APAR remarks shall be permitted withinl5 days
from the date of receipt of communication of such remarks.

83.2 Such a representation shall be sent to the authority communicating the
APAR remarks,who shall forward the same to the next higher authority with
his own remarks.

A representation against the APAR remarks shall be disposed of by the
competent authority within the period oftime limit stipulated.

Where an appeal/ representation against APAR remarks is received after
the expiry of the stipulated period of one month, an explanation for delayed
submission of appeal/representation shall also be forwarded with the
comments of the Reporting and Reviewing Officers to the Appellate
Authority. The appellate Authority may at his discretion entertain the

115 | Page Navodaya Education Code-2019




delayed appeal/ representation if he is satisfied with the explanation for the

delay.
Note: The Appellate Authority shall be one stage above the Reviewing Authority and
appeals for expunction of adverse remarks shall be dealt by the Appellate Authority.
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CHAPTER X
MORNING ASSEMBLY

Article 84 : Vidyalaya Morning Assembly:
All Jawahar Navodaya Vidyalayas shall have a common prayer and a

common uniform. Morning Assembly is the time when the entire Vidyalaya commu-
nity assembles at an appropriate place to affirm the school’s identity and aspira-
tions. The Vidyalaya assembly is the best forum to inspire and motivate students. It
serves as a platform to develop self confidence, creativity and aesthetic sense among
students and helps in acquiring knowledge and information. We must ensure that
monotony does not set in.

It is mandatory on the part of the Principals, Vice Principals, all the
teachers and students to attend the morning assembly on time. HMs/AHMs are
to ensure the participation of all their house students in the morning assem-
bly activities in Vidyalaya uniform.

The Vidyalaya prayer should be recited with dedication and emotion. Music
teacher should ensure proper pronunciation, rhythm and melody in prayer and
community songs with musical instruments. Other activities are to be properly
worded and modulated with variety. As far as possible the content of the speech to be
day’s specific and edited properly. MOD should invariably address the morning as-
sembly. It is to be conducted in all the three languages by turn. The PETs, Music

Teacher and Duty Master will ensure that all activities are performed within the time

limit and students leave the assembly to their respective classrooms in an orderly
manner. The school band may be used at the time of conduct of the prayer and dur-
ing the dispersal of the students.

ASSEMBLY ACTIVITIES

Time in

Activities Minutes

House wise/Class Wise Morning Assembly Attendance/ Roll call 2

Navodaya Prayer

3
Meditation/Silent Prayer 1
Pledge 1
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Thought for the Day

News Reading (International, National, Regional, Local & Sports

News to be incorporated)

Students Talk/Vocabulary Enrichment/Quiz/Book Review/

Recitation/Conversation/Short activity

Community Song

Address by the MOD /Principal

Flag Hoisting followed by Flag Pledge
National Anthem

Total Duration 22

Note: All the members concerned have to ensure that there is effectiveness in planning,

preparation and presentation of assembly activities to achieve its intended and specified

goals.

Article 85 : TfA=T
R AT 39 ¢ | T 99 WIRAATHt WS-8 & | &6 STqwIT 297 SToi

q off = ¥ | Tl wfs o ARy sl e T R s

AT JTAFTO S99 FT I q2T FLQ@ G | W 9 qrar i,
fRreraht S e T S F4A 3 T qrer fAr=ar F1 AR 74|
TH AU I A IqATITh Wi e @ i afasmr w<d § | S

F AR ggfg A ST g e AT g ... safR=|

Article 86 : Pledge
“India is my country and all Indians are my brothers and sisters.

I love my country and I am proud of its rich and varied heritage.
I shall always strive to be worthy of it.

I shall give respect to my parents, teachers and all elders and
treat everyone with courtesy.

To my country and my people, I pledge my devotion.

In their well- being and prosperity alone, lies my happiness”.

118 | Page Navodaya Education Code-2019




Article 87 : Flag Pledge5252 as per Flag Code
“I pledge allegiance to the National Flag and to the Sovereign Socialist Secular

Democratic Republic for which it stands”.

Article 88 : 1Al Y YT
B AT DI Az IR, g I,

T @RI 3 FAT 99, IRA DI A9 B
B9 AT DI A3 WIRGH, T3 SR,
RT—afi—ue—9g 3fe &7,
HIPBT 36 A &

Ham o_al Jf B BH, ERAl Gol—RIH 81
ol & Ract W FHe—adl, 87 Wa—oldd # &
&9 FagT B g AR, T AR,
HAFG § 89, BoTdcl 89, Uhfd & UlaT 9 T
Raci—hel gaH GERf, $9 U7 URA < T &Y
B9 TagT DI A3 WK, T3 SR,
ARIRY &9 eRal A &, YA TSGR &
aq I e—g=r o ugEE, 91 o | 8
FaRer & IF—=9 B, g4 T 8l
T FagT B g AR, T AR,

T @RI 3 FAT 99, IR DI A9 B

99 A, 99 daIed, g Ay 8 |

*? Introduced in JNVs vide F.No.16-8/2-14/NVS(GA)/421 dated 01.03.2016
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B AT DI A3 WK, T3 KA,
Bl TAIgd §— &I TaIeg Bi— &l aIgd B |

Meaning:

B9 TG DI A3 Wl 5 3R,
T RIS & kAl Adel, YRd $I Adad 8l
99 {Aicd, 79 dared, g4 Aaed 8l
(We represent the new India, the new wave of India, We're the brand new lyrics of freedom...new sun

rise and new moon rise, we’re the new rise... )

A—SAfa—ve—9e fed 89,
WHT g6 a8
HAT GRAMl BT §H, SRAYST—I 8
ol & Raet I8 HAA—Sa, & Ha—ofead &l
|G & 99 9H9d B, B4 4G Bl

(We do not differentiate based on colour, cast, status... We’re all children of Mother earth and earth is
a holy place. We’re the petals of lotus that blossomed after prayers... We pray for well being of every-

one, we’re Navodayans...)

Hd € B4, Bl Tl 84, YRl b UraT d T Pl
Reci—hel 84H AR, §9F o0 YRA T T &l
g9 fRafiRR, &9 Afedl &9, R & o=¥ =i
ST @Y Hed AT &, g4I AdIed 8

(We’re alive and kicking as a pure form of nature, let the culture of this country nurture in us, let us be

the mountains, rivers and the waves at the sea, let there by well being for all, we’re Navodayans)

B gferT i AT &, 319 & g IR B
9RTRY §H ORI b, YRA UBNGR B
g I—g=eR @1 ggdaH, a8 SHH 8H
HAReT & FF—S B, gl dIed &

(Let there be more green revolution and white (milk) revolution, we’ll work harder for mother earth and

protect her. We'll spread the message of Satyam Shivam and Sundaram to the world and to the space...
We’re Navodayans...)

B9 Y P S AR, g AR,
B RIS Bl Fedl Fddl, IRT I FAderd 8l
a4 ey, 79 dered, g Taed g |
B9 Y B A5 AR, g AR,
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Article 89 : Common Uniform?5353
All students of Jawahar Navodaya Vidyalayas shall have a common uniform. The

items of the uniform for boys and girls shall be as specified in Appendix- XII. All

students shall come to school invariably in the prescribed uniform. Cases of
default, if any, observed in a Vidyalaya, shall be dealt with a personal and
persuasive manner. The House Masters, shall be reminded of their
responsibility to send their wards in proper uniform.

Article 90 : Common Badge
All students shall wear a common badge either embroidered on the uniform or

printed with the words written in Hindi and English Jawahar Navodaya Vidyalaya

(name of District)

NVS EMBELEM & ITS MEANING

Thea sunrisa >> Tha JNV.

Two black heads >3 JNV samiti Is
giving protecton to the students,

Thres white heads/dots > >
Students of INV.

The bools/TV/Computer > >
Excellence in the modem
education.

Plants & lines >> Rural background
of the students and schools.

==+ Com block >> National Integration.
'1 ﬁ /‘_,v Motto = > Knowledge is divine

Following points in this regard may please be noted for strict compliance:-

90.1 Procurement of Uniform items should be made by following due procedure
and instructions of the Samiti and only from authorized sources.

90.2 The tentative cost of various items mentioned in guidelines is suggestive

and there may be some variations in case of some JNVs due to various

> F.N0.2-15/98-NVS(SA) dt.27.07.1998 ( Compendium Vol. | Pg. No. 346 — 348).
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factors. It has, however, to be ensured that procurement is made on need
basis, no item is purchased above the printed MRP, maximum discounts as
admissible are availed and the total expenditure is kept within the allocated
budget.

Even though normal life span of Uniform items have been indicated in the
guidelines, an item should not be condemned/replaced if it is found
serviceable and can be used beyond the normal life indicated therein.

90.4 The rates of uniform items include stitching charges which are to be

finalized at Vidyalaya level by following due procedures.

90.5 The uniform and bedding items should be provided to the regular students
within 10 days of commencement of the session after summer break and
within a period of one month from the date of admission to the newly
admitted students. Accordingly, timely action for procurement of articles
and stitching of uniform etc. will have to be initiated by the Vidyalayas to

avoid delays.
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CHAPTER - XI

Admission Guidelines

Article 91: General Guidelines.
91.1 Admission in JNVs are done at Class VI, IX and XI only. The following

guidelines are to be followed.

91.2 While studying in the JNVs education is free including boarding lodging, uniforms
and textbooks. A nominal fee of Rs. 600/- per month is collected from the stu-
dents of Classes IX to XII only. However, children belonging to SC/ST, Girls and
from families whose income is below poverty line (BPL) are exempted from pay-
ment of fee.

91.3 Admission to Class VI.

Admission to class VI is made through a selection test called Jawahar
Navodaya Selection Test (JNVST) conducted by the agency engaged by Navo-
daya Vidyalaya Samiti. Applications are invited by the Navodaya Vidyalaya
Samiti every year for the said test. Only the candidates from the district con-
cerned where the Jawahar Navodaya Vidyalaya has been opened are eligible to
apply for admission. Similarly a candidate appearing for the selection test must
be studying in class V in the whole academic year in a Govern-
ment/Government aided or recognized school of the district concerned. The
JNVST for class VI will non verbal and be of two hour duration without any
break which consists of only multiple choice type questions. There will be 100

marks related to Mental Ability, Arithmetic and Language of one mark each.

A maximum of eighty students are admitted in Class VI in each Vidyalaya,

through subject to availability of suitable candidates. The Navodaya Vidyalaya

Samiti reserves the right to reduce the seats to forty or to withhold result
and/or withhold admission and/or conduct of JNVST in case adequate ac-

commodation is not available.

The eligible candidates can submit the application through online as and
when it is notified. At least 75% of the seats in a district are filled by the candi-

dates from rural area and the remaining seats are filled by the urban candi-
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dates. The Rural or Urban Category is based on the location of the school in
which the candidate is studying. Reservation for SC and STs are as per govt.
norms. One third of the total seats are filled up by the girl students. There is
provision for reservation of seats for disabled children as per Govt. of India
guidelines. Mere selection in the test will not vest any right on the candidates
to secure admission in to the JNV.

There is special provision for admission of Staff ward in JNVs over and

above the normal intake of candidates through JNVST/Lateral Entry Test as a
day scholar. Generally the Vidyalaya in which the staff is working where ad-
mission can be sought by the willing staff for his/her ward in any class de-
pending up on the course of study available. Staff wards are also eligible to be
mini-migrated to other JNVs in class XI if the desired stream is not available in

the Vidyalaya where the parent is working.

The staff opting for transfer posting in the north east can admit his/ward
in any JNV of choice anywhere in India. In case of untimely death/retirement

of a staff and the child is studying in the JNV at the time of death/retirement

of the parent from Samiti, the child can continue his studies in the Vidyalaya.

91.3.1 How to Apply For JNV Selection Test (How to register online
for JNV Selection Test.)

91.3.1.1  The process for applying for JNV Selection Test has
been simplified through online process. Detailed and
intensive verification of proofs for residence, age, eli-
gibility etc will be done for successful candidates
through the laid down procedure.
The eligible candidates can apply by visiting the web-
site of Navodaya Vidyalaya Samiti www.navodaya.gov.in or

the website of the JNV of the district concerned.
91.3.2 Selection And Admission
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Selection in the test will not vest any right on the
candidates to secure admission into the JNV. At the
time of seeking actual admission, each selected can-
didate will have to produce all relevant certificates, as
prescribed by the Navodaya Vidyalaya Samiti. Until
admission, the selection is provisional.

In case of any dispute, the decision of Navodaya Vi-
dyalaya Samiti shall be final and binding on the can-
didates.

Marks obtained by candidates (both selected and un-
selected) in the test are not communicated.

There is no provision for re-evaluation of the answer
scripts. Since the result is processed through com-
puter and sufficient care is taken to ensure accuracy
through various checks in processing the result, no
request for re-totaling of marks will be entertained.

It may also be noted by the candidates and their par-
ents/guardians that under the scheme of JNVs, stu-
dents of a JNV located in Hindi speaking State may
have to be migrated to another JNV in Non-Hindi
Speaking State and vice-versa for one academic year
when the students are promoted to Class IX. In case
of refusal from the students selected for migration,
continuation of such students in JNV will not be al-
lowed.

The candidates and their parents/guardians may
note that the children selected on the basis of the
Test will be admitted only in the JNV located in the
district from where they are appearing at the JNVST.

Under no circumstances, the selected candidate will

be given admission to any other JNV. No request for
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91.3.3

91.3.2.10

shifting of students on account of medium of instruc-
tion in the JNV concerned, shifting of par-
ents/guardians to other district(s) State(s) etc. will be
entertained.

Candidates belonging to the Scheduled Castes (SCs)
and Scheduled Tribes (STs) will have to produce a cer-
tificate of the Caste/Tribe at the time of seeking ad-
mission, if selected. Such certificate should be ob-
tained from the competent authority before 15th July,
of the year of seeking admission so that it may be
submitted to the Principal of concerned JNV at the
time of admission.

Candidates belonging to the Divyang category (Ortho-
pedically Handicapped, Hearing Impaired and Visual-
ly Handicapped) if selected will have to produce a
medical certificate signed by Chief Medical Officer of
the District concerned at the time of admission.
Candidates belonging to the Divyang category (Ortho-
pedically Handicapped, Hearing Impaired and Visual-
ly Handicapped) can seek admission in the district in
which they are studying in Class V on regular basis at
the time of applying for JNVST or their native district
where his/her parents are residing.

Candidates belonging to transgender category can
seek admission in the district in which they are stud-
ying in Class V on regular basis at the time of apply-
ing for JNVST. They will have to submit a certificate
from the competent authority prescribed by the con-

cerned State Govt. with regard to their gender. No

reservation is made for this category.

Eligibility (A). For All Candidates:
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Only the candidates from the district concerned
where the Jawahar Navodaya Vidyalaya has been
opened are eligible to apply for admission. However,
the district where JNV is opened and is bifurcated at
a later date, the old boundaries of the district are
considered for the purpose of eligibility for admission
into JNVST, in case a new Vidyalaya has not started
in newly bifurcated district as yet. The eligibility of
age and date of birth of the candidates will be notified
in the prospectus released every year at the time of
JNVST for admission. The age and date of birth crite-
ria will be applicable to candidates of all categories,
including those who belong to the Scheduled Castes
(SCs) and Scheduled Tribes (STs). In case of doubt of
overage candidate seeking admission, they may be re-
ferred to the Medical Board for confirmation of the

age. The decision of the Medical Board will be final.

A candidate appearing for the selection test must be

studying in Class-V for the whole of the academic
session of the respective academic year in a Govern-
ment/Government aided or other recognized schools
or ‘B’ certificate competency course of National Insti-
tute of Open Schooling in the same district where
he/she is seeking admission. A school will be deemed
recognized if it is declared so by the Government or by
any other agency authorized on behalf of Govern-
ment. Schools where students have obtained ‘B’ cer-
tificate under National Institute of Open Schooling
should have accreditation of NIOS.

A Candidate claiming admission under rural quota

must have studied and passed classes III, IV and V
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from a Govt. / Govt. aided / recognized school spend-
ing one full academic session each year in a school
located in rural area.

Candidates who will be passing ‘B’ certificate compe-
tency course of National Institute of Open Schooling
are also eligible to write admission test provided they
are in the prescribed age group. The forms of such
candidates will be verified by DEO/DIOS. The rural
status of a child from National Institute of Open
Schooling will be decided on the basis of a certificate
to be issued by Tehsildar/District Magistrate of the
District indicating that the child has been residing in
rural areas for the last three years. Students studying
under the above scheme from urban and notified
areas are not eligible for obtaining seat in rural quota.
No candidate is eligible to appear in the selection test

second time, under any circumstances.

The parents of the children who qualify the Selection

Test will have to submit the following documents at

the time of admission for verification: -

1. Residence Certificate in prescribed Performa.

2. Proof for date of birth. However, if any doubt
arises, a medical board will verify it.
Proofs for eligibility as per the conditions of
NVS.
For candidates seeking admission under rural
quota, the parents will also have to submit cer-
tificate to the effect that the child had studied
in an Institution located in a notified rural area
to be certified by Tahasildar / Sub-divisional
Magistrate.
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5. Any other documents required.
91.3.4 Eligibility (B). For Rural Candidates

91.3.4.1 At least 75% of the seats in a district will be filled by
candidates selected from rural areas and remaining
seats will be filled from the urban areas of the district.
A candidate seeking admission under the rural quota
must have studied in Classes-III, IV and V completing
full academic session from the Government / Gov-
ernment Aided / Government recognized school(s) lo-
cated in rural areas. However, the candidate should
study full academic session in Class-V from the same
district where admission is sought.
Candidates studying under the schemes of National
Institute of Open Schooling should produce their ru-
ral status certificate issued by District Magistrate /
Tehsildar / Block Development Officer.

Eligibility (C). For Urban Candidates

A Candidate who has studied in a school located in an urban area

even for a single day of session in Class-III, IV and V will be con-

sidered as an urban candidate. Urban areas are those which are

so defined in the latest census or through a subsequent Govern-

ment Notification. All other areas will be considered as rural.

Eligibility (D).For Transgender Candidates

No separate reservation for transgender category candidates is

provided and they will be included in Boys category for reserva-

tion purpose, under various sub-categories viz Rural, Urban, SC,

ST and Divyang.

91.3.7 Reservation of Seats.5454 5555

*F.No.1-7/2006-NVS(Exam.) dt. 12.10.2006 ( Compendium Vol.Ill Pg. No. 300)
**F.No.1-14/2009-NVS(Exam.)/25 dt. 17.11.2009 ( Compendium Vol.III Pg. No. 321)
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At least 75% of the seats in a district are filled by
candidates selected from rural areas and remaining
seats are filled from urban areas of the district.
Reservation of seats in favour of children belonging to
Scheduled Castes and Scheduled Tribes is provided in
proportion to their population in the concerned dis-
trict provided that no district, such reservation will be
less than the national average (15% for SC and 7.5%
for ST) but subject to maximum of 50% for both the
categories (SC & ST) taken together. These reserva-
tions are interchangeable and over and above the
candidates selected under open merit.

One third of the total seats are filled up by girls.

There is a provision for reservation of 3% seats for **
Divyang children (i.e. Orthopedically Handicapped,
Hearing Impaired and Visually Handicapped).

“Blindness” refers to a condition where a person suf-

fers from any of the following conditions namely:-

1. Total absence of sight; or

2. Visual acuity not exceeding 6/60 or 20/200
(Snellen) in the better eye with correcting lenses;
or
Limitation of the field of vision subtending an
angle of 20 degree or worse.
“Hearing Impairment” means loss of sixty de-

cibels or more in the better ear in the conversa-

tional range of frequencies.

“Loco motor disability” means disability of the
bones joints or muscles leading to substantial
restriction of the movement of the limbs or any

form of cerebral palsy.
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“Person with disability” means a person suf-
fering from not less than forty percent of any
disability as certified by a competent medical au-

thority.

91.4 Admission To Class IX- Lateral Entry5656

With the aim of utilizing the infrastructure and other facilities at the maxi-
mum possible manner, admission is also done at class IX level in those JNVs

where the vacant seats are available through a selection test called Lateral Entry

Test - Class IX. The test will be objective/descriptive type with 2.30 hours dura-

tion without any break. Application to be submitted online at free of cost whenev-

er it is notified.

91.4.1 Eligibility

91.4.1.1 Only those candidates who are studying Class VIII
during the ongoing academic Session in Govt./Govt.
recognized schools of the district where the Jawahar
Navodaya Vidyalaya is functioning and where admis-
sion is sought, are eligible.
Candidate appearing for the admission test must
qualify/ pass Class VIII in the ongoing academic ses-
sion from a Govt./Govt. recognized school in the dis-
trict where he/she is seeking admission.
The eligibility of age and date of birth of the candi-

dates will be notified in the prospectus released every

year at the time of JNVST for admission. The age and

date of birth criteria will be applicable to candidates
of all categories, including those who belong to the
Scheduled Castes (SCs) and Scheduled Tribes (STs).

> F.1-1/2001-NVS(Acad.)/ dt. 30.10.2003 ( Compendium Vol.l Pg. No. 114 )
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In case of doubt of overage candidate seeking admis-
sion, they may be referred to the Medical Board for
confirmation of the age. The decision of the Medical
Board will be final.
91.4.2 Reservation
The existing vacant seats in the SC/ST category as notified are
reserved for the SC/ST students. Tentative vacancy position will

be notified as mentioned in the notification may be referred.

Selection and Admission

91.4.3.1 Selection in the selection test will not vest any right
upon candidate to secure admission into JNV till the
candidate produces all the relevant certificates such
as birth certificate, pass certificate of VIII class with
mark sheets, SC/ST certificate, if any, as prescribed
by NVS for the admission.
Details of the marks obtained in the test will not be
communicated and there is no provision for re-
checking/re-totaling.
Candidates will be considered for the admission only
into that Vidyalaya for which he/she has appeared for

Selection Test.

At the time of admission, candidates belonging to
Scheduled Castes (SCs) Scheduled Tribes (STs) &
Other Backward Classes (OBCs) categories will have

to produce the required Scheduled Caste/Tribe or
OBC Certificate issued by the competent authority.

91.4.3.5 In case of any dispute, the decision of NVS will be fi-
nal and binding.

91.5 Admission to Class XI on the Basis of Merit.
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Own students of JNV are given admission in the available streams in the

same Vidyalaya for which Revised Criteria for Stream Allocation has

been fixed. Excess eligible students shall be mini-migrated to other JNVs as
per the eligibility and choice of streams. If required number of students for
a section is not available even after mini-migration, notification to fill up

the vacant seats shall be issued.

Students are admitted to class XI in Jawahar Navodaya Vidyalayas of the

Districts, against the vacant seats through Lateral Entry Admission XI.

Admission will be made on the basis of performance of students in Class X

Board Examinations conducted by CBSE / State or other recognized Edu-

cational Boards for which applications are to be submitted online.

91.5.1 Eligibility
91.5.1.1 Date of Birth of the candidates seeking admission to

Class-XI shall be notified in the admission notification
of Class IX lateral entry of every year.
The candidate must have passed Class X during the
academic session respective academic session from a
recognized school affiliated to CBSE or any other
State Education Board of the State where the Jawa-
har Navodaya Vidyalaya is located.
The merit list will be prepared as per marks obtained
by the applicant in Class X Board Exam and the ad-

mission will be given as per eligibility of candidate

and other criteria of NVS against the vacant seats

available in the JNVs concerned.
STREAMWISE CRITERIA FOR JNV STUDENTS FOR
ADMISSION TO CLASS XI IN VARIOUS STREAMS
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91.5.2

91.5.1.9

91.5.1.10

Selection of students will be done as per following

steps.

District wise merit list will be prepared and students
will be selected against the vacancies under various
categories.

After selecting students against the vacancies in the
JNV of the district as mentioned above, a common
merit list will be prepared at State level. Further va-
cancies, if any, exist in other JNVs of the same State
will be filled from the State level merit list by consi-
dering the option exercised by the candidates.

If the selected candidate does not join even after mak-
ing all efforts, vacant seats will be filled only from
State level merit list.

The selected students will be intimated by the Prin-
cipal of the concerned JNV.

Newly admitted students have to undergo a medical
checkup by the Vidyalaya Doctor. Students suffering
from infectious disease/serious ailments shall not be

admitted.

How to Apply

The candidate can fill the online application form directly on NVS

website www.navodaya.gov.in as per notification issued by the

NVS.

Article 92: Change of Date of Birth:
The Principal shall ensure with particular care that the proof of date of

birth of a pupil is furnished by the parent/ guardian in the form of a sa-

tisfactory evidence of the date of birth such as an extract from the birth
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register from Municipal Committee or Corporation / Birth Certificate

from competent authority, etc. This shall be preserved in the Vidya-

laya records. The date of birth extract of the child from the birth regis-

ter shall be recorded with scrupulous accuracy in the Admission Regis-

ter on his first admission to the Vidyalaya. In the case of pupils com-
ing on transfer from another Vidyalaya or any other recognized in-
stitution by selection through JNVST, the date shown in the transfer cer-
tificate shall be noted in the Vidyalaya records. The date of birth once
recorded shall not subsequently be altered except with the special
permission of Samiti, and shall be entered accurately in all subsequent
age-entries in registers, certificates or applications for admission to pub-

lic examinations. The format for change of date of birth of the student is

placed at Appendix XIII.
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CHAPTER XII
EXAMINATION AND PROMOTION IN JNVs

The Navodaya Vidyalaya Samiti will follow the system of evaluation of

students from class VI to XII as envisaged by the Central Board of Secondary

Education. The school curriculum aims at imparting knowledge and skills through
various subjects and the examinations for which the curriculum prescribed by the
CBSE will be followed.

The Central Board of Secondary Education vide Circular No. Acad-05/2017
dated 31.01.2017 restored the Board Examination for class X and Remodelled
Assessment structure and examination pattern for not only class X but for other
lower classes also with Term assessment basis and gradual increase in the
learning assessment as the students move forward and face the bigger challenges

and to ensure the ‘Quality of Education’.

Article 93 : Remodelled Assessment Structure.
As NVS is a Co-educational residential school system and students are

available 24 x 7, it has slightly modified the remodelled assessment structure
introduced by CBSE keeping the same pattern intact.

Class VI to VIII
93.1 Scholastic Area: The assessment structure and examination for classes VI

to VIII have been prepared in view of the provisions of RTE-Act 2009 and
comprises of two terms i.e. Term-1 and 2 as given below:

Term-1 (100 marks) Term-1 (100 marks)

(1st half of the session) (2nd half of the session)
20 Marks Periodic Assessment + 20 Marks Periodic Assessment + 80
80 marks for Half Yearly Exam. marks for Yearly Exam.
PA 20 marks Half Yearly
Exam
Language 1 e Periodic Test. 10 e Written e Periodic Test 10 Written exam for 80
marks with exam for marks with marks with syllabus
Language 2 syllabus covered 80 marks with | syllabus coverage as below:
till syllabus covered till Class VI :
Language 3 10% of 1st Term
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PA 20 marks Yearly Exam




Science
Mathematics

Social
Science

Any other
Language

93.1.1

93.1.4

93.1.5
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announcement
of test dates by
school
e Note Book
Submission 5
marks at term
end.
¢ Subject
Enrichment 5
marks at term end

covered till
announcement
of Half Yearly
exam dates by
school

announcement

of test dates by
school

¢ Note Book
Submission 5
marks at term end
e Subject
Enrichment 5
marks at term

end

covering significant
topics + entire
syllabus of 2nd
Term.

Class VII :

20% of 1st Term
covering significant
topics + entire
syllabus of 2nd
Term.

Class VIII :

30% of 1st Term
covering significant
topics + entire
syllabus of 2 nd
Term.

Subject Enrichment Activities: These are subject-specific ac-
tivities aimed at enhancing the understanding and skills of
the students. These activities are to be carried out through-
out the term, however, they should be evaluated at the term-

end.

1.2 Languages: Aimed at equipping the learners to develop ef-

fective listening and speaking skills. The language teachers
may devise their own methods and parameters for assess-
ment of the languages.

1.3 Mathematics: The activities as suggested by the NCERT
syllabus and Text Book from time to time to be undertaken.
The CBSE and NCERT website to be referred by the Teachers
and JNVs for regular updates.

1.4 Science: Practical work and activities in Science may be
undertaken as suggested by the NCERT’'S Syllabus and Text
Books. The CBSE and NCERT website to be referred by the
Teachers and JNVs for regular updates.

1.5 Social Science: Map or the project work may be underta-

ken as suggested by the NCERT Syllabus and Text Book.
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Grading Scale for Scholastic Areas

(Class VI-VIII)
(Schools will award grades as
per thefollowing grading scale)

Marks
Range

91-100 Al
81-90 A2
71-80 B1
61-70 B2
51-50 Cl
41-50 C2

Grade

Grading Scale for Scholastic Areas

(Class IX)
(Schools will award grades as per
thefollowing grading scale)

Marks Range Grade

91-100
81-90
71-80
61-70
51-50 Cl
41-50 C2

33-40 D

33-40 D

32 & below . E (Needs
improvement)

32 & below . E (Needs
improvement)

93.2 Co-Scholastic Activities (Classes VI-VIII):

For the holistic development of the student, co-curricular activities in the

following areas should be carried out in Jawahar Navodaya Vidyalayas by the

teachers and will be graded term-wise on a 3-point grading scale

(A=Outstanding, B=Very Good and C=Fair).

The aspect of regularity, sincere participation, output and teamwork will be

the generic criteria for grading in the following co-scholastic activities.

93.2.1 Work Education - Work Education refers to skill-based activities

resulting in goods or services useful to the community.

93.2.2 Art Education (Visual & Performing Art).

93.2.3 Health and Physical Education (Sports/Martial Arts/Yoga/NCC,

etc.)

93.3 Discipline (Classes VI-VIII): The students will also be assessed for the

discipline which will be based on the factors like attendance, sincerity,

behaviour, values, neat and tidiness, respectfulness for rules and

regulations, attitude towards society, nation and others. Grading on
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discipline will be done term-wise on a 3-point grading scale as
A=Outstanding, B=Very Good and C=Fair.

. Record Keeping: The Jawahar Navodaya Vidyalayas will follow the simple
documentation procedure and collate the same at the time of preparing the
report card.

Report Card: Based on the above scheme, NVS will follow CBSE guidelines

for report cards for classes VI to IX as the annexed formats and the report

card will prominently display the logo of CBSE on left side and school's logo

on right side:

ClassIX - X
93.6 Scholastic Area :

Total 100 marks (Syllabus for assessment will be only for Class IX & X)

80 marks 20 Marks
(Board (Internal Assessment)

Subjects | Examination) Notebook Subject
Periodic Test = Submission/A | Enrichment

(10 marks) ssignments Activity
(5 Marks) ( 5 Marks)
Class IX will have Periodic  This will cover : | Speaking &
Language 1 their internal final Written a)Regularity. Listening
Examination of 80 Test, b)Assignment | SkKills
Marks whereas restricted | Completion. Speaking &
Language 2 Board will to three in c)Neatness and Listening
conduct Class X each upkeep of note | Skills
Examination for subject in an | books. Practical
Science 80 marks in each Academic Lab
subject covering Year. Work.
100% syllabus of Maths Lab

: Average of
Mathematics | . subject of thge Practical

Class X only.
Marks and
Grades both will
be awarded for
Social individual
Science subjects.
9-point grading
will be same as
followed by the
Board in Class

best two
tests

to be taken
Map Work

for _
final marks anc\lvlf(’) 1;(1){] ect

submission
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Gth
Additional
Subject

For 6thadditional subject, letter referred above and CBSE
curriculum may be referred. In case a student opts for a
language as 6th additional subject, the modalities defined for
Languages 1 and 2 shall be followed.

93.7 Periodic Test (10 marks) :

93.7.1

The school should conduct three periodic written tests in the en-
tire academic year and the average of the best two will be taken
for assessment. The schools have the autonomy to make its own
schedule. However, for the purpose of gradient learning, three
tests may be held as one being the mid-term test and other the
two being pre mid-term and post mid-term with portion of sylla-
bus cumulatively covered. The gradually increasing portion of
contents would prepare students acquire confidence for appearing
in the Board examination with 100% syllabus. The school will
take the average of the best two tests for final marks submission.

Notebook Submission and Assignments (5 marks) :

Notebook submission as a part of internal assessment is aimed at

enhancing seriousness of students towards preparing notes for

the topics being taught in the classroom as well as assignments.

This also addresses the critical aspect of regularity, punctuality,
neatness and notebook upkeep. Every month the notebooks are
checked by the subject teacher and marks are awarded out of 10.
Also, three assignments are assigned for 15 Marks. Further the

best two are selected and converted into 5 Marks.

93.8 Subject Enrichment Activities (5 marks) :

These are subject specific application activities aimed at enrichment of the

understanding and skill development. These activities are to be recorded

internally by respective subject teachers.
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93.8.1 For Languages: Activities conducted for subject enrichment in
languages should aim at equipping the learner to develop effective
speaking and listening skills. Each term 5 activities of Speaking

and Listening activities to be conducted.

93.8.2 For Mathematics: The listed laboratory activities and projects as

given in the prescribed publication of CBSE/NCERT may be fol-

lowed.

93.8.3 For Science: The listed practical works / activities to be carried

out as prescribed by the CBSE in the curriculum.

93.8.4 For Social Science: Map and project work to be undertaken as
prescribed by the CBSE in the curriculum.
93.9 Co-Scholastic Activities:
Schools should promote co-curricular activities for the holistic development of
the students. These activities will be graded on a 5-point grading scale (A to E)

and will have no descriptive indicators. No upscaling of grades will be done.

To be graded on ab point Areas and Objectives
scale (As prescribed in the Scheme of Studies
(A to E) in school for
Subjects of Internal Assessment)
Work Education is a distinct curricular area
Work forstudents for participation in social,
Education or By the concerned economic and welfare activities. Student
Pre-Vocational Teacher. gets a sense of community service and
Education develops self reliance (for Pre-Vocational
Education as per Scheme of Studies).
Art Education constitutes an important
By the concerned area of curricular activity for development
teacher handling Visual of whole some personality of the
& Performing Art students.Students will select one or more
forms of creative arts.

Health & Physical Activity preferably sports
must be given a regular period. Students
should be provided opportunities to get
(Sports By the Physical professionally trained in the area of their

. Education Teacher interest.
/ Martial Arts .
/ Yoga Indigenous §ports, yoga and NC.C must be
/ NCC, etc.) encouraged in the schools creating a sense
of physical fitness, discipline,

Activity

Art in
Education

Health &
Physical
Education
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sportsmanship, patriotism, self-sacrifice and
health care.

93.10 Discipline (Attendance, Sincerity, Behaviour, Values):
93.10.1 Discipline significantly impacts career shaping and it helps to

build character. Sincerity, good behaviour and values develop
strength and foster unity and co-operation. Therefore, the element
of discipline has been introduced. Class teacher will be responsi-

ble for grading the students on a five point scale (A to E).

93.10.2 The internal assessment comprising 20 marks (10+5+5) entails

objectivity and a structured approach. For a holistic assessment,
the teachers are expected to make it an effective tool
Documentation: Records pertaining to the internal assessment of
the students done by the schools will be maintained for a period
of three months from the date of declaration of result for verifica-
tion at the discretion of the Board. Sub-juiced cases, if any or
those involving RTI/Grievances may however be retained beyond
three months.

Assessment of Speaking and Listening Skills (ASL) :

It is an undeniable fact that national and international bounda-
ries have become seamless. English as a medium of communica-
tion has acquired an important role in bringing world together. A
good communication skill raises the self esteem of a student. It is
essential that students acquire proficiency in it, by the time they
leave the school. CBSE has envisaged that all language skills
need to be integrated into English language curriculum at
schools. Speaking and listening should be fostered in children to
equip them with better communication skills. Hence it has been
introduced in formal testing of speaking and listening skills at the
school level in the summative assessments in English at class IX,
X & XI.
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The listening comprehensive section tests the students’
ability to listen for basic interpersonal, instructional and
academic purposes. A number of sub- skills such as listening for
specific  information, general understanding, predictive,
inferential, intensive and exhaustive listening and listening for
pleasure are developed.

Some of the sub-skills that are developed through speaking
skills are speaking intelligibly using appropriate word stress,
sentence stress and intonation patterns, narrating incidents and
events, real or imaginary in a logical sequence, presenting oral
reports or summaries; making announcements clearly and
confidently, expressing and arguing a point of view clearly and
effectively, taking active part in group discussions, showing ability
to express agreement or disagreement, summarizing ideas,
eliciting the views of others, presenting own ideas, expressing and
responding to personal feelings, opinions and attitudes,
participating to spontaneous spoken discourse in familiar social
situations. Students who stammer may be given extra time during
the assessment process as per the need of the child. However

CBSE has provided an option to the students who have “speech

impediment” or who are “hard of hearing” or who have both

disabilities partially or wholly by replacing ASL in to two
assignments (story writing and review of the novel) of equal
weightage, each based on the novel/long reading text prescribed

for the class.

93.11 CLASS XI/XII
The details of the Year-End Exam/Board Exam/Internal Assessment/School

based Assessment for the academic year 2018-19 includes the following areas:
93.11.1 Maximum Marks Per Subject: 100/80/70/30 Marks (As per

nature of exam i.e. Theory, Practical)
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93.11.2 Type Of Assessment :
° Internal Assessment/ Practicals.
° Year-end Exam/Annual Exam/Board Examinations.
J Assessment of Co-scholastic areas (Health and Physical

Education including Work Education, General Studies).

Marks Distribution:

Marks will be distributed as per the guidelines provided by CBSE
for Internal Assessment/Practical: Board Exam/Year-End
Exams as follows:
0:100(Maths, Political Science, and Legal Studies)

10 (ASL) + 10 (Project) : 80 (Languages)
20: 80(Humanities /Commerce based subjects/and other
subjects)

e 30:70 (Science based subjects and some other subjects)

e 70:30 (Fine Arts and Some other subjects)

93.11.4 Duration Of Examination: 3 hours (full length exam)

93.11.5 Components Of Year-End Exam/Board Exam :Section wise
division into Short/Very Short/Long/Very long Answer (Objective
as well as Subjective).

93.11.6 Internal Assessment/Practical/Project :
¢ Omarks(Mathematics, Language, Political Science)

e 10 (ASL) + 10 (Project
e 20 marks (Humanities /Commerce based subjects/and other
subjects)
¢ 30 marks (Science based subjects and some other subjects)
e 70 marks (Fine Arts and Some other subjects)
93.11.7 Scheme Of Examination:
e The Academic Session is divided into two Term Tests:
e Term Test 1 (Half Yearly Exam)

e Term Test 2 (Annual Exam)
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% There will be 2 cycles of Term-Tests (each cycle consisting of all
the subjects)i.e. Term Test-1 and Term-Test 2.

% Term-Test 1 will be of 100/80/70 marks depending upon nature
of exam and will be conducted in month of September - October
(Mid-Term).

+ There is a cycle of 3 unit Tests each of 40 Marks before each Term
Test, so total 6 Unit tests are conducted in a year.

% 20 marks are awarded as assignments/projects and 10 marks for
oral based examination in language subjects for every Unit Test.

% Annual Examination comprised of 100/80/70/30 marks
depending upon the nature of examination.

% Class XII Science/Commerce/Humanities examinations are

conducted as per CBSE latest norms.
NOTE:
»The term Tests will be held on the lines of the CBSE Public Examination.
»The Session Ending Examinations will be held on the lines of the CBSE Public
Examination.
»1In case of subjects with Practical Examinations, student has to secure 33% of
respective marks in theory and practicals separately to promote to next class.
»>The Assignments, Project, Unit tests, Half yearly and Revision Examinations of

class XI will be conducted as per of CBSE norms for class XII .

Article 94 : Promotion Rules5757

94.1 For Classes VI To VIII
Promotion in class VI to VIII will be as per NVS and CBSE norms.
94.2 For Class Ix & X

94.2.1 Every student is required to get a qualifying 33% specified or above

in all the subjects excluding additional subject as per scheme of

study for the purpose of promotion to next class.

" F.No. 5-13/89-90/NVS(Admn.) dt. 19.07.1990 (Compendium Vol.l Pg. No. 124).
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94.2.2 A student getting below 33% in scholastic areas in one or more
subjects will have to improve his /her performance to obtain
qualifying marks in these subjects.

94.2.3 Other norms for promotion of class IX will be as per NVS and CBSE
norms issued from time to time.

94.3 For Class XI & XII

94.3.1 Practical Subjects: For promotion to class XII, a student has to pass

separately in theory & practical securing 33% in each subject.
94.3.2 Non Practical Subjects: For promotion to class XII, a student has to
pass securing 33% in each subject.
94.3.3 Supplementary Examination for Class XI.
94.3.3.1 If a student secured less than 33% in one or two sub-
ject, he / she will be eligible to take the Supplementa-
ry Examination in those subjects.
If a student fails in theory only, he / she will take
supplementary examination in theory alone & needs
to secure 33% marks to be eligible for promotion to
the next class in supplementary examination. Simi-
larly, if a student fails in Practical alone, he / she will
take supplementary examination in practical alone &
needs to secure 33% to be eligible for promotion to
next class in supplementary examination.
Re-Examination and Re-Evaluation: Provision for
Children who are absent in Tests/Examinations, a
separated test/examination may be conducted for a
child who could not appear in the regular

test/examination because of medical reasons.
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CHAPTER XIII
SCHEME OF STUDIES AND SYLLABUS

Article 95 : Affiliation:
All Jawahar Navodaya Vidyalayas are affiliated to the CBSE and

prepare candidates for All India Secondary School Examination (AISSE/Class X)
and All India Senior School Certificate Examination(AISSCE /Class XII).

Article 96 : Scheme Of Studies:

Jawahar Navodaya Vidyalayas are co-educational residential schools having
classes from VI to XII and impart quality education in rural areas. The following
academic schedule is followed in all JNVs across the country with slight

modification based climatic conditions and geographical locations.

96.1.1 Morning Physical training/Yoga: 45 Mts duration

96.1.2 Morning Assembly: 22 Mts duration
96.1.3 Regular academic classes: 08 periods of 40 Mts duration each

96.1.4 Afternoon Remedial/Enrichment programme: 1% Hour duration

96.1.5 Evening Games & Sports: 1 hour duration

96.1.6 Evening supervised study: 1% Hour duration

Article 97 : Medium of instruction:
The medium of instruction in JNVs is the regional language of the state up

to Class VIII and thereafter English for Maths and Science and Hindi/English for
other subjects up to class XII. NVS system envisages and strictly follow the three

language formula in scholastic and co-scholastics areas.

Article 98 : Remodeled Assessment Structure:
The subjects taught at various levels shall be as given below:

98.1 Scholastic Area:
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The assessment structure and examination for classes VI-VIII have been prepared in

view of the provisions of RTE Act-2009 and comprises of two terms i.e. Term-I & II.

98.1.1 Class VI to VIII
(1) English (2) Hindi (3) Regional Language
(4) Mathematics (5) Science (6) Social Science,
Any other Subjects

Term-1 (100 marks) Term-1 (100 marks)
(1sthalf of the session) (2ndhalf of the session)
Subjects 20 marks Periodic Assessment + 20 marks Periodic Assessment +
80 marks for Half Yearly Exam. 80 marks for Yearly Exam.
PA 20 marks Half Yearly Exam PA 20 marks Yearly Exam
Language 1 e Periodic Test 10 o Written exam for | e Periodic Test 10 Written exam for 80 marks
marks with syllabus | 80 marks with marks with syllabus ‘Q’e'tlz\:/‘,’”abus coverage as
Language 2 covered till syllabus covered | covered il Class VI :
announcement till announcement | announcement 10% of 1% Term covering
Language 3 of test dates by of Half Yearly of test dates by significant topic + entire
school exam dates by school syllabus of 2 nd Term.
Science * Note Book school * Note Book %ﬂm covering
Submission 5 Submission 5 significant topic + entire
Mathematics marks at term end marks at term end syllabus of 2 nd Term.
e Subject e Subject Class VIl :
Social Enrichment 5 Enrichment 5 30% of 1% Term covering
Science marks at term end marks at term end significant topic + entire
syllabus of 2 nd Term.
Any other
Language
As per the CBSE circular No.-CBSE/CM/2017-Acad.05/2017 Dated 31.01.2017, the

new examination system has already been implemented for the Academic Year 2017-

18 and will continue for the academic year 2018-19 as well.

(1) 20 marks Periodic Assessment | (1) 20 marks Periodic Assessment —

(i) 10 marks for Periodic Test, (i) 10 marks for Periodic Test,

(ii) 5 marks for Notebook (i) 5 marks for Notebook Submission;
Submission; (iii) 5 marks for Subject Enrichment Activity.
(iii) 5 marks for Subject Enrichment | 2) 80 marks for Yearly exam.
Activity. Total : 100 marks

2) 80 marks for Half Yearly exam.
Total : 100 marks

Number of tests to be conducted in each term for each subject:

VI to VIII One Periodic Test and Half Yearly Exam in Term-I
Similarly, one Periodic Test and Yearly Exam in Term-II
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Total — 04 No. of Tests are to be conducted in a year.

10%, 20% and 30% of 1st Term covering significant topics plus entire
syllabus of 2nd Term of Class VI, VII & VIII respectively to be included
in the Yearly examination

Class IX & X

Work Education

Art Education (Visual & Performing Arts)

Health & Physical Education.

(Sports/Martial Arts /Yoga/ NCC, etc.)

The above activities will be graded Term wise on a:

5 - Point Grading scale -

(A = Outstanding, B = Very Good, C= Fair), D = Average. E = Below Average.

98.2 Classes XI and XII

I. Science Stream:

Compulsory: English

Any four of the following: 1. Physics

2. Chemistry and any two of the following:
Hindi/Maths/Informatics Practices / Computer
Science/ Biology / Biotechnology

Physical Education / Regional Language, etc

II. Commerce Stream:

Compulsory: English

Any four of the following: | Hindi/Maths/Informatics Practices / Computer

Science

Elective: 1. Accountancy

2. Business Studies

3. Economics and any one of the following:

Hindi/Maths/Informatics Practices /

Computer Science/ Physical Education /

Regional Language, etc

III. Humanities Stream:

Compulsory: English,

Elective: 1. History

2. Geography

3. Economics and any one of the following:
Hindi/Maths/Informatics Practices / Computer
Science/ Physical Education / Regional
Language, etc
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IV. VocationalStream:
Compulsory: English
Following Electives (3) Any 3 voclational subjects as per the combination
available and any one of the following:
Hindi/Maths/Informatics Practices / Computer
Science/ Physical Education / Regional Language,
etc

98.3 Additional subject: A student at Secondary and Senior secondary level

may opt for any of the subject offered by CBSE of his choice as an
additional subject. If the enrolement in such subject is more than 15

students in the respective class, the support would be extended with a

teacher.

98.4 Co-Scholastic Activities:

Classes VI-VIII: For the holistic development of the student, co-curricular
activities in the following areas are carried out in JNVs by the teachers and will be
graded term-wise on a 3-point grading scale.

(A=Outstanding, B=Very Good and C=Fair).The aspect of regularity, sincere
participation, output and teamwork be the generic criteria for grading in the following

co-scholastic activities. The following co- curricular activities will be carried out in

this area.
(a) Work Education:-
(b) Art Education (Visual & Performing Arts)
(c) Health & Physical Education (Sports / Martial Arts / Yoga / NCC), etc..

98.5 ClassIX to X
98.5.1 Scholastic Studies
(1) English (2) Hindi/ R.L (3) Third Language -- (Only for IX)
(1) English (2) Third Language -- (Only for X)

(3) Mathematics (4) Science (5) Social Science,
(6)Sixth additional subjects
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Scheme of studies for 6th additional subject is as per CBSE guidelines.. In case a
student opts for a language as 6t additional subject, the modalities defined for

Languages 1 and 2 shall be followed.)

98.5.2 Number of tests to be conducted in each term for each subject:

IXand X | Three Periodic Tests and Year end examination.
Total - four tests are to be conducted in a year.
100% syllabus is to be covered for Yearly examination.

98.5.3 Co-Scholastic Activities:
For the holistic development of the students, co-curricular activities in the

following areas will be carried out:

Article 99 : ORGANIZATION OF ACADEMIC WORK:
99.1 Middle, Secondary And Senior Secondary Level

The main objective of education at Middle, Secondary and Senior Secondary

levels in Jawahar Navodaya Vidyalayas shall be threefold:
To serve the objectives of excellence coupled with quality and social
justice.
To promote national integration by providing opportunities to talented
children largely rural from different part of the country, to live and learn
together and develop their full potential.
To provide good quality modern education, including a strong component
of culture, inculcation of values, awareness of the environment,
adventure activities and physical education.
To ensure that all students of Navodaya Vidyalaya attain a reasonable
level of competence in three languages as envisaged in the three
language formula and
To serve in each district, as focal point for improvement in quality of
school education through sharing of experiences and facilities

99.2 To realize the aforesaid objectives, Navodaya Vidyalayas shall take the

following measures.
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99.2.1

99.2.2

99.2.3
99.2.4

99.2.5

99.2.6

99.2.7

99.2.8

99.2.9

99.2.10
99.2.11

99.2.12
99.2.13
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NVS recognizes that each child is an individual; that all children are
creative; that all children need to succeed. Therefore, NVS respects
the individual needs of children; fosters a caring, peaceful,
nurturing, and creative environment; and emphasizes the physical,
intellectual, social, emotional, and spiritual development of each
child.

To assure learning experiences that will assist our students to
achieve their greatest potential to adapt and adjust to a diverse and
ever changing society, and that diversity of gender, physical or
mental ability, culture, and background is strength to be respected.

To achieve 100% results with distinction in all the subjects.

Effective implementation of Continuous and Comprehensive

Evaluation.

To motivate the students to imbibe values by providing equal

opportunities in the residential system.

To further strengthening and promoting the Residential Culture of
JNVs for the holistic development of Navodaya students.

To encourage the students to learn life skills through their

involvement in the planned activities.

Setting up of the language labs to enhance language learning

competency and communication skills.

Making mathematics and junior science labs better equipped to

develop analytical skills and scientific temper.
Equipping class rooms with better and upgraded ICT tools.

Ensuring effective academic monitoring and supervision through

panel

inspections and other mechanism.

To provide awareness among the students for protection of

environment by
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99.2.14 planning more trees, landscaping, and green auditing.

99.2.15 To make the staff and students more conscious of the safety and

security inside and outside the JNV campus by organizing
workshops, seminars, lectures, and mock drills related to the issues

of safety and security at the Vidyalaya level.

99.2.16 To empower teachers through a comprehensive schedule of training

Article 100 :

for professional development.

Policy for Prescribing Text Books in Navodaya Vidyalayas

100.1 Class VI to VIII
Text books for class VI to VIII published by the NCERT shall be prescribed

in all Jawahar Navodaya Vidyalayas.

100.2 Class IX to XII

1.

Article 101 :

Text books published by the NCERT or recommended by the CBSE
shall be prescribed.
The books recommended by the CBSE as reference books shall be

used.

Regional Languages:

Additional arrangement for teaching of the regional language / mother tongue

shall be made, provided 20 or more students are willing to opt for the same. For this,

part- time contractual teacher shall be appointed after obtaining sanction of the

Deputy Commissioner of the region.

Teaching of these will be introduced from class VI and will continue up to class XII.

The teaching will be during school hours for about five to six periods per week.

Article 102 :
102.1
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Guidance and Counselling Services
All students from class VI up to XII shall be covered for counselling

services.
Qualified and trained staff are available in the Vidyalaya to give

counseling to children in general and needy children in particular.
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Article 103 :

Other than teachers the services of other staff like Staff Nurse, AEP
trained staff, Houisemasters, Principal, Vice Principal, Vidyalaya
doctor, etc can be utilised for providing counseling to children.

In the Vidyalas located at prime centres professional counsellors and
experts can be engaged. The services of Alumni and PTC shall be
periodically for providing counseling to the students.

Group guidance activities shall be carried out at least once a week.
Individual counselling too may be taken up by the teachers as far as
possible.

The Principal will spare qualified teachers for 4-6 periods per week
exclusively for guidance and counselling services and to create
awareness about Awakened citizen programme, Gender sensitisation /
AEP programmes.

The Principal will be authorized to spend appropriate /reasonable

amount out of the Navodaya Vikas Nidhi for purchase of stationery,

payment to guest speakers to organize career corners / exhibitions as

and when required.

Service from outside Agencies

Principal can use the services of professional counselors for career guidance

and counselling on periodical basis. The services of such personnel may be

utilized throughout the year except vacation period.

1. A Career Corner will be functioning in the Vidyalaya Library where

children can access publications on career opportunities

2. The career guidance services may be given from class IX onwards.
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CHAPTER - XIV
ACADEMIC SUPERVISION

Article 104: General Supervision:-
The Principal of the Vidyalaya shall ensure the state of cleanliness of the aca-

demic wing, hostels, dining hall, play-grounds etc. He shall also ensure that no
class-room will remain unattended or without teacher. He will also ensure that all
the activities such as laboratory works, computer classes, library utilization, art and
music related activities, PT and games take place as per the schedule given in Insti-
tutional Planning and Perspective Academic Planning.

Article 105: Academic Supervision:

The uniqueness of Navodaya Vidyalaya has assured that they have been enjoy-
ing this strong brand equity over a period of time due to the consistent and top per-
formance in CBSE. Navodaya Vidyalayas are well recognized as focal points of learn-
ing and all round development. In order to ensure that a qualitative transaction
takes place in class room on day to day basis, the Principal who is the academic
leader of the institution has to equip himself and keep an eagle eye on the academic
activities of teachers. She/he should consistently guide and encourage the teachers
and should know what, why, how and when of the class room supervision. Corrosive
supervision is detrimental for the growth of healthy teaching learning practices.

105.1 Academic Supervision at School Level:-
In order to ensure the proper and effective supervision of the academic activities,

the Vice-Principal will act as the academic in charge of the Vidyalaya.

105.1.1 Time Table:

The Principal/Vice-Principal shall ensure the preparation of time-table well in
advance before the commencement of the new session. The time table should
be framed according to the number of periods allotted to each subject and class
wise as per Perspective Academic Planning. Following points should be taken
care of for preparing of time table.

105.1.1.1 Maximum of 36 periods per week may be allotted to

each teacher depending upon the availability of

teachers in the concerned subject.
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105.1.1.2

105.1.1.3

105.1.1.4

105.1.1.5

105.1.1.6

In respect of classes XI and XII, two periods per week
are earmarked for practicals in the subjects like Phys-
ics, Chemistry, and Biology, etc.

For classes IX and X, the practicals and other lab ac-
tivities are to be conducted on regular basis as per
CBSE curriculum in the subjects like Science and
Mathematics.

For classes VI to VIII, at least one period per week
should be allotted for lab activities in the subjects like
Mathematics and Science.

At least one period per week per class should be given
for the conduct of Gender Sensitization Session. AEP
trained teacher will handle this session.

Principal and Vice-Principal will take at least 8 and
12 periods respectively per week of their subjects of
specialization in different classes preferably in senior
classes with full responsibility of the teaching subject

in the class chosen.

105.1.2 Split up of Syllabus:

The Principal of the Vidyalaya shall ensure that every teacher would prepare

the split of the syllabus of their respective classes. For this purpose they may

refer to Perspective Academic Planning issued by NVS HQ for the session.

While preparing split up following points must be taken care of:
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105.1.2.1

105.1.2.2

105.1.2.3

For classes X & XII 100% syllabus has to be com-
pleted by 30th November.

For XI class 100% syllabus has to be completed by
31st January.

For other classes, 1st term syllabus should be com-
pleted by 1st week of September and 274 term by 15th
of February.
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105.1.2.4 The schedule of PWTs and UTs and Term Tests must

105.1.2.5

105.1.2.6

be kept in mind while preparing the split up of sylla-
bus.

The practical in the subjects like Physics, Chemistry,
Biology, Geography and Comp. Science should be
completed by the end of November every year.

All activities or experiments in classes from VI to X
should be conducted simultaneously with theory
classes as per the guidelines given by CBSE and
NCERT.

105.1.3 Class Room Observation:

Teaching is a socially challenging task. While the world is changing very fast

and knowledge is fast expanding, skills of learning to learn will acquire greater

importance. The Principal and Vice Principal are given responsibilities by the

Samiti to observe at least one period per day covering all the teachers in the

given month. The record of class supervision must be maintained in ‘Class

Supervision Proforma’ given in Appendix XIV. While observing the class they

must ensure:

105.1.3.1
105.1.3.2

105.1.3.3

105.1.3.4

105.1.3.5

The syllabus is covered as per the split up of syllabus.
The methodology and strategy adopted by the teacher
must be child-centered and child-friendly.

The teacher must effectively use the multi-media in-
puts in addition to traditional methods.

The teaching must be supplemented by practicals,
demonstrations, projects etc.

The teaching strategy of the teacher must cater to the
needs of all type of children i.e. bright, average or

slow learners.

105.1.4 Checking Of Note Books & Projects:
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As per the Perspective Academic Planning the Principal is expected to cross-

check the note books or the project work assigned by the subject teachers of XI

& XII while Vice Principal has to do the same for classes VI to X. They must

ensure the following points in this regard:

105.1.4.1

105.1.4.2

105.1.4.3
105.1.4.4

105.1.4.5

The note books must be completed in all respects
such as preparation of Index, covering of note book,
completion of class work and home work given by the
subject teachers.

The frequency of note book checking must not be
more than a fortnight.

The teacher must put his/her signature with date.
The evaluation of note books must be carried out with
proper care by underlining or encircling the mistakes
committed by the students and they must be cor-
rected by the concerned teacher with red ink.

The teacher has to ensure the proper follow up action

taken by the students.

105.1.5 Maintenance Of Records & Reports:-

The Principal and the Vice Principal will ensure the timely completion and

submission of the following records and reports:
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105.1.5.1

Teacher’s Diary: - All the teachers will prepare aca-
demic planning for the classes they are assigned to
teach in their respective subjects in the Teacher’s Di-
ary fortnightly. The teacher’s diary must have a
record of split up of syllabus, lessons plans, list of
supportive learners and the strategies adopted for
their improvement, list of bright students along with
the strategies for their better performance, record of
class wise marks lists for different tests and exams

etc. The Principal and Vice Principal must ensure that
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105.1.5.2

105.1.5.3

the teachers submit their teacher’s diary fortnightly.
The diaries must be checked by the Vice Principal
first then it should be counter signed by the Principal.
The Principal and Vice Principal must ensure the les-
son plan stated in the teacher’s diary is scrupulously
followed by the teacher.

Subject Committee Meeting Records: - The Subject
Committees in different subjects like Science, Social
Science, Mathematics, Languages are to be formed at
Vidyalaya level. The convener of the subject commit-
tee will be the PGT of the concerned subject. The
committee will conduct a meeting once in a month.
The points of discussion in the meeting will be timely
completion of syllabus, analysis of results of tests
conducted, strategies for bright and slow learners and
strategies and innovations for the betterment of
teaching learning process in the subject concerned.
Academic Committee Records: -The academic
committee will be headed by the Principal and Vice
Principal will be the member secretary & Subject
committee convenors are the members. The academic
committee will work for the academic development of
the students. They are responsible for analyzing the
academic performance of the students and formula-
tion of strategies for their development. They must
maintain the record of conduct of monthly meetings,
the problems faced by the students and strategies for
their academic excellence. For this purpose they

must conduct separate meetings with slow learners,

bright students and teachers. The support of parents

may be sought in case of any specific child. The
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committee must inform the parents in writing about
the academic performance of their wards in different
tests with the help of class teachers/subject teachers

by keeping a record of the same.

105.1.6 Remedial Study:-

Remedial teaching period is the time during which the identified low
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achievers in a particular subject will be looked after by a teacher for

corrective instructions so that they can achieve the standard level in

the subject. The following points should be taken care of while tak-

ing remedial classes:

1.

In the beginning of the academic year on the basis of matrix,
question wise analysis and the marks scored in the previous
class the teacher must identify the students who require re-
medial measures.

Proper diagnostic measures should be taken to identify the
learning difficulties with causes before implementing remedial
measures.

The instructional content for these students must be very care-
fully graded keeping in mind the capacity, capability, retention,
educational and experience levels of students. In the grading of
teaching material the maxim of easy to difficult and simple to
complex must be scrupulously followed.

The remedial classes to be conducted only for needy students by
allotting duties to the concerned subject teachers in the after-
noon.

Overall seven teachers will be engaged for seven classes (VI to
XII) provided only one stream is available at senior secondary
level in the JNV. If more than one stream is available, additional
duties have to be allotted accordingly and for non-remedial stu-

dents duties may be allotted as per availability of teachers.
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105.1.7 Supervised Study:-

1.

Duties are to be allotted to teachers for evening supervised study

by involving all the teachers.

. Creative teachers are also to be involved for supervision both for

non-remedial afternoon supervision and evening supervision as

well.

. It should be ensured that every teacher gets almost the same

work load by combining afternoon and evening duties.

. On Sundays/Holidays students must be engaged for two hours

supervised study from 10 am to 12 noon

. At least six teachers preferably two male PGTs for senior boys’

houses, two male TGTs for junior boys’ houses and two female
teachers for girls houses may be deployed on duty for the super-
vision on rotation basis and rest of the teachers are given weekly
off.

In lieu of working on holiday or Sunday, compensatory off may
be sanctioned on another working day in the following week on

different days.

105.1.8 Conduct of Various Examinations:-

1.
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Examinations should be conducted as per the schedule given in

the Perspective Academic Plan (PAP)

. All the JNVs across the country must follow the same time sche-

dule of uniform system of examinations.

. Every JNV has to strictly follow the guidelines given by NVS HQ

& respective ROs for conducting and evaluating various tests

and exams.

. The coverage of syllabus for different tests and exams must be

as per the syllabus given in Perspective Academic Planning.

. The guidelines for assessment of scholastic and co-scholastic ac-

tivities are given in the Perspective Academic Planning.
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Academic Supervision at Regional Office Level:-58585959 6060 .6161

The supervision and monitoring of the Vidyalaya activities is of great
importance for further improvement of the Vidyalaya. The system of
panel inspection is aimed to achieve the same. The panel inspection
team should consist of one Assistant Commissioner, two JNVs Prin-
cipals/Vice Principals, Junior Engineer and one Educationist from
local school/college not below the rank of Principal/Lecturer. The
panel inspection team prepares its report on the ‘Proforma of Panel

Inspection Report’ given in Appendix XV. The following points may

be taken into account at the time of panel inspection and sending

the report thereof:
1. The panel inspection of JNVs shall start from 15t July and to be
completed latest by 31st December every year.

. Every cluster I/C A.C. has to complete at least 20% of panel in-
spection out of allotted JNVs every month so that inspection of all
JNVs shall be completed on or before 31st December.

. The panel inspection should be completed within 2-3 days in a
particular Vidyalaya.

. The inspection team besides suggesting for improvement in all the
areas in their inspection report should also bring the same to the
notice of the staff during the concluding meeting.

. On the receipt of Panel Inspection Report by the Principal, the
compliance report on the points suggested by the team, drawing
immediate attention for adherence and execution must be for-
warded to Cluster -in-Charge A.C. within one week.

. The Cluster I/C AC should submit this report to Deputy Commis-
sioner of the concerned Regional Office for onward recommenda-

tion and submission to NVS H. Q.

> F.23-17/2001-NVS(Acad.) dt.26.12.2001 (Compendium Vol.I Pg.No. 140 )

> F.No.13-17/2001-NVS(Acad.) dt. 21.08.2002 (Compendium Vol.I Pg.No. 164 to 166 )
®¥F. 13-3-/2001-NVS(Acad.) dt. 27.05.2003 ( Compendium Vol.I Pg. No. 183 to 187 )
' F. 13-3-/2001-NVS(Acad.) dt.14.07.2003 ( Compendium Vol.I Pg. No. 188)
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CHAPTER XV
FEE AND FUND, ETC

Article 106: Fee
No admission fee shall be charged at the time of admission to any class in Jawahar

Navodaya Vidyalayas

106.1 Admission Fee
No admission fee shall be charged at the time of admission to any class in Ja-

wahar Navodaya Vidyalayas

106.2 Tuition Fee

No tuition fee shall be charged in any class in Jawahar Navodaya Vidyalayas.
Article 107: Navodaya Vikas Nidhi (NVN)6262 6363 6464 6565 6666

107.1 No NVN shall be charged from students of class VI to VIII

107.2 A nominal charges of Rs-600/-shall be charged form 9t to 12th boys be-

longing to Gen and OBC categories only.
107.3 Wards (Boys) of state govt./central govt./ regular employee shall be

charged Rs-1500/ per month. Modification of NVN payment was ef-

fected in the month of February 2019 allowing exemptions. Vide Circular
dated 23.05.2019 further modification were made in the payment of
NVN.

107.4 The following categories of students are exempted from payment of Navo-
daya Vikas Nidhi at all levels.
107.4.1 Girls students
107.4.2 Students belonging to SC/ST on production of a certificate from the
competent authority.
107.4.3 Children of parents who are living below poverty line having BPL

card.

%2 F .N0.10-41/2001-NVS(Acad.) dt. 01.08.2003 (Compenium Vol.l Pg. No. 93)

®% F.No. 1-48/2005-NVS(F&A) dt. 25.08.2005 (Compendium Vol.lll, Pg.No. 205)

84 Utilization of NVN F.N0.1-48/2005-NVS(F&A) dt.14.11.2008 (compendium Vol.lll, Pg.No. 245)
8 Utilization of NVN F.N0.41-2/2008-NVS(Acad.)) dt.20.11.2008 (compendium Vol.lll, Pg.No. 247)
66 F.N0.1-1/2010-NVS(Acad.) dt. 03.11.2010 (Compendium Vol.lll Pg. No. 294 )
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Article 108: Fund.
The JNVs are fully funded by the Govt. of India through MHRD as per budget

allocation. The JNVs will have to incur the expenditure on various heads as per the

guidelines issued by the NVS from time to time.

Article 109: Free meal to teaching staff-6767
This provision to meal facility to the eligible teaching staff of Vidyalaya is made

as per fixed norms.

Article 110: Expenditure of M&R works of JNVs Building.
The requirement for maintenance & Repair works of JNV’s buildings shall be

projected under plan subject to the ceiling of following norms:

Sr
No

Age of JNV
counted from
the year of
shifting to per-
manent site

Annual
finan-
cial
limit (in
lacs)

Additional
financial
limit (in
lacs)

Maxi-
mum
Annual
financial
limit (in
lacs)

Remarks

2

3

5

6

Upto 05 years

3.00

10.00

Additional financial limit can
be used with the approval of
estimates by GM (const.) NVS
Hqgrs. only on requirement
basis

Above 05 years
&upto 15 years

Additional fund limit can be
used by estimates which shall
be prepared by JE,RO and
approved by EE, RO

Above 15 years

10.00

Article 111: Furniture-6868
The requirement under this head may be projected only on actual need basis in

respect of furniture items required for use in office, Vidyalaya, Hostel, etc. after tak-

ing into account the actual/anticipated students strength, availability of accommo-

dation, existing stock, anticipated cost of items, etc.

The additional requirement of funds towards purchase of furniture items, due

to sanction of additional Dining Halls, Dormitories etc, duly justifying the require-

®’ F.No.1-38/2001-NVS(SA) dt. 04.08.2003 ( Compendium Vol. I Pg. No. 438)
* F.N0.3-1/87-NVS dt. 26.08.1987 ( Compendium Vol.I Pg. No. 320 — 323)
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ment to be submitted to NVS Hqrs through the Regional office concerned and on re-
ceipt of the Region wise demand, the required funds shall be provided to concern
JNV’s out of the central provision.

No provision should be made for repair of the furniture under this head as the
same is to be met from the head contingencies. A statement showing physical re-
quirement of each items (i.e. stock in position and additional requirement) should be
attached by each unit for verification at Regional Office level.

Article 112: Lab Equipment-

The actual requirement of consumable and non consumable items for use in
laboratories to be projected on actual need basis, being taken into account the stock
in position, availability of accommodation, streams functioning, anticipated cost of
items etc.

Article 113: Other Equipment-

The requirement under this head should include all items (except laboratory &
sports equipment, vocational, museum and computers) as per the sub heads in-
cluded under the head ‘other Equipment. The projection should contain consumable
and Non-consumable items both on actual need basis. The requirement under this
head should also include the provision towards bedding items for students under
hostel equipment with reference to actual/ anticipated students’ strength and stock
in position.

Article 114: Library Books-
The requirement under this head may be projected on actual need basis, subject

to the ceiling of Rs-100000/- per Vidyalaya for purchase of library books. This how-

ever, does not include purchase of codes and manuals, newspapers, periodicals,
magazines, etc. since the expenditure thereon is to be met with the provision under
the contingencies.
Article 115: Sports Equipment-

The requirement towards purchase of sports equipment ( both for consumable
and non-consumable items.) may be made, as actual need subject to the ceiling of
Rs-200/ per child per annum, for the actual strength of students, to cater the need

to Vidyalaya for the development of sports during the year.
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Article 116: Computer Education Programme-
For the expansion of computer education programme, provision of computers

has been extended to all the JNVs. The JNVs will submit the actual requirements of
computers to NVS Headquarters through Regional Offices.
Article 117: Setting up of Resource Room in JNV’s-

The provision for development of Resource Room is extended to the JNVs
which are functioning in permanent site for which the provision @ Rs-5000/ per JNV
has been kept towards procurements of resource materials.

Article 118: Central Provision at Regional Office Level-
The Regional office should project the requirement as per actual need of the Re-
gion. i.r.o following heads:-
1. Conduct of cluster, Regional and National level sports and cultural meets.
. Recruitment.
. Training courses.
. Loans and advances to the staff.
. Admission Test.
. Art & Culture workshops
. Special M&R works of Vidyalaya buildings.
. NCC, Scouts & Guides and NSS

Besides, the requirement in respect of any other head should also be projected
on the basis of budget allocation/funds provided by NVS Hqrs. from the central pro-
vision.

Article 119: Navodaya Leadership Institutes. (NLI)
Navodaya Leadership Institutes have been established for providing
Training for teachers and staff. Apart from the training provided NVS
also arranges training through various agencies specialized in respec-
tive areas as the case may be from time to time.

119.1Training Infrastructure:-

Navodaya Vidyalaya Samiti at present has 7 training locations estab-
lished as Navodaya Leadership institutes as below:-
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Center Capacity
National Navodaya Leadership Institute -Noida 48
NLI Amritsar with sub campus at Chandigarh 88
NLI Udaipur 48
NLI South Goa 88
NLI Rangareddy with sub campus at Guntur 88
NLI Puri 48
NLI Kamrup 48
NLI Total Capacity 456

119.2 Staff for NLI: Navodaya Leadership Institute shall have its own staff
duly sanctioned by Samiti for organizing the training. The resource per-
sons may be drawn from external sources from time to time on need ba-
sis.

Focus areas of training

Subject content enrichment — 14 days

Induction course for newly recruited staff — 21 days
Orientation course for newly promoted staff — 07 days

Class room management for teachers — 07 days

Guidance and counseling for house master — 07 days
Capacity building program for creative teachers — 07 days
Capacity building program for non-teaching staff - 07 days
Sensitization program on safety and security — 14 days

. Awakened citizen program — 02 days

10 Green school program for environment awareness — 02 days

©®NG S 0N

119.4 Duration of training Programs:-

. 21 days Induction Course for newly recruited teaching staff.
. 10 days Content Enrichment programs for teachers.

. 10 / 5 days Orientation program for Non-teaching staff.

. 5 days System Based workshops for teachers.

. b days Orientation program for creative teachers.

The training manual of the Samiti shall be the guideline for organizing various

programs under training. The requirement in respect of Training Centres to be

worked out by the Deputy Commissioner, Navodaya Leadership Institute, in accor-
dance with the guidelines/instructions issued from time to time by the Training Wing
of Headquarter Office. Roles and responsibilities, service matters of the officers and
other staff posted at NLI shall be dealt with in accordance with the instructions is-

sued from Samiti from time to time.
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CHAPTER XVI
HEALTH AND PHYSICAL EDUCATION

Games & Sports are a vital component of JNVs to ensure all round develop-
ment of students. It not only helps to improve academic performance but it is also a
powerful tool for promoting leadership, team work skills and social cohesion. Cluster
/ Regional / National Sports Meets as well as exhibitions are to be organized in time.
This is preceded by the organization of competitions at JNV level. The dates for clus-
ter regional level events shall be decided by RO concerned to ensure that the regional
level events are completed in time so as to enable the NVS to organize the National
level meet keeping in view of SGFI Meet every year. Keeping in view of demand of
Girls, football event for girls U-17 & U-19 is also introduced up to National Level.
Cricket & Hockey is introduced at Regional level during for girls students.
Objectives of Health and Physical Education:

1. To make student physically, mentally and emotionally fit.

To aware importance of physical fitness in individual.

2
3. To develop interest in exercise, sports and games.
4

To help the child to develop desirable nutrition, health and sanitation prac-
tices.

To enable the child to demonstrate after undergoing prescribed experience.

Article 120: Organization of Games & Sports in NVS6969 7070 7171
Definitions:

(A) ‘Vidyalayas’ means all Jawahar Navodaya Vidyalayas under the control of
Navodaya Vidyalaya Samiti.

(B) ‘Sports’ includes all recognized games, athletics events both for boy and girl
students.

120.1 Curriculum for Health & Physical Education in Class VI to X in JNVs
A rational syllabus of health and physical education in school enable the stu-

dents to know and understand that harmonious development of body and mind

*F.No. 6-9/97-NVS (Acad.) dt.25.05.1997 (Compendium Vol. | Pg. No. 276 to 284 )
°F No. 10-3/2000-NVS(Acad.) 09.04.2001 (Compendium Vol. | Pg. No. 286 )
' F.No.10-30/2001-NVS(Acad.) dt, 05.08.2002 ( Compendium Vol. | Pg. No. 301 — 302)
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is essential for good health status. For Health & Physical Education the syllabus

as per PAP to be followed.
120.2 Level of Sports Meets: Sports Games/Meets are organized at four levels:

I. JNV Meet (School Level)
II. Cluster Meet.
III.  Regional Level Meet.
IV.  National Level Meet.
I. Sports and game activities in JNVs

120.3 Daily Sports Activities of Morning & Evening

Morning Physical Training should be conducted in all JNVs as per sche-

dule which will include jogging, warming up exercises, Yoga and other

physical exercises. All the children should also participate in evening
games. Evening games should be planned in such a way that a minimum
one hour play time exclusively should be provided to all the children. It
should be ensured that children of lower classes and girls get enough
opportunity to play regularly in the evening.

120.4 Inter House Competitions

1. The Vidyalaya should prepare the annual calendar for sports and
games activities to be conducted during the academic year in such
a way that the indoor items are conducted during the monsoon sea-
son. Sports and games activities for the whole of the academic year
should be indicated in the Vidyalaya calendar. Dates/days of various
Inter House matches should be indicated together with teachers help-
ing to organize the same.

2. House Masters and Associate House Masters and tutors should be in-
volved in the conduct of Intra/inter house matches/sports competi-
tions.

3. Teacher members of the Vidyalaya Sports Committee should co-
operate the PETs to monitor the Sports and Games activities and to
ensure the smooth running of the activities as per plan.

4. The inter house sports competitions trophies should be awarded to

best children/best house.
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120.5 Celebration of Annual Sports Day.
1. The Annual Sports Day should be organized before 31st December,
every year.
2. Expenditure incurred on the sports event will be borne by the Vidyalaya
as per the instruction issued by NVS from time to time.

120.6 Sports Committee at JNV level

Principal Chairman

PETs (Male & Female) Member

Two teachers having interest in Games & Sports(to be nomi- | Member

nated by Principal)

Two outstanding students in sports and Games (One boy | Member
and one girl)
Nominee of State Govt./District Collector Member
representing District level sports.

District level representative of SGFI, Member
if available.

120.7 The conduct of cluster level, Regional level and National level sports and
Games events will be conducted as per the guidelines issued by the NVS
from time to time. Selection of players for the Regional/National team will
be made on the basis of performance level of the individual students dur-

ing Cluster / Regional meet using Battery Test which may be judged by a

duly constituted selection committee.
120.8 Safety & Security of the students during meet:
Since large number of activities is taking place during Cluster, Regional and Na-
tional meet, extra caution must be taken to ensure the safety and security of

students. The following guidelines are issued in this regard.

120.8.1 The House masters/ Teachers/ in-charges should ensure the physi-

cal presence of the students during the roll call times by head
counting. If the students are pre-occupied in some activities they

should invariably report in time for the roll call personally and then
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go back to their place of work. They should report personally to the
house master/teachers/in-charges concerned.
120.8.2 The escort teachers should take extra care and caution during the

journey and at the Venue of Cluster / Regional / National meet.
120.8.3 Escorts should be always with the students.

120.8.4 During journey period no student should be allowed to move away
from the group and any deviation from this to be dealt in a stern
manner.

When the children are escorted to the venue of different events, the
escort teachers should periodically check the presence of all the
students inside the premises of the venue Vidyalaya and to ensure
the participation of students.

The students should not be allowed to take any food from un-
hygienic places. The escort teacher should carry minimum required
medicines / first aid kit to deal with any case of emergency. The es-
cort teachers should provide food to the students from Students’
DA entitled during journey.

Under no circumstances the children should be allowed to go to any
nearby water sources like ponds, lakes, canals etc.

The students should wear only school uniform during journeys and
during their stay at the venue Vidyalaya, so that they can easily be
identified. All students should carry their identity card with them
throughout the period of their stay outside their present Vidyalaya.

120.8.9 Venue Principals will make proper arrangements for the security of
the students especially for the girls.

120.8.10 Required emergency medicine to be procured in sufficient quantity

and be kept ready to meet any case of emergency.

172 | Page Navodaya Education Code-2019




ARTICLE 121: NCC (NATIONAL CADET CORPS):
The main aim of introducing NCC in JNVs is to develop character, comradeship, dis-

cipline, leadership, secular outlook, spirit of adventure and the ideal of selfless ser-
vice amongst the students to create a human resource of organized, trained and mo-
tivated youth and to provide leadership in all walks of life and always be available for
the service of the nation. In JNVs where NCC facilities are available, a suitable envi-
ronment should be created to motivate the students to take up a career in the Armed

Forces.

Proper safety precautions should be taken while sending the cadets to attend
various NCC Camps. NCC Day should be celebrated on 4th Sunday of November every
year. NCC unit should be started in all JNVs for both boys and girls in consultation
with NCC directorate of the concerned district. On receipt of vacancy position, appli-
cation form, duly filled in, is to be forwarded to NVS (HQ) for further necessary ac-
tion. The teachers with aptitude should be nominated for ANO (Associate NCC Of-

ficer).

ARTICLE 122: ACTIVITIES OF SCOUTS AND GUIDES7272,7373 7474 7575 \7676 ;7777 [N
“NVS STATE”:

Scouts & Guides units are started in JNVs with the aim of instilling self-confidence
and developing the personality at tender age with a Motto ‘BE PREPARED’. Bharat
Scouts & Guides (BS & G’s) of India comprise 45 states in which NVS is one of the
states. Each JNV shall have one functional unit with 32 Scouts and 32 Guides. The

following guidelines are issued for the proper functioning of Scout & Guide unit in

JNVs

1. All scouts and Guides must be provided proper uniform to get the feeling of be-

longingness and involvement.

> F.No.10-1/89-NVS dt. 06.08.1989 (Compendium Vol. I Pg. No. 271 to 272 )

7 Circular No. 125/2001 dt. 07.12.2001 (Compendium Vol. I Pg. No. 288 )

7" F.No. 10-17/2001-NVS(Acad.) dt. 12.04.2002 (Compendium Vol. I Pg. No. 298 — 299)
’® F.No.16-5/2003-NVS(Acad.) dt. 08.04.2005 (Compendium Vol.III, Pg.No. 202

’® F.No.16-1/2007 /NVS(Acad.), dt. 04.06.2007 (Compendium Vol.IlI, Pg.No. 230 to 236)
77 F.No. 16-1/2007-NVS(Acad.) dt.21.05.2008 (Compendium Vol.III, Pg.No. 243)
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. To make the unit functional and activities conducted, each unit should have a
trained Scout Master and Guide Captain.

. The teachers who have completed basic course/advanced course should be
given the opportunity for next course to improve their performance further
which in turn improves the activity among the children.

. The concerned NVS State Scout & Guide officials should be deputed to the Vi-
dyalayas once in a year to supervise activities conducted in the Vidyalaya to
strengthen the activities of the unit.

. Each unit should organize the activities on weekly = basis under the supervi-
sion of trained teachers.

. The Scout Masters & Guide Captains shall maintain logbooks to record all ac-
tivities of the Scouts & Guides i.e. Programmes/Tests conducted in Pravesh,
Prathama Sopan, Dwitiya Sopan and Tritiya Sopan. After completion of
Tritiya Sopan Test successfully, a Certificate shall be distributed at Vidyalaya
Level. [Sample Scout Test Card and Guide Test Card & Certificate of Tritiya So-
pan shall be provided from NVS State which will be taken up at Vidyalaya Lev-
el].

. Extra Funds are provided to Scout & Guide activities at unit level to conduct
various activities to strengthen the unit as per the circular 8-12(2)/2012/NVS-
HR (Trg) /695 dated 23.05.2011.

. Scouts & Guides shall be provided an opportunity to participate in National
Adventure programmes, Pachmarhi twice in a year.

. If qualified Scout Masters /Guide Captains are not available at Vidyalaya
Level, nominate suitable teachers who will be given necessary training. Each
JNV must have minimum two Scout Masters and Two Guide Captains to train

the Scouts /Guides.

10. Order of training programmes for Scout Masters /Guide Captains: After

completion of one training minimum 6 months gap is necessary.

» Basic Course Training
Advance course Training.
Pre-ALT(Adult Leader Trainer)
ALT

174 | Page Navodaya Education Code-2019




» LT(Leader Trainer)
Order of the training programmes for Scouts and Guides: After comple-

tion of one training minimum 6 months gap is necessary.

A. Pravesh B. Prathama Sopa

C. Dwitiya Sopan D. Tritiya Sopan

E. Rajyapuraskar Camp

F. Pre-Rashtrapati Camp- by NHQs, BS & G’s only.

G. Rashtrapati Camp -by NHQs, BS & G’s only.

Review of scouts and guides activities:
Activities at Vidyalaya Level (As per Scout Test Card/ Guide Test Card).

Strategies for Rajya Puraskar Testing Camp: Database with respect to Scouts /

Guides and Scouts Masters / Guide Captains from each school shall be compiled.

After qualifying Tritiya Sopan at Vidyalaya Level, Scouts / Guides are eligible for

attending Rajyapuraskar; Log Books shall be submitted at the time of Camp.
Camps can be organized in any Vidyalaya where the availability of resource per-
sons is sufficient. (That means HWB, ALT, LT Holders).(Tentative months and
dates decided by Regional office in Circular 8-12(1)/NVS-HR/ 2004-2005/7682
dated 02.03.2007.)Minimum HWB, ALT and LT Holders are required to conduct
the test.
Strategies for Pre-Rashtrapati Camp & Rashtrapati Puraskar Camp: After qualify-
ing the Rajyapuraskar, Scouts /Guides shall be eligible for Pre-Rashtrapati Camp
& Rashtrapati Puraskar Camp .These tests will be conducted by National Train-
ing centre and National head Quarter, Bharat Scouts and Guides, New Delhi on-
ly. Minimum HWB, ALT and LT Holders are required to conduct the test.

NOTE:- Applications are available only in NVS Head Quarters, New Delhi. They

shall be applied through NVS State only.
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Chapter XVII

GENERAL PROVISIONS FOR SCHOOLS

ARTICLE 123 : FURNITURE:
Physical comfort, economy in material and labour and durability shall be the

main consideration in the design of furniture for Vidyalayas. All furniture, fixtures

and equipment shall be scaled to the size of the pupils for whom they are intended.

Great care and prudence shall be exercised while ordering furniture for different

classes. In particular, it shall be ensured that all items of furniture, particularly

desks, chairs and tables purchased by the Vidyalaya are elegant and conform to the
size and height of the age group of children for whom they are intended.

123.1 All heads of the Vidyalayas and offices shall tryout the substitute of wood /
other panel products as far as possible for classroom, Mess and office
furniture. For students, dual desks of steel frame with box top, seat and
back, should be procured. For Vidyalaya Mess the dining tables and chairs
of steel frames and water resistant tops easily washable are to be procured.
Products which provide substitute for natural resources as well as are
environment friendly and energy efficient shall be encouraged. Homogenous,

compact and dense sheet material having the following specifications should

be used: “Agro-waste based medium density Fibre Board conforming to ISI

12406-1999.”

123.2 The number of pupils /teachers in a Vidyalaya shall be the yardstick for
determining the number of pieces of articles of furniture required to
furnish the Vidyalaya.

123.3 All purchases of equipment and furniture shall be made in accordance
with the procedure for purchase of articles laid down by the Samiti.

123.4 No article outside the standard list of furniture and in excess of the
quantities stated there in should be purchased out of the grants
sanctioned by the Samiti. If any article of greater utility outside the above
list of furniture is proposed to be purchased, prior sanction of the Samiti

should be obtained before making a commitment.
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123.5 It shall be ensured that only articles of good quality are purchased and

that their prices are competitive and reasonable.

ARTICLE 124 : SCHOOL MAGAZINE:
The School magazine is the window to the activities and achievements of

the students and the Vidyalaya. Proper initiative by the teachers can help in
improving the use and expressions of the students which, in turn, will raise the
standard of the magazine. Every Vidyalaya must consider the importance of
the school magazine for the benefit of its students. All the students should be
encouraged and given opportunity individually or in a group for contributing to
the school magazine. Efforts are to be made by every JNV to bring out monthly

school magazine as well as annual school magazine.

ARTICLE 125 : VIDYALAYA LIBRARY AND LABORATORY
125.1 Library Charter7878 7979 soso

Every Jawahar Navodaya Vidyalaya shall have a library with latest

Automotion facility. The objectives of the library are to:

% Be the knowledge hub of the school and disseminate knowledge as widely
as possible.

+ Facilitate creation of new knowledge.

+ Facilitate optimal use of knowledge by all staff and students.

% Ensure easy access to the facilities available to all staff and students.

+ Encourage and foster reading habit among staff and students.

+ Effectively participate in the teaching-learning programmes of the school. In
order to achieve these objectives the library will undertake to:-

% Serve as the center of information for the Vidyalaya and provide easy access
to national and global knowledge to all staff and students.

% Offer an inviting and attractive physical space with proper seating

arrangements and other amenities.

® F.No.13-26/87-NVS dt. 23.06.1987 ( Compendium Vol.I Pg. No.209 )
”®F.No. 21-4/2000-NVS(Acad.) dt. 28.11.2000 (Compendium Vol. I Pg.No. 212 - 214)
80 F.No.21-2./2001-NVS(Acad.) dt. 05.02.2002 ( Compendium Vol.I Pg. No. 219 to 223)
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“ Ensure that staff and students are treated with courtesy and offered all
assistance in their pursuit of knowledge.
+ Offer proactive services to all users
% Optimize its potential to provide access to information and knowledge to all
by proper display, categorization/classification of resource materials.
< Help all the users to develop the skills to make optimum use of all the
facilities.
% Undertake activities to foster an interest in books and increase involvement
in the library.
«» Improve the collection and services on a continuing basis in consultation
with users/stakeholders.
% Workout a progamme in consultation with teachers for the effective use of
all types of library materials
% To work effectively and efficiently by undertaking every activity in a
professional manner
125.2 General guidelines for the library
125.2.1The library must maintain a well-rounded core collection including
reference materials to satisfy the regular needs of the staff and stu-
dents. The core collection would consist of several copies of text-
books, reference materials related to each subject, costly essential
books which would include encyclopedias, maps, atlas, rare book son
particular topics/subjects or exclusive editions of general books.
125.2.2Besides the core collection other general (fiction and nonfiction) books

for regular issue should be available in the library.

125.2.3The core collection may be supplemented through networks, e-

resources etc to provide better qualitative and quantitative services.

125.2.4 Library collections are dynamic resources and therefore, there should
be constant review and renewal of material to ensure that the collec-

tions are relevant to the users/stake holders.
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125.2.5Weeding out of books should be a regular feature and should be car-
ried out with the approval of the competent authority, at least once in
a year

125.2.6 Categorizing/classifying and indexing of books should be invariably
done keeping in mind the objective of the library.

125.2.7The library should follow open access system.

125.3 Size of Library Collection
125.3.1The core collection of the library should take into account the size

of the Vidyalaya and subjects offered besides covering project
based activities, career guidance, counseling, etc.

125.3.2Books should be available in English, Hindi and Regional/Third
language.

125.3.3Besides the core collection, other general books put together
should be at the rate of 5 books per student subject to a minimum
of 1500 books for newly opened schools. This collection should be
well thought out. Low cost and age relevant editions of classics and
fictions should be preferred for the general section of the school li-

brary.

125.3.4Book purchase should be a continuous process and some percen-

tage of the total Vidyalaya budget should be earmarked for collec-
tion development on a recurring basis. Out of this budget, 50%
should compulsorily be earmarked for Hindi and Government Pub-
lications.

125.3.5To encourage more teacher participation in the library, a teacher
may be allowed to submit name / List of book(s) intended to be
purchased (which are not available in the library) to the Library
Committee. After approval of the Library Committee, the Teacher
may be allowed to purchase the intended book(s). The cost of the
book/books should be reimbursed to the teacher after the books
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are deposited in the library along with the bill. However, this kind
of purchase would be limited to only a certain amount that would
be decided by the Library Committee.
125.3.6During annual stock taking, weeding out of collection should also
be carried out as per the latest circular of the Samiti.
125.3.7For newly opened Vidyalayas a one-time budget would be provided
for setting up the basic collection.
125.3.8Besides books, libraries should subscribe to useful magazines, pe-
riodicals and journals.
125.4 Services to be provided by the library
125.4.1 Issue of books for home use — Each student would be issued two
books at a time for a period of one week. Staff members, including
Principal, would be issued maximum five books at a time for a
maximum period of one fortnight. Borrowed books should not be
retained for more than a month.
A recall system for overdue books should be introduced. This
could be achieved by sending an overdue note to the concerned
student through the Class Teacher. In case of staff the note can

be sent through the school office.

125.4.3 Reissue of books by a user may be allowed maximum twice more

after first issue

125.4.4 Newly purchased books should not be issued to any user for at
least one month but should be displayed separately as new arriv-
als.

Issue of subject reference books — Only subject reference books
from reference section would be issued for home use on those
days when the successive day is a holiday. The book will have to
be returned on the next working day. Dictionaries, Encyclopedias

etc would not be issued.

180 | Page Navodaya Education Code-2019




One set of textbooks may be issued to teachers for the subject be-
ing taught by them for the whole session.
In case a user loses a book he/she would have to either replace
the book or deposit three times the price of the book in the li-
brary.
Each user would be provided with library cards for issue of books.
Magazines and periodicals may also be issued for a week only.
However, it must be ensured that at least two previous issues are
available in the library. A separate register should be maintained
for this purpose.

125.4.10 Reading facilities in the Library-There should be comfortable
seating arrangement with proper lighting in the library. The li-
brary would be open on all working days and the entire duration

of school hours.

125.4.11 Each section will have two library periods per week. Classes

VI to XII will go to the library during this period. For primary
classes the teacher supervising the library period will give books
from class library to the students. One teacher, who would help in
maintaining discipline in the library as well as assist the libra-
rian, will accompany the students of class VI & above to the li-
brary. However, the arrangement for library class may differ from
school to school depending on the number of sections per class.
In very large schools one period of class library can be introduced.
Not with standing this the number of library periods would be two
per section out of which one period will be in the library. The
class library period can be utilized for other library related activity

also for which the class teacher would be in-charge.

125.4.12 The librarian should also identify two students in each sec-

tion who would assist in library activities.
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125.4.13 Librarian should facilitate in the use of the library by acting
as intermediary between the users and the collection.

125.4.14 Computer and Internet access -The library should have a
computer, which would be used for storing information of the col-
lection, record of books issued, digitalized books and provide in-

ternet access.

125.5 Organization of the Library

125.5.1 A proper system of cataloging and classification of the collection

should be done to provide easy access and also to keep account of
the books. Dewey Decimal Classification (DDC) system should be
used for this purpose.

125.5.2 Computerization of the library should be carried out.

125.5.3 Books should be arranged in lockable shelves but open access
system should be followed.

125.5.4 The library should subscribe at least 10 periodi-
cals/journals/magazines. These should be attractively displayed
on magazine racks. News papers should be displayed on stands.
Old periodical/magazines/newspapers should be arranged date-
wise and preserved for at least 6 months.

The display boards in the library should show the jacket covers of
latest books, interesting information on various topics, besides
writings of students and teachers.

125.5.6 The library should also carry out a number of activities like:-

a. Display of latest books, magazines & periodicals.
b. Book reviews
c. Organization of book fairs (at school or cluster level by
involving other nearby schools).
. Career guidance and counseling corner.

. Themes for the week and display of related material.
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Compilation of material from news papers/magazines etc for
various topics like environment, science and technology etc.

. Organizationof Book Quiz.

. Prizes to students who have borrowed the maximum number
of books.
Establishing of book clubs.
Celebration of Annual Library Week.

125.5.7 The library should invariably display the following information:

a. Total no. of books
b. No. of text books
c. No. of Reference books.
d. No.of general (fiction and non-fiction) books
. Subject wise list of books and non-fiction available in the
library.
No. of periodicals/magazines available along with their names

and periodicity.

125.6 Management of Library
125.6.1 The librarian shall manage the library and the duties of the

librarian shall include all that has been stated in the previous
sections.

There shall be a library committee, headed by the Principal and
atleast 05 teacher members who have a genuine love for books.
The teachers should be one each from Science, Mathematics,
Social Science, Language and miscellaneous subjects. The
Librarian would be the Member-Secretary of the Committee. The
Committee will select books for the library keeping in view the
natural interests and needs of the children, their age group and

intelligence. There should also be continuous renewal of books for
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which meetings should be held on half yearly basis. The Library
Committee can invite other teachers/students to the meetings for
their advice/suggestion. This committee shall meet as often as
possible but at least once in amonth.

Besides recommending books for the library the Library
Committee will also recommend suitable budgetary provision for
the library; develop a general programme of library service to
suit the interest and requirement of different sections of users;
review library rules and formulate new rules for the library; make
recommendations for proper functioning of the library.

All teachers and students can recommend books for the library
for which a suggestion box should be kept in the library.
Suggestions received through this box shall be placed for
consideration of Library Committee.

Besides books for children, the Committee will also select books
for teachers on various subjects apart from Academics.

The selection of books for the class libraries will also be done by a
committee comprising of H.M, librarian, class teacher, two other
teachers and two students who will be nominated by the
Principal.

125.6.7 The class teacher will ensure that every pupil in the class
maintains a note book in which the name of the book read, its
author and a brief account of the content is recorded.
Non-compliance of the instructions given above will be considered
to be a dereliction of duty for which suitable action may be

initiated against the concerned Principal/Librarian/Teacher/H.M.

125.6.9 Librarian will make arrangement fot teachers to refer the books in

a marked seating area inside the library.
125.7 Monitoring and Evaluation of collection and Services

Statistics should be maintained on the following so that they can be used for
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monitoring and evaluation.
125.7.1 No. of users.
125.7.2 No and percentage of collection issued on any given day.
125.7.3 Number of books issued during a stated period.

125.7.4 Average books issued per user per unit time.

125.7.5 Number of recommendations received for purchase of books per

year.

125.7.6 Class wise list of activities conducted ina year along with number

of participants.
125.7.7 Number of new books added per year.

125.7.8 Number of old books weeded out.

125.8 House Libraries:

House Libraries shall be set up in all Vidyalayas for all Houses. These libraries
shall be placed under the charge of HMs and AHMs. The HMs and AHMs may be
issued a set of books from the library which commensurate with the standard
and interest of the age group of the children of the Houses concerned. The
number of books to be issued for each House shall be equal to the total number
of pupils’ enrolment and will be kept in a corner of the house in an almirah.
HMs and AHMs will form House Library Committee involving the students from
all classes in the House.

125.9 Class Libraries:

Class Libraries shall be set up in all Vidyalayas for all classes. These libraries
shall be placed under the charge of Class Teacher. The Class Teachers may be
issued a set of books from the library which commensurate with the standard
and interest of the age group of the children of the Class concerned. The number
of books to be issued for each Class shall be equal to the total number of pupils’
enrolment and will be kept in a corner of the Class. Class Teacher will form

Class Library Committee involving the students in the Class.
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ARTICLE 126 : LABORATORIES?8181 s2s22AND ROOMS FOR OTHER EXTRA
CURRICULAR ACTIVITIES:

Every JNV shall have the following laboratories of sizes specified by CBSE, well
equipped with the furniture, lab instruments, chemicals, Computers and other
accessories and facilities as per the guidelines and curricular needs of CBSE.

1. Junior Science Lab
Physics Lab
Chemistry Lab
Biology Lab
Computer Lab
Smart class
Atal Tinkering Lab
Mathematics Lab

© ® N o o s 0N

Social Science Lab

-t
=

. Language Lab8383

et
-

. Music Room

P
N

. Art and Creative Room

-t
W

. Sports Room

ARTICLE 127 : NVS INCENTIVE AWARDS TO TEACHERS AND STUDENTS.s484
127.1 Teachers.

127.1.1 Details of Awards:

+ Cash Award - Each of the awardees Principal/Vice

Principal/Teachers selected for National Award will be honoured
with Cash Award of Rs.10,000/-
A shawl costing approximately Rs.1, 600/- per piece

A commendation certificate

' F.No. 17-1/91-NVS (Acad.) dt, 24.03.94 ( Compendium Vol.| Pg.No. 211 )

82 F. 13-30/2002-NVS (Acad.) 03.11.2003 ( Compendium Vol.l Pg.No. 233 — 234 )

# F.39-1/2010-NVS(DC-Acad.)/39, dt.31.05.2010 ( Compendium Vol.III Pg.No. 273)
* F.No.16-3/2008-NVS(Acad.) dt.20.11.2009 ( Compendium Vol.IIl Pg.No. 252 to 265)
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127.1.2 Guidelines for recommendation:

Quantitative and Qualitative performance in Academics for the
last 3 years.
Contribution and achievement in co-scholastic activities.
Use of ICT in class room interaction.
Innovative projects undertaken.
Frequency of participation in training programme, In-service
courses as resource person etc.
Working as House Master/ Associate House Master.
Grading of APARs for the last three years.
Recognition at District/ Regional/ State/ National Level
The constituted committee at Headquarter Level will scrutinize
the credentials of recommended Awardees and selects the best
Principals, Vice Principals, and Teachers for NVS Incentive
Award at National Level.

127.2 Students

127.2.1 Eligibility criteria:

Three Toppers of class X across the JNVs in terms of percentile
score obtained in CBSE Board Exam.

Four Toppers of class XII (One each in four streams) across the
JNVs in CBSE Board Examination.

Details of Award:

. Gold Medal (50 gm Silver medal of 75% purity with rhodium gold

polish and Navodaya Logo one side and details of Exam. on the
other side)

. A Commendation Certificate.

Documents to be submitted in respect of students:

187 | Page Navodaya Education Code-2019




. Particulars of students duly filled in the requisite format provided
by the Samiti.
.Two pass port size photographs duly attested on backside and

attached in a separate envelope.

.A brief resume of the student focusing her/his achievements,

awards & contribution to Vidyalaya Community etc.

. Vigilance Clearance Certificate stating that no Vigilance case is
either pending or contemplated against him/ her as per records
available.

5. Any other relevant information.

AWARDS TO TEACHERS AND STUDENTS:

NATIONAL AWARDS TO TEACHERS -PRESIDENT AWARD

The Scheme of National Award to Teachers was started with the object of raising the
prestige of teachers and giving public recognition to the meritorious services of outstanding
teachers working in Primary, Middle and Higher Secondary Schools. From the Award year 1993,
the scheme has been enlarged to cover the teachers of Navodaya Vidyalayas. Each award carries
with it a certificate of merit, a cash award of Rs.25,000/- and a Silver Medal. The enhanced
amount has been given to the National Awardees from the Award year 1999. The Ministry of
HRD, Govt. of India, invites recommendation of meritorious and deserving teachers / Vice -
Principal / Principals for National Award to teachers every year.

QUOTA / CATEGORY OF AWARD ALLOCATED TO THE SAMITI:

Primary Category Secondary Category Total
Primary Special Secondary Special Awards
1 1 1 1 4

Teachers teaching up to class VIII are considered under Primary Category where as teachers
teaching from IX-XII including Vice Principal and Principal are considered under Secondary
Category

SPECIAL CATEGORY:
Teachers promoting integrated inclusive education to the students with disabilities/ Teachers
with disabilities working in JNVs / Special Teacher or trained general teachers who may have
done outstanding work for inclusive education are also considered under the Special Category.

Main Consideration for Selection:
Teacher’s reputation in the local community
His/Her academic efficiency and desire for its improvement
His/Her genuine interest in and love for children; and
His/Her involvement in the social life of the community
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Conditions of eligibility:

» Classroom teachers with at least 15 years regular teaching experience and Vice-Principal /
Principals with regular 20 years of teaching experience in the Samiti are considered.

» In case of teacher promoting an integrated inclusive education the eligibility will stand reduced
from 15 years to 10 years of service and 20 years to 15 years for Principals / Vice Principals.

» Retired teachers are not eligible for the Award but those teachers who have rendered a part of
the calendar year at least for four months i.e. up to 30th April (for the year to which National
Award relates) may be considered.

» Only those teachers having requisite years of experience as on 31st December of the preceding
year are eligible to be considered for the Award.

PROCEDURE FOR SELECTION:
The names shall be recommended by the duly constituted Regional Level Committee as per the
quorum given below and transmitted to NVS HQ’s for further scrutiny and onward nomination
to the Union Government in the order of merit in conformity to the number of prizes allotted in
each category

Regional Level Committee:
+ Deputy Commissioner, NVS RO as Chairman
+ Three Assistant Commissioner of concerned RO as Members

Documents to be submitted:

0.  Particulars of Teachers/ Vice Principals/ Principals duly filled in the requisite format provided by
the Ministry.
Two pass port size photographs duly attested on backside.
A brief resume of Teacher focusing achievements, awards, contribution to Vidyalaya Community
etc.

3. Vigilance Clearance Certificate stating that no Vigilance case is either pending or contemplated
against him/ her as per records available.

The selected candidates are awarded on 5t September every year by the President of India.

NVS INCENTIVE AWARDS
The Scheme of Navodaya Vidyalaya Samiti Incentive Award to the Principals, Vice Principals, PGTs, TGTs
and Miscellaneous category of teachers at National level has been launched since last couple of years. These
awards are given to the faculty of teaching staff including Principals and Vice Principals for excellence in
academic and all round meritorious performance in different areas.

OTHER AWARDS:
1. MEXT Scholarship to Teacher Training Students by Japanese Govt. as per guidelines
2. Fulbright Distinquished Award in Teaching Programme by USA
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Number of awards earmarked at National Level:

SI.No. Category

Number of Awards

1 Principal

5

Vice-Principal

5

PGTs

One for each subject

One for each subiject

Misc. Category of Teachers - TGTs(i.e. Art,
Music, PET, SUPW & Librarian)

One for each subject

2
3
4 TGTs
5
6

Students Toppers (Class X - 03 & Class XII-04) | 7

ELIGIBILITY CRITERIA FOR PRINCIPAL AND VICE-PRINCIPAL

From the year 2017-18 weightage of marks has been increased from 100 to 125 in the selection criteria for NVS
Incentive Awards for all categories of Teachers. Achievement in NTSE, Maths Olympiad etc. at National Level with
weightage of 5 marks each and total 25 marks have been included in the criteria for NVS-Incentive Awards. The
criterion for Incentive Award is as under:

S.
No.

Areas

Total
Marks

Criteria Marks allotted

Academic Performance

A. Quantitative result
02 marks per year for 100% marks in
highest class of school result (last
three years).

06

B. Qualitative result
More than 10% in 90% & above
category
2013-14 (01 Mark)
2014-15 (01 mark)
2015-16 (02 marks)

Awards

President Award

NVS merit Certificates/Award
State Level recognition
Certificates/Awards

10
01 for each
01 for each

Has the Principal introduced any
innovative ideas for raising the quality of
education in the school?

02 marks of each innovative ideas

subject to maximum 05 marks 05

Does the Principal invite the parents for
their cooperation for academic
development? If yes, the detail thereof

01 mark for each area of

) 10
cooperation from parents

Does the Principal take interests in
maintenance of the school building and
beautification of the campus? If so, give
details.

i) Maintenance of school building 2.5

ii) Beautification of the campus 2.5

Are the activities like annual day, sports
day, clubs, value-based education etc.
being organized? If so, give details

Annual Day/Sports Day 03

Club Activities 04

Value based education 03

Is guidance provided to the teachers in
professional development and whether he
encourages the teachers as well as

Based onthe Write up 10
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students for experiments/

What goals/targets are set in
academic/sports and games/other
activities and what are the achievements?

Targets/Achievements in
i) Academics

ii) Games & Sports
i) Other activity

a) Has any project been undertaken
during the last three years at school level?
If yes, give details

05 marks for each project subject

to maximum 10

b) Any special achievement of the
Vidyalaya during his tenure as
Principal/Vice Principal of the Vidyalaya in
the field of Acad./Computer-aided
education/games and sports/co-curricular
activities/any other activity

For any special achievement , 02

marks for each area i.e.
Acad./Computer-aided

education/games and sports/co-

curricular activities/any other
activity

Does the PPL/VP command respect
among the students?

02

i) Outstanding

Is She/he able to maintain discipline
among the students?

02

ii) Very Good /Good
[ Outstanding

Very Good/Good

Does the PPL/VP maintain cordial
relations with his fellow-teachers and
others

02

Outstanding

Very Good/Good

Is she/he held in high esteem by the
community, particularly the parents?

02

Outstanding

Very Good/Good

What is the extent of participation of the
PPL/VP in activities of parent-teacher
association etc?

02

Outstanding

Very Good/Good

Producing NTSE Scholar

05

Producing Olympiad winners

05

Other National Level Contests and getting
place at National Level

05

Producing International level prizes for a
student

05

Producing CBSE Board Toppers

05

Total

125

CRITERIA FOR PGTs/TGTs/CREATIVE TEACHERS

Areas

Total
Marks

Criteria

Marks allotted

Academic Performance

A Quantitative result
02 marks per year for 100%
marks in highest class of school
result (last three years).

06

B. Qualitative result
More than 10% in 90% &
above category

)] 2013-14 (01 Mark)

I 2014-15 (01 mark)
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2015-16 (02 marks)

Awards

President Award

NVS merit
Certificates/Award
State Level recognition
Certificates/Awards

10
01 for each
01 for each

Specific activities for promoting National
Integration.

Based on write up

05

Punctuality/Discipline/Value based
education/behaviour with migrated
students.

Based on write up

05

Academic Projects/Innovations
undertaken
a) Classroom instructions
b) Laboratory/Library work
c) Assessment & evaluation
d) Administrative work
e) Computer Aide-used
f)  Any other work

Classroom instructions

02

a)
b) Laboratory/Library work

02

) Assessment & evaluation

02

c
d

01

) Administrative work-
)

e) Computer Aide- used

02

f) Any other work -

01

Implementation of Computer aided
teaching learning.

Based on write up

05

Any special assistance to gifted/ students
requiring special attention/support

i) Assistance to gifted
students 2.5 marks

ii) Assistance to low
performers 2.5marks

05

Participation in training programme/work
shops or acted as Resource person for
the last 10 years.

As resource person

02 per training

As participation
(subject to maximum 10 marks)

01 per training

Interest in Co-Curricular activities
including NCC, Scouts &Guides,NSS,
trekking efc.

i) As In-charge

05

i) Achievements

05

Interest in promoting Sports and Games

Based on write up

05

As House Master

As House Master:
02 marks per year

As Associate House
Master: 01mark per
year

04 marks in
achievements

04

Any other significant achievement/
Contribution

02 marks for each
significant achievement
Subject to maximum 05
marks

05

13.

Does the teacher command respect
among the students?

ii) Outstanding

02

iv) Very Good /Good

01

14,

Is She/he able to maintain discipline
among the students?

ii) Outstanding

02
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Very Good/Good
Does the teacher maintain cordial Outstanding
relations with his fellow-teachers and 02
others i Very Good/Good
Is she/he held in high esteem by the 02 Outstanding
community, particularly the parents? Very Good/Good
What is the extent of participation of the Outstanding
teacher in activities of parent-teacher 02
association etc? i Very Good/Good
Producing NTSE Scholar 05
Producing Olympiad winners 05
Other National Level Contests and

. . 05
getting place at National Level
Producing International level prizes for a 05
student
Producing CBSE Board Toppers 05
Total 125

Note:-In respect of creative teachers, 10 Marks of Academic Performance have been distributed i.e. 05
Marks each in CCA and Achievement in respective subject.

ARTICLE 128 : HOUSE SYSTEM IN JNVS8585 sese
A separate chapter is dedicated to the House System and Residential culture in

JNVs.

ARTICLE 129: M. I. ROOM
For the medical care of the students and staff there shall be a provision of

a Medical Inspection Room with dispensary in each JNV with a regular staff Nurse

and a part time Doctor. There shall be the provision of periodical health check up

of students and maintenance of necessary records as per the guidelines of the
Samiti and CBSE. The duties and responsibilities and mode of appointment; pay
and allowances, required qualifications of the staff Nurse and the Doctors8787,ssss

are mentioned separately in the concerned chapters.

® F.N0.13-32/87-NVS dt. 31.07.1987 (Compendium Vol. | Pg. No. 441 — 442)

% F.N0.25-5/99-NVS(Acad.) dt.29.03.2000 (Compendium Vol. | Pg. No. 445 — 449)

¥ F.N0.5-55/2000-NVS(SA) dt. 08.11.2000 (Compendium Vol. | Pg. No. 356)

% Honorarium to Vidyalaya Medical Officer F.No.1-3/2002-NVS(SA) dt. 24.02.2011 (Compendium Vol.lll, Pg.No. 187)
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ARTICLE 130: PARENT TEACHER COUNCIL:8989 9090

130.1 General Overview
Parents are the key to the success of JNVs or for that matter any educational organi-
zation. Let parents and schools work together to build meaningful and effective rela-
tionship that recognizes and respects the role of parents, students and teachers in
educating each child.
Parents must actively support the Parent Teacher Council. Open houses and

scheduled parent meetings allow parents and staff to communicate one to one and

for parents to get to know all the staff. By developing a school- parent team approach

the students find it harder to turn parents against the school or follow a divide and
rule manipulation. A good parent school relation helps the authority to solve discipli-
nary issues easily. The
130.2 AIMS & Objectives
1. To maintain continuous interaction between parents and
teacher/school authorities.

. To involve the parents in the development of Vidyalaya by utilizing
their experiences and expertise.

. To assist the Vidyalaya for resource mobilization and development for
infrastructure facilities and their maintenance.

4. Assist the Chairman, VMC in taking fast and effective decisions.

. To popularize the advantage of residential cultural in terms of Academic
excellence, character buildings and discipline.

. Liaison with the organizations engaged with community service
programme through participatory activities of children, parent and
teachers.

. And ultimately to develop a network a Alumni and their parents to help
the institution to effectivelyto play the Pace setting role.

130.3 Composition of PTC

¥ F.No.5-17/89-90/NVS(Admn.) dt. 21.07.1992 (Compendium Vol. I Pg. No. 467-468)
**F.No.1-5/2002-NVS(SA) dt. 28.08.2002 ( Compendium Vol. I Pg. No. 472 — 478)
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The Composition of PTC suggested is:

1. Principal of the Vidyalaya - Chairman

2. 15 Representatives to be nominated by General Body of parents in
proportion to the section in the Vidyalaya with a female-male ratio of
proportionate strength of boys and girls.

3. Five teachers representatives (minimum of two female staff to be
nominated by teachers)

4. Vice-Principal of the Vidyalaya will function as Member Secretary.

Every second Saturday of the month would be the day of visit of parents and
conduct of PTC meeting.
The routine activities are replaced with following activities on that day:

1. Parents Meet children from 9-00 AM onwards.

2. Class teachers of the respective classes will be available in the classroom
along with profile registers of the students and explain the parent along
with child, various observations on the performances of the child and
areas of improvement from 10-00 AM to 1-00 PM.

. Parents Meet the Principal alongwith teachers and discuss various
problems of children from 2-00 PM to 3-00 PM.

4. PTC meeting is conducted at 3-30 PM and the minutes are recorded.

130.4 Functions of Parent-Teacher-Council

130.4.1 To meet at least once in a month under Chairpersonship of

Principal concerned to coincide with the parents visit day to
Vidyalaya. The Principal (Chairman) can hold frequent meetings
also as and when need arises.

The Vice-Principal (Member Secretary) to initiate the agenda and
conduct of meetings inconsultation with the Chairman in every
month.

The PTC will invariably review and discuss the strong and weak
points of Navodaya Vidyalaya functioning with special reference to

academic, staff, student’s security discipline, food, water,
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electricity, hostel up keep, medical support,
beautification/Plantation of Vidyalaya Campus as well as
cleanliness and other facilities to make the stay of Children more

comfortable and conducive.

The member of PTC shall periodically interact with the students

School/house leaders, and migrated Children, in particular to
ascertain the problems faced by them and also obtain suggestions
for improvement in the weak areas.

PTC members should visit dormitories, classrooms, laboratories

and library once in a quarter and suggest improvement, if any.

The PTCs participation in school improvement is participatory

with partnership rather than fault finding machine.

The office bearers of PTC should be invited to participate and

witness all important functions and activities of the Vidyalaya.

The parents assistance may be sought for:

JNVST publicity in the District.

Social Service Activities organized by Vidyalaya.

Organizing School Functions.

Strengthening Library and Laboratory.

Mobilizing Resources for New Projects.

Arranging Educational Excursions and fairs.

Career Guidance.

Counseling for Emotionally Disturbed Children.

Conducting, Medical health camps annually or quarterly for the
children in the district.

Providing Medical Treatment to the sick children by way of
financial, material and moral support, if need arises.

Arrange for local trips for the newly admitted Class VI / IX / XI
children.

Liaison with neighbourhood industries/factories /hospitals for
field visits. Learned parents may give academic inputs in sub-
jects like Maths & Science.

Arrange for Career Guidance.

Conduct Mock Exams for Professional Courses.
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- Install RO plants for pure drinking water, Solar Water heaters for
hot water facility in bathrooms.
130.4.9 Help in collecting Socio-economic data of students to the

Vidyalaya especially at the time of entry of students in Class VI.

130.4.10 Such of those students who are emotionally disturbed, home
sick, involving in indiscipline or misconduct should be made to
interact with PTC for counseling.

130.4.11 The proceedings of the PTC meetings should be recorded in a

separate register and such of the suggestions that would fall

under the purview of Principal should be implemented
immediately. Suggestion beyond powers of Principal may be
referred to Regional Office/Samiti/Distt. Collector. If need arises
the PTC will meet Distt. Collector and seek his help in solving out

the local problem.

130.4.12 The visiting officers should make it a point to go through

the minutes and records of the meetings of PTC and ensure the

compliance of the suggestions given by PTC.

130.4.13 For efficient mess management, quality of food and the
ensure hygienic condition, PTC will:

. Frequent visit to Mess.
2. Have Meals with Children
. Interact with Children and assess the quality and quantity of food
served
4. Check hygiene conditions of Mess surroundings and preparation
of food.
5. Drinking water facility.
6. Preparation of Mess Menu to ensure balanced diet.

130.4.14 For Safety and Security Measures, PTC will:

- Periodically interact with girl students.
- Assist in ensuing the facilities of water, toilets and lighting
arrangements.
Acquaint themselves with the functional style of House
Masters.
Any other issue related to Safety and Security of Children.
197 | Page Navodaya Education Code-2019




Chapter XVIII
Land and Buildings

ARTICLE 131: PROVISION OF LAND:
As per the policy of the Government, one Jawahar Navodaya Vidyalaya is to be

established in each district. The opening of new Navodaya Vidyalayas is based on the
offer from the State Government to provide around 30 acres of suitable land (relaxa-
ble on case to case basis) free of cost, along with sufficient temporary accommodation
to run the school till the completion of permanent Vidyalaya building at the perma-

nent site.

ARTICLE 132: HANDING TAKING OVER: 9191
When the formal transfer of land has been effected by the State Government, a

copy of the allotment letter together with a copy of the handing over/ taking over

relevant documents along with the lease deed / registration document should be sent

to the Samiti’s Office for record.

Article 133: Infrastructure: 9292

133.1 General:

The Jawahar Navodaya Vidyalayas have school buildings, boys & girls’
dormitories, dining and kitchen facility, residences for staff with ample
open spaces for playing and recreation. A Smriti Van in the memory of
late Sh. Rajiv Gandhi, former Prime Minister of India, is an integral part
of all the Navodaya Vidyalaya campuses. For hilly areas, where the
School building and dormitory blocks with a Central courtyard cannot be
accommodated, modular design is adopted. These buildings are made
double- storied to optimize the cost of construction. In various zones of
the country, materials and specifications are adopted as per CPWD local
availability. Specific provisions are being made for buildings in the

earthquake zones. All new JNV buildings are equipped with fire safety

' F.No.1-4/2004/NV/GM dt. 29.03.2005 ( Compendium VoL.IIl Pg. No. 360)
> F.No. 18-1/88-NVS dt. 18.06.1988 ( Compendium Vol. I Pg. No. 557 — 559)

198 | Page Navodaya Education Code-2019




measures and provisions for physically challenged. All buildings are
single/double-storied for the ease of construction and user friendliness.
For varying climatic and topographical regions, different variations of
designs with different roof forms and building materials are adopted.
133.2 The School:
The school building provides 18 classrooms, 3 laboratories, a computer
room, a library, display areas, administrative and staff rooms. Each
classroom accommodates 40 students. Four (Two each) separate sets of
toilets for boys and girls are provided. The entrance of the school
building is given an attractive form. The entry extends on to a platform,
which acts as a stage for assembly. The central courtyard acts as
assembly ground.
133.3 The Hostels:

The full strength of Jawahar Navodaya Vidyalayas is 560 students with
dormitory facility for all. In a residential school, the students are
expected to learn living habits with self-sufficiency, discipline, dignity of
labour and sharing attitude. Their living accommodation should,
therefore, induce the right atmosphere besides providing natural light,
ventilation, physical and visual spaciousness. The tropical climatic
conditions in our country are an important consideration in the design of
the dormitories. The children do not face the space constraints in
dormitories. Neither a strong pattern alien to their life style is imposed on

them. That is why the physical form of the dormitories is kept simple but

highly efficient from functional point of view. There are 6 dormitories,

each accommodating 96 students, 4 for boys and 2 for girls. In case the
requirement of dormitories for Girl students occurs, additional dormitory
for girls is constructed. Dormitories also have accommodation for two
house-masters (one for 48 students)

133.4 Staff Residences:
Principal’s residence of size 186 sq. mtrs. (Type-V) & Vice Principal’s

residence of size 121 sqm. is placed at a vantage location in the layout of
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buildings for effective control. There are 18 residences of 80 sq. mtrs.
each for teachers, 12 nos. residences of 80 sqm. each for Warden, 13 Nos
residences to 70 sq.mtrs. each for administrative staff and supporting
staff. Guest House of plinth Area 80 sqm. is also constructed in the
Vidyalaya Campus
133.5 Kitchen and Dining Hall:
A spacious dining hall for 560 students along with kitchen measuring 758
sqm. is provided where all students can take food at a time.
Services:
These include Electric substation, under Ground Sump / OHT (Over Head
Tank) of 1.00 lac ltrs. capacity, internal roads & pathways, sewerage,
water supply, storm  water drain, play field of dimension 190X110 m.
having a 400 meters running track, two kho-kho grounds (one each for
Boys & girls) of size 40X30 m and two basket ball courts of size 40X30 m.
Facility for Physical Handicapped Students:
All newly constructed JNVs have basic and essential required facilities like
barrier free ramp and toilets for physically handicapped students.
However, some of the JNVs constructed in old CBRI pattern have also
been extended this facilities through a special drive to make them disabled
friendly in tune with the Government's initiative to promote inclusive
Education in the schools so that physical mobility is not a constraint in

pursuit of formal school education among such children.

Article 134 : Construction-Phasing of JNV Buildings9393
134.1Phase-A (Total Plinth area of buildings constructed is 7660 sqm)

134.1.1 School Building-consisting of 18 Classrooms, Library, Principal &

Vice-Principal rooms, Staff room, Science laboratories, Computer
Laboratory, Medical room etc.

134.1.2 Dormitory (1Block - 96 students with 2 Nos. warden residences):
a. Boys - 2 Blocks (for 192 Students)

> F.No. 18-1/88-NVS dt. 10.06.1996 ( Compendium Vol. Il Pg. No. 578 )
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b. Girls - 1 Block (for 96 Students)
Staff Quarters: Total 23 staff qtrs.

a. Type-V - Principal Residence - 1 No.
b. Type-lIl - 14 Nos. including 6 Nos. Warden residences con-
structed along with the dormitories.

c. Type-II - 8 numbers for non-teaching staff

134.1.4 Kitchen & Dining Hall

134.1.5 Development Works: Construction of Boundary Wall (2.6 m high), Wa-

ter supply including RCC underground sump of one lakh litres
capacity, Sewerage system, CC Internal road and pathway, exter-
nal electrification, sub stations etc.
Play field: (Total 05 nos.)
One play field of size 190 mtrs. X 110 mtrs. (having 400m/200m
track)
Two Kho-Kho grounds of 40 mtrs. x 30 mtrs. (Boys and Girls)
Two basket ball courts of 40 X 30 mtrs. (Boys and Girls)

134.1.7 Rainwater Harvesting Systems

134.2 Phase-B (Total Plinth area of buildings is 3459 sqm)

134.2.1 Dormitory (1 Block - 96 students) with 2 Nos. warden resi-
dences):
a. Boys-1 Block (For 96 students)
b. b) Girls-1 Block (For 96 students)

134.2.2 Staff Quarters: Total 23 staff gqtrs. are constructed

. Type-IV- Vice Principal residence — 1 no.

. Type-lII - 14 Nos. including 4 Nos. Warden residences con-
structed along with the dormitories.

. Type-III- Guest House - 1 no.

. Type-II 7 Nos. for non-teaching staff
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134.2.3 Development Works: As associated with the building in Phase -
B
134.3Phase-B (Balance)

134.3.1 Dormitory: Are constructed as per the student’s strength of Boys

& Girls students. Provision in the Master Plan is considered as

below:

1. Boys-1 Block (For 96 students)
2. Girls-1 Block (For 96 students)
134.3.2 Development Works: As associated with the building in Phase —
B(Bal.)
Building requirements for al full-flagged Navodaya Vidyalaya

A. School Building Covered Area (in sq. m.)

CBRI Type CPWD Type

Class Room=18
(Two each for classes VI to XII, Area for each class room

including walls 520 sq ft.)

. Laboratories-3 (One each for Physics, Chemistry and Bi-

ology covered area for each 750 sq. ft.

. Workshop for work experience and vocational subject-3

Covered are for each 750 sq. ft.

. Library

. Music and Drama Room

Games Room

. MP Hall-auditorium

Offices for Principal, Vice Principal and Secretariat Staff

. Kitchen and Dinning

Total

Add 25% area for corridors, toilets and storage

Total Area covered for school building

A. Hostel (Dormitories) Covered Area (in sq. m.)

CBRI Type CPWD Type

3. For 560 students (Each dormitory will house 30 stu-
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dents.
i.e. 18 dormitories covered area per dormitories
covered area per dormitories will be 60X30 (60sq.ft per stu-

dents) and 200 sq.ft. for toilets i.e. 2000 sq. ft

2. Quarters for wardens 600 sq.ft. per warden

2. Kitchen and Dining Halls (One for 2 dormitories)

3. Reading Rooms (2 Dormitories)

Total covered area of Hostel

Total covered area for one School

General Stipulations:

1. Each school would have roughly 30 acres of land.

2. Cost saving techniques, including use of local materials,

would be employed to economize on cost of constructions.

2. An inexpensive swimming pool(without tile-floor

&internal filtration) would be provided, if possible.

ARTICLE 135: PROCEDURE FOR MAINTENANCE AND REPAIRS WORKS IN
JAWAHAR NAVODAYA VIDYALAYA 9494 9595

The JNV buildings constructed in remote areas are being provided with best
facilities and infrastructure. The Maintenance of the Vidyalaya complex is of para-
mount importance in order to provide healthy & hygienic environment to the resident

students.

ARTICLE 136: TYPE OF MAINTENANCE:

The maintenance works can be broadly classified into following three categories and

the same to be carried out by the JNVs as per the guidelines issued by NVS from
time to time.

1. Regular Day-to Day maintenance including emergency repairs.969

2. Major Regular repairs including Annual Repairs & Maintenance.9797

3. Special Repairs & Maintenance.9898

*F.No.1-2/97-NVS(GM) dt. July 1997 ( Compendium Vol. Il Pg. No. 602 — 611)

% Circular No. F.No. 1-4/2004-NVS(GM) dt. 08.05.2006 ( Compendium Vol.III Pg. No. 372 )
**F.No.1-2/2001/NVS(GM) dt. 06.08.2001 ( Compendium Vol. II Pg. No. 644 — 656)

* F.No.1-2/94-NVS(GM) dt. 12.10.1999 ( Compendium Vol. II Pg. No. 624 — 629)
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Chapter XIX
Redressal of Grievances

ARTICLE 137 : REDRESSAL OF GRIEVANCES
The instructions issued by the Department of Administrative Reforms and

Public Grievances, Government of India, Ministry of Human Resource Development

and Navodaya Vidyalaya Samiti, Grievances Cell shall have the mechanism for the

redressal of public/employee grievances at the NVS, Hqrs., and in all Regional

Offices. The salient features shall be as under:

138.1

138.2

A Central Grievance Cell shall function at the NVS Hqrs, with the Joint
Commissioner (Administration) as the Central Grievance Officer.

Each Regional Office shall have Regional Grievance Cell and As-
sistant Commissioner in-charge of Administration wing of the Region
concerned shall function as the Regional Grievances Officer.

The main responsibility of the Grievances Officer at the NVS, Hqrs, and
the Regional Offices shall be to attend to the grievances of the em-
ployees/public received through personal representations, communica-
tions, newspapers and such other various sources. All the grievances re-
ceived in the office shall be diarized meticulously and the Grievances Of-
ficer will take decisions on grievances as quickly as possible. If need be,
grievances shall be referred to the office/department concerned for a
quick decision and Redressal.

With a view to providing opportunity to the employees and the public, to
meet the Regional Grievance Officer on a fixed day, the Deputy Commis-
sioner/Grievance Officer shall, to the extent possible, remain at the
Headquarters on Wednesdays and keep apart two to three hours during
the day for meeting the employees/public for presentation of their griev-
ances.

Sometimes grievances are also reported in the newspapers. Such  griev-

ances shall also be taken into account and redressed as quickly as

% F.No. 1-2/2006-NVS(GM) dt. 23.01.2007 ( Compendium VolL.III Pg. No. 379 )
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possible. In case the matter relates to the Headquarters, the same shall
be brought to the notice of the Central Grievances Officer.

138.6 A quarterly report shall be prepared to monitor the progress of dispos-
al of public grievances. The Regional Offices will send the quarterly re-
turns in this regard by the 2nd of the month following the quarter ending
in March, June, September and December and the NVS Hqrs. shall send
the consolidated returns to the Ministry by the 6th of the month.

Names of Officers of Grievance Cell are to be displayed in the website of
NVS Hgrs. and ROs along with e-mail ID to which grievances may be

forwarded.

ARTICLE 139 : CELL FOR REDRESSAL OF GRIEVANCES OF SC/ST
EMPLOYEES OF NVS.

In order to ensure due consideration and timely redressal of the grievances
of the employees of NVS belonging to SC/ST categories and to comply with the
orders issued by the Govt.of India from time to time in this regard, a committee

comprising the following officers shall be constituted at the NVS(HQ):

Joint.Commissioner (Admn) Convenor

Section Officer dealing with grievances Member

Official concerned dealing with grievances Member

(If one of the officials is not a member of SC/ST, one more SC/ST officer may also be

included)
The duties and functions of the committee shall be as under:
139.1 To consider grievances received from SC/ST employees of NVS and their
quick disposal.
139.2 To liaise and monitor for quick disposal of all the grievances referred
by SC/ST Commission / Ministry of HRD/Prime Minister’ s Office.
To maintain liaison with the Chief Grievance Officer at NVS Hqrs. and
other appropriate authorities for supply of required information, answer-

ing queries and clearing doubts,
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139.4 To allow personal hearing to the aggrieved SC/ST employees of the

Samiti, if sorequested, for quick disposal of the grievances.

ARTICLE 140 : SPECIAL CELL FOR COMPLIANCE OF ORDERS OF
RESERVATION:

To ensure due compliance of the orders of reservation issued from time to time
in favour of SCs & STs, OBCs & PWDs to ensure prompt disposal of the grievances of
the employees of these categories and to scrutinize and consolidate the statistical
data, a Special Cell shall be set up and one officer shall be nominated as Liaison
Officer.

The Liaison Officer has to act as Liaison Officer in respect of the matters
relating to the representation of Scheduled Castes, Scheduled Tribes, PWDs and

OBCs in all establishment and services under the administrative control of NVS.

The appointment of Liaison Officer in the NVS does not, however, dilute or alter
or curtail the responsibility of Liaison Officer administrative ministry/department in
regard to implementation of Reservation Policy in the Samiti. In order to ensure due
compliance of the reservation order of the Government, the Liaison Officer may
periodically visit/ inspect the offices.

Article 141 : Duties of the Liaison Officer
The Liaison Officer is especially responsible for :

141.1 Ensuring the compliance by the subordinate appointing authorities with
the orders and instructions pertaining to the reservation of vacancies in fa-
vour of the scheduled caste, the Scheduled Tribes and the Persons with
Disabilities, the Other Backward classes and other benefits admissible to

them.

Ensuring timely submission of SC/ST/OBC and PwD Reports by each ap-

pointment authority in the Samiti and ensuring scrutiny and consolidation
of the above reports in respect of all establishments and services in NVS

and sending the consolidated reports to the Ministry of HRD.
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141.3 The Liaison Officers have to endorse the non-availability of an SC/ST/OBC
Officer for being associated in the DPC before actually convening the DPC.
Therefore, it will be one of the duties of the Liaison Officer to acquaint
themselves well in time about the dates of various DPCs which will be held
in future. He should have with him a ready list of officers of various levels
belonging to SC/ST of a few sister departments/Ministries so that whenev-
er requirement arises, an SC/ST officer of appropriate level consistent with
the level of the other members of the DPC and the level of appointment for
which a DPC is proposed to be convened, can always be associated as a
member. Such a list may be prepared by the Liaison Officers by informally
consulting the administrative wing of other Ministries/Departments.
Ensuring that while making a reference to the Department of Personnel and
Training and to the National Commission for Scheduled Castes/the Nation-
al Commission for Scheduled Tribes for de-reservation of reserved vacan-
cies, full details in support of the proposal for de-reservation are given.
Ensuring the extension of necessary assistance to the National Commission
for Scheduled Castes and the National Commission for Scheduled Tribes in
the investigation of complaints received by the Commission, in regard to
service matters and in the collection of information for their annual reports.
Conducting annual inspection of the reservation registers/rosters main-
tained in the NVS with a view to ensure proper implementation of the reser-
vation orders.

Acting as Liaison Officer between the Ministry/Department and the De-
partment of Personnel & Training for supply of other information, answer-
ing questions and queries and cleaning doubts in regard to matters covered

by the reservation orders.

Article 142 : Procedure for Dealing with Complaints of Sexual Harassment of
Working Women at Workplace2999, 100100

In order to prevent sexual harassment of working women of NVS, a

*F.No.1-2/2002-NVS(SA) dt. 17.04.2003 (Compendium Vol. I Pg. No. 409 — 410)
1% F.2-31/98-NVS(Estt) dt. 09.02.1999 ( Compendium Vol. II Pg. No. 265 — 269)
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complaint committee shall be constituted at NVS Hqrs. & at all Regional Offices in

compliance with Section 4 of the Sexual Harassment of Women at workplace, which
provides constitution of internal complaint committee in the following manner :-
142.1 A Presiding Officer, who shall be a women employed at senior level at work

place from amongst the employees:

e Provided that in case a senior level women employee is not available,

the Presiding Officer shall be nominated from other offices or
administrative units of the workplace referred to in sub section 4(l) of
the Act.
Provided further that in case the other offices or administrative units
of the workplace do not have a senior level women employee, the
Presiding Officer shall be nominated from any other work place of the
same employer or other department or organization.

142.1 Not less than two members from amongst employees preferably
committed to the cause of women or who had experience in social work or
have legal knowledge.

One member from amongst non-governmental organizations or
associations committed to the cause of women or a person familiar with
the issues relating to sexual harassment - provided that atleast one half of
the total members so nominated shall be women.

Samiti will deal the complaints of sexual harassment of women at workplace
in the manner provided in the Sexual Harassment of Women at Workplace
(Prevention, Prohibition & Redressal) Act, 2013 and order issued by the Govt. of India
in this regard time to time.

Article 143 : Procedure for Dealing with Complaints of Immoral Sexual

Behaviour Towards any Student Amounting to Moral Turpitude.101101
Sometimes employees allegedly involve in sexual harassment of women at

workplace and immoral sexual behaviour towards any student amounting to moral

turpitude are allowed to continue with or without suspension either in the same

%' F No.1-38/93-NVS(Estt.) dt. 04.03.2003 ( Compendium Pg. No. 403 — 405)
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Vidyalaya or in the other under the jurisdiction of the same Regional Office where the

misconduct reportedly took place.

This practice eventually leads to wastage of resources in terms of paying
subsistence allowance for the period of suspension. Apart from this, it adversely
affects the process of fair investigation as the role of employee concerned in diluting;
manipulating, tampering the evidence and intimidating the witness/victim cannot be
ruled out. This fact is also based on the observation that the employees concerned
are found submitting versions of the victim and witnesses at later stage other than
the initial recordings to make the case in his/her favour.

In view of the above, any employee found allegedly involved in sexual

harassment towards the women and students shall henceforth be immediately

transferred to a Vidyalaya of other region with or without placing him/her under
suspension. Simultaneously the disciplinary action adhering to the procedures and
rules should be initiated and completed in time bound manner and the erring
employee be punished appropriately to prevent recurrence of such misconduct. NVS

(HQ) will effect the transfer on the recommendation of the RO concerned.

Committees are to be constituted as per the following details:
143.1_Case 1: Sexual abuse of students by staff other than Principal102102
143.1.1 The matter has to be got inquired by Vidyalaya level committee
consisting of the following members
¢ Principal — Chairman
e Sr. Male Teacher - Member
e Sr. Female Teacher — Member
¢ Vice-Principal — Member secretary
The committee has to submit the report to the cluster incharge

within three days.

102

F. 10-84/2013-NVS(SA) dt. 11.06.2014
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143.1.2  Cluster level committee consisting of the following member is to
be constituted to review the report submitted by Vidyalaya level
committee:
¢ Cluster in-charge/ Assistant Commissioner

Coordinator
A Female Officer not less than the cadre of Principal

Member

The committee has to submit the report to the cluster In-charge

within three days.

143.1.3 The Deputy Commissioner, Regional Office will forward the report
to NVS (HQ), if found proved, within two days from the date of
receipt of report from the cluster incharge.

143.2 Case 2: Sexual abuse of students by the Principal
The matter has to be got inquired by Regional Level =~ Committee
consisting of the following members:
e The Deputy Commissioner, Regional Office - Chairman
e Assistant Commissioner /Cluster In-Charge - Member
e Sr. Female Officer/ Principal - Member
The report is to be forwarded to NVS (HQ), if proved, within two
days. NVS Hqrs. shall take action as per NVS notification no.
F.No.14-2/93-NVS(Vig.) Dated: Dec., 20th, 1993.
Article 144 : Moral Turpitude Involving Sexual Offence or Exhibition of Immoral

Sexual Behavior By Staff Towards Any Student103103
144.1 The Executive Committee of the Samiti at its meeting held on 12th

January, 92 had approved adoption of Central Govt. Rules and Regulations
in the service matters of the employees of the Samiti mutatis mutandis!04104
till such time the Samiti framed its own rules and regulations. The above
decision of the Executive Committee had been notified to all concerned vide

No. F.6-1/92-NVS(Admn.) dated 30th March, 1993.

1% Notification of NVS vide F.No.14-2/93-NVS(Vig.) Dated: Dec., 20th, 1993
% F.No.1-11/94-NVS(Admn.) dt. November 1994 ( Compendium Vol. II Pg. No. 30-31)
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It has further been decided with the approval of the Executive Committee
that the relevant provisions of the Central Civil Services (Classifications,
Control and Appeal) Rules, 1965, as amended from time to time, which are
applicable to all members of the staff of the Samiti, mutatis mutandis, shall
be suitably amended to provide for special procedure in certain types of
cases. Accordingly the provisions of Central Civil Services (Classification,
Control and Appeal) Rules, 1965 as applicable to the employees of the
Samiti, relating to procedure for imposing penalties will stand amended to
provide for special procedure in certain types of cases as enunciated below:

144.1.1 In cases of a purely temporary employee who is known to be of

doubtful integrity or conduct but where it is difficult to bring forth
sufficient documentary or other evidence to establish the charges,
and whose retention in the Vidyalaya, etc. will be prejudicial to
the interest of the Institution and,
In the case of a temporary employee suspected of grave
misconduct, where the initiation of regular proceedings against
him in accordance with the provisions of CCS (CCA) Rules, 1965
is likely to result in embarrassment to a class of employees
and/or is likely to endanger the reputation of the Institution.

The appointing authority may record the reasons for termination of the
services of the employee in its own record and thereafter terminate the
services of the employee under the terms of appointment without assigning
any reason. Where the appointing authority is the Principal action to

terminate the services of an employee under the terms of appointment shall

be taken only after obtaining the prior approval of the Deputy Commissioner.

144.2 Whenever the Commissioner is satisfied, after such summary enquiry as
he deems proper and practicable in the circumstances of the case, that
any member of the Navodaya Vidyalaya is prima facie guilty of moral
turpitude involving sexual offence or exhibition of immoral sexual
behaviour towards any student, he can terminate the services of that

employee by giving him one month’s or three months’ pay and allowances
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depending upon whether the guilty employee is temporary or permanent in
the services of the Samiti. In such cases, procedure prescribed for holding
enquiry for imposing major penalty in accordance with CCS(CCA) Rules,
1965, as applicable to the employees of Navodaya Vidyalaya Samiti, shall
be dispensed with, provided, that the Commissioner is of the opinion that it
is not expedient to hold regular enquiry on account of serious
embarrassment to the student or his guardians or such other practical

difficulties. The Commissioner shall record in writing the reasons under

which it is not reasonably practicable to hold such enquiry and he shall

keep the Chairman of the Samiti informed of the circumstances leading to

such termination of services.
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Chapter XX

Residential Culture'?®'°® & House System

JNVs are the co-educational residential schools where a student is admitted in class
VI (except those admitted through Lateral Entry in class IX or XI), generally at the
age of 10-13 years. The efficient management of residential school depends upon the
quality of the House system functioning in a school. A House consists of group of
children effectively led by responsible teacher (House Master / House Mistress) who
acts as a parent, guide, philosopher and friend for every member of House. A House
inherently provides a family atmosphere in making the child physically fit socially

adjusted, emotionally balanced and morally upright.

In the beginning the child will not be well conversant with the residential set
up & not even so well prepared to manage his self care & look after. So the responsi-
bility rests on the shoulders of HM/AHM not only to ensure the safety & security of
the child but also to inculcate several residential habits & altruistic values besides
guiding him/her to maintain harmony with the newly acquired atmosphere. The ex-

isting House System Reconstituted in December 2017.

Article 145 : Objectives of House System:

The objectives of adopting House system in a Jawahar Navodaya Vidyalayas are as

follows:

145.1 To provide a smooth transition from home life to school life;

145.2 To create situations, which fulfill the social and emotional needs of the
children;

145.3 To help socialization of students to integrate themselves well into the

corporate life;

145.4 To inculcate the sense of responsibility, to take her/his tasks in life

earnestly and discharge them well;

'% No. F.1-1/2003-NVS-JD(Acad.) dt. 02.04.2004 (Compendium Vol.l Pg. No. 312 — 313)
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To prepare students to play different kinds of roles as members of a group,
community & society;
To develop child’s personality and integrity;
To develop the spirit of healthy competition among the children;
To inculcate the qualities of self-dignity, self-confidence and respect for
the views & opinion of others as well as a discretion to take their own
decisions on issues and problems at hand;

145.9 To develop a sense of belongingness among the pupils and to create a
sense & desire to live in harmony;

145.10 To be benefitted by bright example of others and benefit others by his/her
own examples;

145.11 To inculcate in the child, respect for seniors, elders, teachers and a caring
attitude towards juniors and feeling of fraternity towards all;

145.12 To learn to live and enjoy together and develop a degree of sensitivity for
others feelings and needs.

145.13 To enable the students to inculcate several habits & values necessary for a
meaningful life.

145.14 To enable the students to be self dependent, caring, reliable & virtuous

person.
Article 146: Formation of Houses:

A two-tier system of Houses shall function in Jawahar Navodaya Vidyalayas:
1. Junior Houses for Classes VI to VIII
2. Senior Houses for Classes IX to XII
In a full-fledged Vidyalaya, there will be four junior Houses and four senior
Houses and Four Houses for girls (Two from Classes VI to VIII and Two from Classes

IX to XII). Therefore, there will be eight House Masters for boys and Four for girls.

Average strength of a House shall be 48. Though all the girls in JNVs have been

placed under Four Houses (Junior and Senior) for effective supervision and manage-
ment, both the Houses shall be further divided into four groups each. For the con-

duct of Inter House activities, each group of girls of a junior House shall be linked
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with a junior House (boys) of the same named House and similarly each group of girls

of a senior House shall be linked with the corresponding Senior House (boys),

146.1 Name of Houses:
Since JNVS have been established in every corner of the country names of the
Houses should also reflect all India character of Vidyalayas. This will create a
feeling of 'oneness’ not only among the Vidyalayas but also among the child-
ren who migrate in Class IX from one linguistic region to another. Keeping this
in view following four names are recommended for maintaining uniformity in
all JNVS.

Senior House Junior House
Aravali A Aravali

Nilgiri A Nilgiri
Shivalik A Shivalik
Udaigiri A Udaigiri
146.2 Allotment of House:

Each child must be allotted to a House on the day he/she is admitted to the
Vidyalaya. The House of a girl or a boy should not be changed till Class XII. It
is not advisable to reshuffle Houses every year. Whenever the child is migrated
to linked Vidyalaya, he/ she should be accommodated in the same named

house in the new Vidyalaya.
146.3 House Colours:

Colours for House flags, badges, T-shirts etc should be allotted in the follow-

ing manner

Arawali Blue
Nilgiri Green
Shivalik Red
Udaigiri Yellow
146.4 House Appointments:
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Each House (Senior & Junior) should have following appointments which
should be awarded to children on the basis of their good performance in every

activity of the Vidyalaya.

House Captain 1

House Vice-Captain 1

Prefects 2

Following Vidyalaya level appointments be made in consultation with all House

Masters, for effective management of the Vidyalaya:

School Captain 1
School Vice-Captain (B) 1
School Vice-Captain(G) 1

All the above mentioned appointments should be from senior most class in a JNV.

They should not hold any other appointment in their own Houses.

146.5 Duties of School Captain:

146.5.1 To Maintain good personal conduct and behavior in the
Vidyalaya.

146.5.2 Receive Roll-call and list of absentees from House Captains before
submission to the Duty Master/ Principal.

146.5.3 Maintain full control and good discipline during Vidyalaya level
activities with the help of House Captains and Prefects.

146.5.4 Ensure proper discipline in dining hall, morning assembly and at
all other places where all the children of the Vidyalaya assemble
for any activity.

146.5.5 Act as a permanent member of Mess Committee.

146.5.6 To assist & guide the students in organizing school activities &

ceremonies.

146.5.7 To carry out all the responsibilities assigned by the Principal

/Vice Principal of the Vidyalaya time to time.
146.6 Duties Of House Captain:
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146.6.10

To ensure that the students of house maintain punctuality and

discipline in all activities as per daily routine.

To conduct Roll Call of the Houses during morning assembly and
evening games and report the same to  School
Captain/Housemaster.

To supervise ‘Prep’ or self-study in case same is carried out House
wise.

To ensure that all the children in the Houses devote sufficient
time for studies in order to improve their own performance as well
as overall academic performance of the House.

To report the absentees and sick children to the Housemaster
every day.

To ensure that maximum number of children take part in various
co- curricular, sports games, pace-setting and other activities
planned & organized in the Vidyalaya.

To assist House Master in selecting best talent of the House for
participation in Inter House competitions.

To ensure cleanliness around his/her House.

To report to Housemaster in case he/she observes any unusual
behavior (such as persistent depressive symptoms
rebelliousness, continued sickness etc)in any student of the
House.

To carry out all other duties assigned by the Housemaster/Vice-

Principal/Principal

146.7 Duties of School Prefect:

House Captain of the House shares his duties and responsibilities with

the House Prefect with the approval of Housemaster.

146.8 Appointment of House Master & Associate House Master:

Senior teachers of the Vidyalaya should be appointed as House Mas-
ters/Associated House Masters. Preferably a PGT should be the House
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Master of Senior House. As far as possible Art Teacher, Music Teacher,
PETs, SUPW Teachers and Librarian /Nurse should not be appointed as
House Masters since they are commonly attached to all Houses for the
conduct of inter House activities. They may be deputed as Tutor for dif-
ferent houses. However, on account of non-availability of PGTs / TGTs
they can also be appointed as House Masters / Associate House Masters.
House Master:106106

A residential school system revolves around the personality, capability
and effectiveness of the House Master/Mistress. He/she is the leader
of the House. He/she should be able to motivate and guide the children
placed under his/her care. He/she has to ensure that children of his/her
House participate in all inter House activities and also perform well.
He/she is responsible for overall welfare of all the children in House. Pre-
ferably House Masters/Mistresses may be rotated after 4 - 5 years so
that other talented members of academic staff may also get the opportu-
nity to look after the welfare of the children.

Associate House Master:

House Master is assisted by an Associated House Master and by other
teachers (called Tutors) attached to his House. They should provide as-
sistance to House Master and carry out all house related responsibilities

assigned to them by the House Master. They should help the HM in

planning for Inter House Competitions. The AHM appointed for a particu-

lar house or houses should ensure their visits to the house frequently &
converse with the students to know their problems, performances & ac-
tivities in the school. They can also guide the students in their specific
subjects besides counseling them for their better living as well as better

performance & above all better career in future.

% No. 2-18/2003-NVS(SA) dt. 06.11.2003 ( Compendium Vol. I. Pg. No. 450 — 455)
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146.11 Guidelines For Selection of Champion House: Award of Points For
Activities:
For Inter-house activities following pattern of awarding of points may be

followed:

Individual Events Group Events

Position Points Position Points
First 4 First 8
Second 3 Second 6
Third 2 Third 4
Fourth 1 Fourth 2

The system of awarding of House points based on academic performance in
Class X & XII & performance in co-curricular activities, games & sports etc
organized during the whole year may be evolved and points earned by each

student be credited to the House to which he/ She belongs.

146.12 Champion House:
Every year by the end of February, points awarded for Inter House CCA,
Academic and sports/games competitions (as well for other inter House
competitions conducted in the Vidyalaya, e.g. wall-magazine, gardening
morning assembly cleanliness etc.)to each House should be totaled up.
Thus points of a Senior House and corresponding Junior House be added
together to declare a champion House. The Vidyalaya should hold special
function (Annual Day) on a particular day during the end of session or
otherwise & honour the Houses for their performance. This will on the one
hand inspire the students to perform well in every field on the other hand
it will infuse the spirit of belonging to their respective house. Principal
should monitor all inter House activities carried out in the Vidyalaya. He
may ensure that CCA and sports/games competitions are regularly orga-
nized in the Vidyalaya based on calendar of activities planned during the
beginning of academic term every year. Principal may ensure that suitable

Honour boards are displayed in the Vidyalaya where names of meritorious

children are displayed prominently. Principal should have an effective con-

trol on overall activities planned and carried out in his/her Vidyalaya.
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These guidelines given for the organization of House System in Vidyalayas

should be invariably implemented.

146.13 Planning For Inter-House Competitions:

House Master is personally responsible that boys/girls of his House take
part in all Inter House CCA & sports/games activities in the Vidyalaya. He
is supported by Associate House Masters and Tutors who are attached
with him for proper management of the House. They have to plan, prepare
& train the students for Inter house competitions. They should also organ-

ize such co-curricular activities in their respective house in their presence.
Article: 147 Roles of Different Functionaries in the House System:

147.1 Role of Principall07107/Vice Principal:

The Principal as the head of the institution must keep a fatherly/ mo-
therly eye on all the students. He has to be a source of inspiration to the
teachers and students and his/her behavior at all times has to be exemplary.
He/she should adopt special measures to sensitize the subordinate staff to-
wards house management. The house achievements and effective role of the
house master/ Mistress should be recorded and projected in the morning as-
sembly or in the House evenings and also to be displayed on notice boards to
keep healthy spirit of competition among the houses. To ensure meticulous
implementation of the guidelines the duties & responsibilities can be divided
amongst the House Master, Associate House Master and Matron, MTS accord-
ing to local situations. It is to be ensured that the teachers not only know and
understand their duties and responsibilities but also put the same into prac-
tice There will be no compromise on any kind of negligence, and indifference
either on the part of Principal or teachers associated with the house. The
Principal should keep a strict vigil on the activities of house Masters/Mistress
besides providing adequate support and guidance to them. The Principal &

Vice Principal are expected to impart the following responsibilities:

' F.No. 5-31/96-NVS(SA) dt. Sept. 1996 ( Compendium Vol. I Pg. No. 378 — 379)
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Proper supervision /monitoring of houses & students activities in the
houses.
Extending support & motivation to HM/AHM in delivering their respec-
tive duties. Holding timely meetings of HM/AHM/ House Captains &
enquiring about the safety hazards & dangerous points & taking quick
action thereof.
Checking the reports of Staff Nurse in r/o the sick students & ensuring
timely treatment to the sick students.
Making surprise visits in the houses & talking to inmates about the
problems experienced by them.
147.1.5 Ensuring monthly fumigation in the campus to control insects
/mosquitoes.
147.1.6 Issuing necessary instructions to sweepers to ensure the cleanliness in
the houses/toilets/bathrooms.
147.1.7 Taking appropriate action in case of emotionally disturbed students.
147.1.8 Ensuring the healthy & happy stay of the migrated students.
147.2: House Master / House Mistress:
The House Masters provide leadership and parental guidance to the stu-
dents who are residing with them in a “HOME AWAY FROM THEIR OWN
HOMES”. Therefore the role of House Master / Mistress is of vital impor-
tance since the stature of residential school largely depends on how effec-
tively a House Master can organize and manage his / her house. The Prin-
cipal, Vice Principal and teachers are expected to make the JNVs a parallel
extension of home for a child by creating a climate and environment where
students feel that they are living in a home. It is to be borne in the mind
that the children in Jawahar Navodaya Vidyalayas remain away from their
parents and their social atmosphere.
Therefore, the role of a House Master/Mistress in the Navodaya Vidya-
laya is of vital importance. His/ Her job demands a very dedicated, ma-

tured and a judicious approach round the clock. The efficient management

of the JNVs largely depends upon the quality of the House functioning. It is

therefore, felt necessary to reiterate the role of House Masters/Mistress in
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JNVs towards house management. House master/ House Mistress must

reside in the warden quarter attached to the house.

147.1.1 General Duties:

147.1.2 A Housemaster/Mistress will exercise a benevolent fatherly
/motherly influence on the students.

147.1.3 He/she must create such a confidence in his/her students that they
confide in him/her in all matters and treat him/her as a local
parent.

147.1.4 He/she should be very affectionate and polite with the children and
should avoid any physical punishment or reprimand/scolding.
147.1.5 He/she will ensure to follow the safety and security instructions

issued by NVS, regarding House System.

147.1.6 He/she will be very courteous to the parents and create a confidence
in them that their child is living in a very safe and secure
environment.

147.1.7 He/ she should have periodical interaction with Parents on PTC day
and inform them about the Academic Progress health and conduct of

the child.

147.1.8 To ensure that he/she is always impartial and fairto all the students

of his/her House.

147.1.9 He/she will ensure proper medical treatment to the students of
his/her house if they are unwell.

147.1.10 He/she must ensure and educate all the students in respect of
their moral values, correct behavior, self-discipline, turn out and
punctuality. 10.He /She need to be cautious of his/her own conduct,
behavior, character, habits, punctuality and sense of moral values at
all times as the child looks up to teachers as her/his role models.

147.1.11 Care has to be taken to ensure that the dormitories are
comfortable & safe. The students need to be made aware of their

conduct, rules and regulations which they are expected to follow.
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147.1.12 To ensure proper assistance to Associate
Housemaster/Tutors/Matron/MTS by dividing duties on rotation

basis related to house activities with the approval of Principal.

147.1.13 To brief Principal immediately in order to solve any problem of the

house beyond his reach or domain.
147.1.14 To inculcate a sense of pride, belongingness and a healthy house
spirit among the students of his/her house.
147.2 Administrative Duties:

147.2.1 He/she must ensure proper cleanliness, upkeep of the
dormitories and proper care of hygienic conditions of the premises
of the house with the help of associated staff.

To supervise that all basic facilities like water, electricity, fans,
furniture and beddings are available in the house. In the event of
any shortage or malfunctioning he / she must report to the
Principal to rectify the problem particularly during off hours
i.e. Sundays and holidays and in night and report to the Principal
about any incident.

It is suggestive that the cash amount should be deposited to the
HM on the arrival day of ward in the House. HM will maintain a
Register to deposit & issue the money to the students after
obtaining their signatures.

147.2.4 All the valuables, electronic gadgets in possession of the students
should be mandatorily deposited to HM.

147.3 Academic Duties:

147.3.1 To keep an eye on the academic performance each of the students
of his/her house.

147.3.2 Co-ordinate /interact with tutorial in charge/subject teachers to
look after the students academic performance of his/her house.

147.3.3 To ensure smooth conduct of self-study in the dormitory.

147.3.4 Interact and inform the parents about academic performance of

the child on PTC Day.
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To encourage bright students to help other students of the house
/class.

Inform Principal in case any child of his/ her house needs special
attention for academic improvement.

To ensure that the child attends the classes regularly.

To ensure that the children of his/her house attend library
regularly so as to promote reading habit/skills and also ensure to
refer literature/reference books as per his/her requirement.

To keep a close eye on the progress chart of the children going to
write CBSE Exam (X & XII) and fortnightly interaction with the

subject teachers for remedial teaching, if need arises.

147.4 Co-Curricular, Games and Sports Duties:

147.4.1

147.4.2

Organize co-curricular activities in the houses & ensure the
participation in Inter-House competitions.
To select guide and train students for all inter House competitions

with the active help of tutors and other teachers.

Article 148: Associate House Master / House Mistress:
An Associate House Master/Mistress is a helping hand to the House Master.

He/she in co-ordination with the House Master, as a colleague, shall provide

support to the children in all respects. He/she should provide assistance to the

House Master/House Mistress to carry out the house related responsibilities

assigned by the Principal /House Master for the welfare of children. He will en-

sure frequent visits to the house. The following are the duties of Associate

House Master

148.1 To assist the housemaster in maintaining discipline. He/ She will be In

charge of all the Registers maintained in the houses. He/ she will be re-

sponsible for the attendance in Morning Assembly & presentation of

Morning Assemble by His/ Her House students on the days of their

house turn.
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To discharge the duties of the housemaster when he is on leave or away
on duty.

To strive to know each student of the house individually and assist him
in the development of his/ her character and personality.

To provide academic assistance to students to help them improve their
academic standards.

To visit the house at least twice a day in arrangement with other col-
leagues to help the students maintain higher standards in cleanliness
and hygiene.

To check-up if all the assignments given to the child are completed on
day-to-day basis.

To conduct regular round in consultation with the house master.

To ensure a smart turn out of children of the house in Academic hours/
games sports time or otherwise.

To take lunch with the children of their respective house.

To accompany the sick students to Hospital if need arises, as House
Master is supposed to take care of remaining students in the house.
He/she should develop a sense of belonging towards his/her house. He/
she should train his/her house students for the Inter House co- curricu-
lar activities or celebration organized by the school.

He/she should attend all the meetings or counseling sessions organized

by the HM for his/her house students. He/she should supervise the

cleaning of the house.

148.13 Any other duty in respect of House system as assigned by the Principal.

Article 149: Master On Duty ( M.O.D.)
149.1 MOD should ensure the presence of all the students in Roll call/ Meals &

report the concerned HM/AHM in case of absentees.
149.2 If the student has been reported sick by the House Captain in the Roll
calls, MOD should personally ensure that the student is physically

present in the school.
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He/she will ensure that the sick student gets timely treatment.

He/she should check whether the students have switched off the lights,
fans & closed the water taps in the houses during the academic hour
when the students are not residing in the houses & inform the concerned

HM/AHM. He/she should visit the houses & submit MOD Report to the

Principal on the next day morning. If any irregularity/ abnormality no-

ticed it should be reported immediately..

Article 150: Staff Nurse108108

150.1 The staff Nurse should personally examine every student every week and
record the problems if any, under his/her initials. This will be a weekly
drill.
The Vidyalaya doctor, once in every month should check health report for
necessary treatment and if needed, refer student to the District Hospital
for their investigation and treatment.
All medical investigations have to be arranged by the parents at their
costs. However, in case of very poor parents who cannot afford immediate
finance, as a special case, the Vidyalaya can spend the amount for ne-
cessary investigation and treatment under intimation to the Regional
Deputy Commissioner. In such cases the Principal should keep all the
receipts carefully and recover the amount later on from the parents. The
treatment at any cost should not be stopped for want of money.
Though the part-time Vidyalaya Doctor attends to the requirements of
the sick children, it is the House Master/House Mistress who has to spot

the child who may be sick. Unless House Master and teachers are in the

regular habit of visiting the dormitories, dining with the children (not in

separate tables) and talking to the children in general about their wel-
fare, it is quite possible that a developing sickness in a child may go un-

noticed. This situation should never occur in a residential school set up.

% F.No.5-4/87/NVS(Admn.) dt. 11.09.1989 ( Compendium Vol. I Pg. No. 420)
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If it happens, it speaks of our apathy, taking things for granted, incapaci-
ty to observe and communicate, and lack of application and dedication.
The Staff Nurse is the only medical person available round the clock in
the Vidyalaya to take care of the sick students. So the onus of this re-
sponsibility rests on her shoulders to a larger extent. She should visit the
houses regularly besides when she is called to see the severe sick child in
the house.

She will guide & direct the students about healthy & hygienic habits be-
sides the necessary precautions to take in order to avoid the illness.

She will manage the special food in the mess with direction to Catering
Assistant for the sick students.

She will attend the sick students in MI Room during PT times, Games &
sports times.

She will immediately inform the HM/AHM about the illness of his/her
house student as & when spotted.

She will take extreme care in respect of the emotionally sick or depressed
students & will leave no stone unturned to tackle the situation.

She will report to the principal the status of cleanliness in the houses.
Regular medical care should be provided to the girl students. Staff Nurse

should invariably pay frequent visits to the dormitories during the day

and late evening and maintain records of health of the girl students.

Sick students should not be left alone in the dormitories during school
hours/meals time instead of they should be kept under supervision of
staff nurse/Matron/MTS.

Regular medical checkup of the girls is done every month and appropri-
ate health records maintained for ready reference.

If the H.M./Principal & staff nurse feel that the ailment is simple and
does not require any treatment, but still the feelings of the child should
be taken care of. He/ She should be given a patient hearing and coun-

selled accordingly.
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In absence of Vidyalaya doctor (if found not available at that time) a qual-
ified doctor of the nearby Health Centre/Hospital should be consulted.
Medicines prescribed by the doctors should be given to the students only
by the staff nurse. No Teacher or Principal should administer medicines
on their own to sick child.

The records about the sick children are to be maintained and informed to
the Principal daily in the evening in a prescribed format.

The Date and Time schedule of the visit of the Vidyalaya Doctor should
be fixed in advance and intimated to the students.

To take additional help of Distt. Administration, if need arises, and en-
sure timely medical facilities to the children.

Diet for the sick students should be given separately as per the recom-
mendations of the Doctor.

Sick students just after recovery from illness should not be permitted for
games and sports activities till they feel physically fit.

Regular mosquito eradication measures to be taken in Vidyalaya.

A regular action programme should be prepared and implemented for
avoiding seasonal contiguous disease on account of water and weather
etc.

Outside food stuff should not be permitted except items like Biscuits etc.
Medical history card is to be invariable sent along with migrated child-
ren.

Children suffering with chronic disease should not be sent on migration.

Adequate care should be taken with regard to drinking water. The staff

nurse should be instructed to ensure that the water is properly purified

/chlorinated before using for drinking purpose.
Arrangements must be made for regular supervision and cleanliness of

dining hall, washing places, etc. to avoid unhygienic conditions.
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Article 151: Driver:

151.1

151.2

151.3

151.4

151.5

151.6

To attend the call of Staff Nurse, HM/AHM and such other official of the
Vidyalaya who are responsible to support the living of inmates in the
JNV, in case of emergency arisen due to the sickness of any student.

To be available in the campus with the vehicle round the clock.

To attend the emergency calls of Staff Nurse/HM in order to carry the
student to hospital.

To maintain dignity & integrity during the escorting of children, girls in

particular & boys in general.

To maintain the logbook of the vehicle, which will be duly verified by the

officials availing the vehicle facility

Any other duty assigned by the Principal.

Article 152: Electrician cum Plumber (ECP)

152.1

152.2

152.3

152.4
152.5
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ECP occupies a significant place in the residential system as he has to
ensure the proper supply of water & electricity in the houses.

He should visit each house every day & check the fittings & fixtures in-
side the house & repair/ replace in case of damaged or broken.

He should ensure that no wiring is left open that may cause safety ha-
zards to the inmates.

He should take quick action at the call of HM/AHM/Principal/VP.

He should ensure that the electric wiring and points are to be kept in
order. In case of any un insulated live wires found, the same should
immediately be repaired / rectified and rewiring should be done if re-
quired.

The distribution boxes of electricity should be locked and the keys
should be kept only under the custody of ECP/ House Master.
Immediate necessary measures should be taken to repair the loose wir-
ing/connections. In case of any such need Electric gadgets should be
handled by ECP only.

In few cases trees are just below the electric line and whenever the

branches grow it touches the LT line and sparks dangerously. It should
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152.13

152.14

152.15

152.16

be checked regularly and branches should be pruned in such a way
that it will not touch the electric wire any time.

Students should be warned not to touch electric poles/ electric box-
es/MCB etc.

Fencing should be provided to the steps of over head tank to avoid
children climbing over head tank.

The broken railing of stairs should also be got repaired immediately.

In case of Hanging electric wires, lose connections, very temporary na-
ture of connections, etc. immediate necessary measures should be tak-
en to repair these electric connections.

Proper care should be taken to keep the children away from live wires of
electricity and such other dangerous points.

No student should be permitted to use iron, immersion rods, heater and
other electric gadgets.

He will attend electric\water problem in dormitories with due permis-
sion of the HM\AHM.

Any other duty assigned by the Principal.

Article 153: MTS/Caretaker
Engagement of Chowkidar-cum-Sweeper and Chowkidar working in NVS

as MTS:-Consequent upon NVS HQ order dated 1lst February 2019 re-

garding engagement of two sweepers (One male & one female on daily ba-

sis in each JNV for cleaning of toilets & bathrooms of Academic Block &

hostels. It is decided to utilize the services of Chowkidar-cum-Sweeper

and Chowkidar to ensure physical well being of students in the dormito-

ries in the form of Warden/Caretaker and to change the designation as
MTS as per DOPT OM no AB-14017/6/2009/Estt (RR) dated 30
April,2010.

Out of the available Chowkidar & Chowkidar-cum-Sweeper (maximum 2+2)

the Principal will assign duties of MTS to the two senior most Chowkidar

/Chowkidar-cum-Sweeper as care taker of the boys dormitories. Rest of the
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Chowkidar/Chowkidar-cum- Sweeper will be assigned duties for general

watch and ward of the campus. In case of need, casual labour may be en-

gaged till arrangement is made through outsourcing of security personnel

through outside agency. This shall be implemented urgently in view of Zero

tolerance towards untoward incident like unrest, suicide etc.

Duties & Responsibilities of MTS/ Care Taker

153.1
153.2
153.3
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He will assist House Master & AHM.

He will look after the boys’ dormitory during the assigned duty hours.

He will ensure upkeep of the house, cleanliness of the dormitories, toilets and
bathrooms and surroundings with the active participation of the boys and the
sweeper on duty.

He will check the entry of any man or unauthorized person in the houses.

He will attend any boy who comes back to the house during class activities
hours and know from him the reason and also record it with time.

He will liaison between ailing boys and the staff nurse and inform to the house
master and the Principal.

He will help the ailing boys for taking timely their medicines and proper diet as
prescribed by the staff nurse/ medical officer.

He will provide personal nursing care to the ailing boys to comfort them.

He will see that all boys go to classes and attend other activities in time.

He will periodically check the furniture and cots etc. particularly those items
made of MS Steel and if any item found damaged, which could hurt a child, he
will bring it to the notice of the house master/ Principal for its repair/ re-
placement.

He will see that there is no damaged electrical wiring/ fitting in the house.

He will take care of proper water supply in the house.

He will assist house master in taking overall care of the boys to the extent
possible.

He will have very cordial and affectionate interaction with the boys from time
to time to know to their personal needs and problems if any and help them

overcome them.
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He will lock the houses in the night and during day time when the boys are in
the classes or for activities and keep keys with him.

He will be a keen observer to notice any boy student is upset emotionally or
subjected to depression etc and bring it to the notice of the house mas-
ter/principal.

The Principal will assign the duty of the boys dormitories as mentioned above
to Chowkidar-cum- Sweeper and Chowkidar in such a way that they look after
the assigned work round the clock.

A letter regarding change of the shift duty of this staff and proper handing/
taking over of the charge after completion of the shift duty and before start
of shift duty shall be maintained.

Any other work mainly related to looking after the boys in the house as as-
signed by the Principal. For all these duties, he will be reporting to House
Master, However, overall responsibility will lie with HM /AHM & Principals

Article 154: Matron!09109
The duties and responsibilities of the matrons would be as follows:

154.1
154.2

154.3
154.4

She will take care of girls like a foster mother.

She will stay in the girl dorm during day when the girls are away to at-
tend classes and other co-curricular activities.

She will sleep with the girls in the dormitory during the night.

She will ensure upkeep of the house i.e., cleanliness of the dorms, toi-
lets and bathrooms and surroundings with the active participation of
the girls and the sweeper on duty.

She will check the entry of any man or unauthorized persons in the
house.

She will attend any girl who comes back to the house during class activ-

ities hours and know from her reason and also record it with time.

She will liaison between ailing girls and the staff nurse and if need be,

she will inform it to the house mistress and/or the Principal.

% F.No.1-38/93-NVS(Estt.) dt. 03.03.2003 ( Compendium Vol. I Pg. No. 401 — 402)
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She will help the ailing girls for taking timely medicines and proper diet
as prescribed by the staff nurse/medical officer.

She will provide personal nursing care to the ailing girls to comfort
them.

She will help girls in managing their natural growth.

She will see that all girls go to classes and other activities in time.

She will counsel girls if any found, not to move unnecessarily out of the
house off the class/activity hours.

She will periodically check the beds etc., particularly those items made
of MS Steel and if any item if found damaged which could hurt a child,
she will bring it to the notice of the house mistress/Principal for its re-
pair/replacement.

She will see that there is no damaged electrical wiring/fitting in the
house.

She will take care of proper water supply in the house.

She will assist house mistress in taking overall care of the girls to the

extent possible.

She will have very cordial and affectionate interaction with the girls

from time to time to know their personal needs and problems if any and
help them overcome them.

She will lock the house in the night and during day time when the girls
are in the class or for activities and keep keys with her.

She will be a keen observer to notice if any girl student is upset emo-
tionally or subjected to depression etc. and bring it to the notice of the
house mistress/Principal.

To look after the sanitation & personal hygiene of the girls during men-
struation period or otherwise & ensure the proper disposal of used sani-
tary napkin in the incinerator.

Any other work mainly related to looking after the girls in the house as

assigned by the Principal.
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Article 155:
155.1

155.2

Article 156:
156.1

156.2

156.3
156.4

156.5

156.6

Lady Sweeper!10110 111111 for Girls House:

The exclusive duties allotted to lady sweeper may be supervised by the
Matron/House Mistress on day to day basis and report to the Principal.
The duties of the lady sweeper so engaged should be closely supervised
by the House Mistresses on day-to-day basis and reported to the Prin-
cipal.

It is reiterated that male sweepers should not be allowed to enter into
girls dormitories.

She should see that the girls do not throw their used sanitary napkins
in the toilets to avoid the choking of toilets.

She should see that these napkins are destroyed in the incinerators
provided in the houses.

She will ensure the timely cleaning of the houses/toilets/bathrooms.
She is completely responsible for the cleaning of Girls house, toilet,
bathrooms & surrounding including the drains.

She should also bring in the notice of HM if any unauthorized object is
found in the toilets/ bathrooms used by the inmates.

Sweeper for Boys House

A Sweeper should ensure the cleanliness of the house, Toilets, bath-
room & surroundings.

He should visit the house daily at the stipulated time or generally when
the students are in the academic block.

He should dispose the rubbish collected in the dust bins in the house.
He should manage to burn or dispose the rubbish/garbage in the gar-

bage pit every day.

He should also inform the HM/AHM in case of any illegal items traced

in the bathrooms/toilets or house.
He should not touch the personal belongings of the students put in

their respective beds or tables.

"0k No.2-45/2001-NVS(SA) dt.28.03.2003 ( Compendium Vol. I Pg. No. 408)
"' F.No.1-3/20025-NVS(SA) dt. 14.03.2011 (Compendium VolL.IIl Pg.No. 189)
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He should ensure the phenol treatment in the toilets.

He should report to HM/AHM about the choked toilets/ bathrooms or
drains & manage to open it within time to avoid the breeding of mosqui-
toes/insects or stinking smell in the house.

He should also wash the floor of the house at least once in a month.

He should clean the drains of the houses.

He is completely responsible for the cleaning of the house and will en-
sure that the poisons items like phenol, harpic, acid etc, are not left in

houses.

Article 157: Parent Teachers Council
The PTC should make creative suggestions and help to the Vidyalaya to ensure
the better living conditions of the students in the Vidyalaya

Article 158: Counselor:

Article 159: Washer Man / Washer Woman

159.1

159.4

159.5
159.6

Article 160:
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Each school will manage to provide the services of washer man / woman
for the washing / ironing of the uniforms & washing of bed sheets & pil-
low covers.

He / She will receive the uniforms / bed sheets from each house &
maintain a proper record.

He / she will provide these items to the concerned students & ensure
that no student is left out to return the uniform / bed sheet to him /her

after washing/ ironing.

He / she will get the signature of House captain & House Master on the

details of washing/ ironing of uniforms/ bed sheets every week.

In no case the uniform or bed sheets should be retained by him/her.

He / she will be responsible for the loss or damage caused to the items
received from the students.

Barber:
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160.1 Each school will ensure to provide the facility of barber for cutting their

hair every month.

160.2

160.3

160.4

Article 161:
161.1

161.10
Article 162:

The
the
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The barber will maintain the proper record of the students preferably

house wise who have availed the facility of hair cutting.

He will not cause any harm or injury to the students during the hair
cut.
He will obtain the signature of concerned HM on the list of students

having hair cut.

Role of Parents:

In the residential set up the role of parents in shaping the career of
child cannot be ignored.

The parent should visit the school at least once in a month preferably
on second Saturday.

He /She should enquire about the academic performance & participa-
tion in other activities of the child.

He/ She should meet the HM/ AHM and subject teachers & know about
the performance & upkeep of the child.

He /She should take immediate action to the suggestions given by HM
/AHM for the betterment of the child.

He /She should also talk to the Staff Nurse in case of any ailment & in-
form the complete previous history of any disease that the child has en-
countered.

He /She should guide his/ her ward to abide by the rules & regulations
of the school.

In case of any indiscipline created by the child he/ she should counsel
the child in positive direction

He /she should keep a constant liaison with the HM/AHM concerned.
Tuck Shop

students should not be allowed to go to market unless accompanied by

teacher or parents or any other staff of the Vidyalaya. In no case they
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should be permitted to go out of gate. For the purchase of certain stationery

or daily use items & making calls to their parents the provision of Tuck

Shop has been made by NVS. Separate Tuck Shop for girls & boys should
be maintained at the suitable place of the Vidyalaya. The timings should be
fixed by the principal. The activities of the students in or around Tuck Shop
should be observed & checked by the Principal/MOD/HM/Matron/MTS,
etc. Provision of dust bin near the Tuck Shop should be made to throw the

wrappers & afterwards collected by the sweepers.

Article 163: Various Items to Be Provided to the Students;!12112
163.1 Uniform items in General-

a). Pant, half pants, shirts, pull over, skirt, kurta , Pyjama, dupatta,
‘T’ shirts, track suits, blazers, Shoes (Black &White) etc.

b). School Bag.
163.2 Stationary Items In General-

a). Registers, Note Books, Practical files, Drawing File, Chart paper,

Colours, paints, painting brush, geometry box, pen pencil, shar-

pener, eraser, etc are to be issued and Stationary Issue Register
maintained.
b) Text Books (as per class)
c) Sanitary Napkins (For girls)
d) Sports Kit (As per requirement)
163.3 Daily Use Items-

Daily Use Items including tooth paste, tooth brush, bathing soap, wash-

ing soap, hair oil, shoe polish, shoe brush, etc

163.4 Bedding Items.

Bedding items including mattress, quilt/ blanket, mattress, bed sheets,

pillow cover, pillow, Mosquito Net etc.

163.5 Other items
i. Wall hangers

2 phhanced provisions vide F.No.5-4/2009-NVS(SA.)April 19, 2012
237 | Page Navodaya Education Code-2019




Scout/Guide uniform, NCC uniform.

UTENSILS- Composite Thali, glass, spoon, etc.
iv. Chairs (as per entitlement)
v. Any other item Vidyalaya specific.

Article 164: House Records to be maintained By HM/AHM
164.1 Students Profile Register:

This consists of the bio-data of the students. This must clearly specify the
socio economic back ground of the child and also health and family prob-
lems if any. The ambition of the child must be known in order to guide
them to achieve the same.

Night Attendance Register:

Every HM is expected to maintain an attendance register. Leave may be
granted to a child on ill health/ other emergency. A leave must be sanc-
tioned by the Principal on the recommendation of the HM. Any unautho-

rized absence must be brought to the notice of the Principal immediately.

Any movement of the student from the house must be recorded in the

movement register.

Movement Register:
All the movements of the students such as going on a leave, going on va-
cations and breaks, going on duty must be maintained in the house regis-
ter.

House Meeting Minutes Register:
Every House will have a house meeting register. Every house master is
expected to conduct house meetings along with the associates. The mi-
nutes of the house meeting will be recorded. The resolutions taken, the
progress, shortcomings must be discussed and strategies must be made.
All the house meetings are held in a democratic manner giving importance

to the ideas of the main stake holders.

164.5 Academic Record Register:

This register is to be maintained to keep a track on the academic perfor-
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mance of the house inmates. The same may be transmitted to the Parents
on the Parents day.
Students’ Behaviour Register.

This register is to be maintained to keep a track on the change in the be-

havior of that particular inmate to whom some counseling has been given.

Any abnormal behavior on the part of the student must be handled careful-
ly and the same may be entered.

Activities/Achievements Register:

This register records all the achievements of the house inmates in various

activities like CCA, Games & Sports, Scouts and Guides, NCC, etc.

Daily Use Item Issue Register:

Contains the month wise record & signatures of the students in r /o daily
use items received by him / her.

Laundry Record Register:

Record of the clothes & bed sheets etc given to laundry for washing / iron-

ing per week.

Barber/Haircut Record Register:
Contains the record of the students who had availed the services of barber

every month.

House Visit Record Register:
Record of the visits of HM, AHM, Tutor, Staff Nurse & principal or any oth-
er staff member of the school, their remarks/ suggestions & action taken

there upon.

Morning Assembly Activities Record Register:
The Register contains the morning activities presented by the house stu-

dents during the week of their turn.

Sick Students Record Register:
Details of the sick students, treatment / food given, & action taken by HM/
staff nurse.

164.14 Students’ Cash Register(Suggestive Only):
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This register is to be used for the deposit & issue of the cash money of the students.
164.15 House Inventory Register:

Contains the details of the fittings, fixtures & other items provided by the

school in the house.

Article 165: Prohibited Items in The House:
The students should not keep the following items with them in the Houses.

165.1 Electronic gadgets including mobile phones, I Pods, Power Bank, Chargers etc.

165.2 Electric Gadgets including heaters, iron, Emerson rods & other such appliances
etc.

165.3 Un prescribed medicines.

165.4 Eatables given by other than parents.

165.5 Ropes, cords, wires.

165.6 Knives, hammer, Pliers, screw drivers, scissors, sickle etc.

165.7 Hockey sticks, rods and all other sports items.

165.8 Solutions, fluid, whitener etc.

165.9 Inflammable substances etc.

165.10 Explicit Pornographic literature.

165.11 Any other items threat to the safety and security of the students.

Article 166: Amenities Provided In the House:
The following amenities shall be provided in the dormitories subjected to the

availability of fund.

166.1 Hot water in the bathrooms

166.2 Drinking water RO System

166.3 Gen set connection in the house & bathroom

166.4 Dust Bins near the houses

166.5 Sanitary napkin destroyer (INCINERATOR) in the Girls houses.
166.6 House wall Magazine Board.

166.7 Mirrors

166.8 Water buckets in the toilets

166.9 Wall clocks

166.10 Curtains for windows (Especially in Girls Houses)

166.11 Door mats
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166.12 CCTV cameras at the entrances of houses.

166.13 Any other items as per instructions from NVS from time to time.

Article 167: Safety & Security!13113 114114 115115 116116 Measures For Successful

House Management:

Making necessary preventive measures to avoid fatal /untoward incidents to the

Children of the Vidyalaya the following points should be taken seriously: -

167.1 Most of our Vidyalayas are situated in the rural areas surrounded by rivers,
canals, irrigation tanks and open unguarded wells. Knowingly or unknowingly
children, at times go to these water sources either for bathing or for bringing
water. Little carelessness on the part of the children or slip may result in fatal
accidents.

Carelessly laid electric connections and wiring in the dormitories may prove to
be very dangerous. There may be leakage of electricity due to improper insula-
tion and children, who have to dry their wet, washed cloths, may receive se-
vere electric shock that may be fatal.

Water sources such as rivers, lakes, canals, unguarded wells and tanks
around the Vidyalaya premises be declared strictly out of bounds for children
of the Vidyalaya. Proper provisions for availability of water in the houses be
made.

Periodical checking of electric wiring and power lines should be done to make
sure that they are in order and without leakage.

Children should not dry their wet clothes on the windowpanes, metallic roofing
of the buildings. Wet clothing should be dried only in open space.

All lady teachers and particularly the lady house-mistresses must frequently
talk to the girl students and in case of any problem must immediately report
them to the Principal. These girl students should also be helped by the lady
teachers in case of any other physical or emotional problem that they may

face.

' F.N0.6.23(202) /89-NVS(Admn.) dt.31.10.1989 ( Compendium Vol.I Pg. No. 369)

Y F.No.5-31/95-NVS(SA) 07.05.1996 (Compendium Vol.I Pg.No. 373 to 376 )

" D.0. No0.2-18/2011-NVS(SA), dt. 16.05.2011 (Compendium Vol.III, Pg.No. 190 to 195)
"®F.No. 1-1/2010-NVS(JC-Acad.)/ 180 dt.30.07.2010 (Compendium VolL.III Pg. No. 279 )
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Girl students should not go to residence of male teachers under any circums-
tances for any guidance. In case of any necessity for out of class room  hour
interaction, the prior permission of the House-mistress must be obtained. Vis-
its to the staff quarters of males and the Boys’ dormitories should not be per-
mitted.

Children should never be permitted to go out of the Vidyalaya premises for
bathing /ablution. In case students have to move out of campus for some rea-
son, they should invariably be accompanied by some senior and responsible
teachers/staff members. If there is an open well in the campus, ensure con-
struction of protective wall around with lockable iron grills covering the mouth
of the well. Rivers, streams, other source of water and railway track, if any,
near the Vidyalaya must be declared out of bounds areas for children and
should be made inaccessible to them.

Similarly abandoned temporary buildings, bathrooms, toilets having dilapi-
dated electric wiring are not to be used by children.

For the first six months the parents of class-VI students should be permitted
to come and see the children as per the individual need of the child. The Prin-
cipal should take a weekly meeting with the House Masters/House Mistresses
of the Holding House for the first year just to checkup the individual cases of
maladjustment which have come to light. These should be checked immediate-
ly. The Vidyalaya atmosphere must be infused with love and affection by close
association of staff with the students during meal times and co-curricular ac-
tivities so that sufficient care is provided to them and Vidyalaya is made a
happy and attractive place to be in.

In some of the old buildings occupied by the Vidyalayas and even in the new

buildings wiring and electrification is not proper. The hanging electric wires,

lose connections, very temporary nature of connections, etc. which may result
in shocks and short circuit. Immediate necessary measures should be taken to
repair these electric connections in the Vidyalaya.

No students should be permitted to use iron, immersion rods, heater and oth-
er electric gadgets. In case of any such need one responsible employed of the

Vidyalaya should handle all such electric gadgets.
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Adequate care should be taken with regard to drinking water. The staff nurse
should be instructed to ensure that the water is properly purified /chlorinated
before using for drinking purpose.

Toilets and sanitary conditions should be kept clean. Necessary phenyoling
and cleaning should be done frequently to avoid contamination.

Adequate care should be taken in terms of medical aid to the sick children.
The moment child is noticed sick he /she should be separated from the
dormitory and kept on constant supervision and medical aid of the staff
nurse/ matron/ MTS. Except, in case of routine ailments, immediate care
should be taken to hospitalize the students after consulting doctors. There
should not be any delay in admitting the children in the hospital in cas-
es of serious sickness. Wherever the ailment is of serious nature parents
should be informed immediately.

As most of the Vidyalayas are in the outskirts of the village and interior places
where there is no habitation it is noticed that often children face problem of
poisonous insects and snakes, etc. Adequate care should be taken to follow
the guidelines properly to avoid any such untoward incident. Students should
be instructed to minimize movement in the campus in the darkness. Proper
pathways should be created by clearing bushes, etc. Focus lights/ flood lights
may be arranged in different places in the Campus.

Fencing should also be provided to the steps of overhead tank to avoid child-
ren climbing over it.

Eatables brought by outsiders other than parents to be strictly prohibited and
proper intimation in this respect to be sent to the parents. Students should be
periodically briefed about the hazardous and dangerous points through struc-
tured programme so as to develop their participation in the safety and security
measure taken up. Security briefing should form part of regular programme of
morning assembly.

All the occupants of staff quarters in the Vidyalaya campus are required to

submit the list of their dependents staying inside the campus to the Principal.

The said list may be updated regularly. Similarly the details of guests visiting
the staff quarters be recorded with the MTS and intimated to the Principal.
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Regular roll call twice in a day is a must. While the first roll call will be by
PET/MOD in the morning, in the evening the Housemaster should take the
roll call after dinner at 9:00 PM and record the presence of all the students in
the register.

Adequate precautions are to be taken with regard to the movement of children
inside the campus during celebration of festival days. Teachers should be put
on duty to organize the activities as per scheduled plan. Special care should be
taken to see that children do not move, around the hazardous and dangerous
points & do not resort to climbing the trees, etc. inside the campus.

No procession should be allowed to move from Vidyalaya out of the campus on
the eve of any celebrations. Wherever the immersion of idol etc. is involved
during festival, the Principal should ensure that the image /idols are handed
over by the students in the campus itself and the Principal shall make ar-
rangement for immersion through outsider/security personnel. All staff mem-
bers are required to be properly briefed before commencement of any pro-
gramme regarding safety of children. Adequate precautions should be taken
with regard to the movement of girls inside the Vidyalaya campus in the dark-

ness. Focusing /Flood lights should be arranged around the girls dormitory.

It may be ensured that bolts of doors and windows of the girls dormitory are

properly maintained. The head girl of the dormitory should be instructed to
ensure that the dormitories are bolted from inside before the girls go to bed.
Regular medical care should be provided to the girl students. Staff Nurse
should invariably pay frequent visits to the dormitories during the day and late
evening and maintain records of health of the girl students.

Sick students should not be left alone in the dormitories during school hours
/meals time instead of they should be kept under supervision of Ma-
tron/MTS/staff nurse or a teacher.

Regular medical checkup of the girls is done every month and appropriate
health records maintained for ready reference.

No male member including MTS caretaker should be permitted to visit girls’
dormitories. In case of any emergent nature of work, the House Mistress

should be informed and she should ensure that, girl student is not left alone
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in the dormitories. Any male staff asking girls students to interact with them
out of classroom hours should take the permission of the principal.

Outside labourers, plumbers, carpenters, painters or any other workers en-
gaged in white washing/ repairing, etc. should not be allowed to work in the
girls dormitories after 6.00

P.M. They should be allowed to enter in the girls’ complex along with a respon-
sible teacher preferably a lady teacher/ employee of JNV. In addition such
work should be done under the personal supervision of the Principal and lady
teacher.

The Principal or male teacher while visiting the girls dormitories should inform
the House Mistress in advance and take her along with them during their
presence in the dormitories. Late night hour inspection should be avoided by
the male Principals. In case of emergency they should inspect the girls’ dormi-

tories accompanied by one or two lady teachers.

As far as possible the cleaning of girls’ dormitories and bathrooms should be

done by female sweeper.

A register at the entry gate of girls’ dormitories should be maintained to

check the movement of male workers to the girls’ dormitories. It should be
maintained by the House Mistress/ Head Girl and periodically be inspected by
the Principal.

The House Masters and teachers should develop the regular habit of visiting
the dormitories, dining hall and talking to the children in general about their
welfare.

Frequent interaction of House Master with the students to be developed in or-
der to attend to the problems of children on regular basis more so their psy-
chological, physical and emotional problems.

Proper regular counseling of the children is to be done to help the mentally
disturbed children who are under depression.

Continuous communications between the child and the teacher should be
maintained with proper follow up action.

No student should stay inside the dormitories during class hours. All the dor-

mitories should be locked by MTS/Matron during the academic hours.
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Psychological behaviour of the students should be watched closely in order to
avoid shyness, depression and aloofness which may cause any sort of unfore-
seen incidents.

Corporal punishment to the students is strictly prohibited. Insulting in pub-

lic, referring to their parentage, caste, community, etc. by the teachers should
be avoided.

Proper counseling should be done either by House Master or Tutor /Principal
in case of any mistake like stealing, telling lies by the students.

In case the student is not mending his behaviour, it should be reported to his
parents and after giving one or two chances for improvement, necessary action
should be taken.

The teacher is the best judge to identify any behaviour, emotional, social, lan-
guage problem in child and to provide proper stimulus, appropriate activities,
necessary guidance and plentiful insight.

Each teacher should be a guide, friend, counselor to a child only then he/she
can contribute to overall development of children.

Students’ problem must be listened patiently, politely and solved. Informal
conversation with the pupils by way of discussions with peers and planned
observations in hostels, classrooms, and play ground should be developed.
House Masters should ensure that the students get their daily use items and
all other assistances in time.

The House Master must check progress of students in academic /sports and
CCA and continue to guide them. He /She should develop the sense of belon-
gingness and security among the students. Suicidal tendencies are very deep
rooted. Family history plays an important role. All House Masters/Mistresses
should collect the family history of the child through informal chit chat with
the child /guardian /visitors and keep a record. They should invariably inform
the Principal.

Generally the suicidal incidents takes places due to the child being over pro-

tected at home, feels badly homesick, gets disturbed, unable to tolerate japers

/fear of getting failed, to come up to the expectations of their parents, ex-

treme humiliation by the fellow students /Teachers /Principal, etc. These

may be taken care of.
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Any child noticed disturbed, should never be left alone. His attention should
immediately be diverted in an activity of his choice.

Awards to good students play effective role than punishment. Children should
not be scolded in public on their mistakes.

Child is a child-like and he needs kind behaviour from senior students, teach-
ers and Principal. The child should feel himself at home, safe and secure in
the Vidyalaya. Minimise threats to the child. Too much critical command by
teachers/Principal is to be avoided.

Child should be heard, he should be enquired if he is looking upset, he should
be guided, counseled and timely help and assistance provided to him.

The prefects should be given more responsibilities. They should be made re-
sponsible/ accountable for the duties assigned to them.

Children on account of family disturbances like separation of parents, family,
etc. are to be specially attended.

Broken furniture, naked iron rods, etc. should be stored somewhere where
there is no frequent movement by the students.

Students should be forbidden to keep any type of weapons, toxic drugs, por-
nographic books and photographs, electronic/ electric gadgets, etc. with them.
Surprise checking should be done quite often. Timely arrival of the students is
to be ensured to the Vidyalaya assembly and class. Unauthorized absence to
be checked.

Entry of movements of animals like stray cattle, dogs, pigs, etc. should be
checked inside the campus.

Migrated children must be made to feel at home. The Principal and the teach-

ers must accord top priority to this issue.

Article 168: Weekly off to Teachers:117117

Welfare of students in the residential system of the school is supported by the

teachers and other staff. Teachers working in the JNV are required to be available in

the campus for support to students. Hence various duties are assigned from time to

time.

" Introduced vide NVS Order No: PER-16043/1/2018-SA/341-353) dated 01.03.2019
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All the teachers may be given one day weekly off.

Weekly off to most of the teachers may be assigned on Sunday, subject

to the condition that the teachers have to perform the duties on Sunday
also, if there is any urgency.

On Holidays/Sundays, at least 6 teachers may be deployed on duty (4
for Boys and 2 for girls). It will be the responsibility of these 6 teachers
to engage the students fruitfully.

They will be responsible for ensuring safety and security of the stu-
dents, in addition to guiding towards academic activities as per the rou-
tine of Holiday/Sunday.

Specific Houses are to be allotted to the teachers, who will be on duty
on Holiday/Sunday, to look after the students.

In lieu of working on Holiday/Sunday, off may be sanctioned on another
working day in the following week, (Following six days)

Compensatory off shall not be given to all the six teachers on the same
day. Compensatory off may be sanctioned on different days for different
teachers engaged on Holiday/Sunday.

Holiday Sunday duty to Teachers is to be allotted on rotation basis by
the Principal in advance and is to be notified, so that every teacher may
get the duties uniformly.

In order to assist the teachers on duty on Holiday/Sunday, Matron and
Caretaker will be on duty on Holiday/Sunday also.

The roster chart for above mentioned duties may be assigned / fixed in
advance for coming month.

All the existing Guidelines regarding safety & security should be strictly

adhered to, taking into account above instructions.
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' Registered vide Certificate of Registration No. S/10428 of 1989.
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